JLOJI5KHOCTHOM perjiaMeHT
(denepanbHOro rocy1apCTBEHHOIO I'PaX1aHCKOIO CIIyXKallero,
3aMEIIAIOUIET0 T0JKHOCTD CTapIlIero crnennanicTa 1 paspsia
OTJIeN1a FOCYIapCTBEHHOIO KOHTPOJISI, Ha[30pa, OXPAHbI BOJHBIX OMOIOIMUECKUX
PECYPCOB U CpeJibl UX OOUTAHUS 110 CYOBEKTY
HuxHeoOcKkoro TeppuTopruaIbHOro ypaBaeHUs
denepaibHOTO areHTCTBA 110 PIOOTIOBCTBY

[. O01ue 1monoKeHus

1. JomxHOCTh (pemepanbHOM TOCYIapCTBEHHON Tpa)KIAHCKOW CITy:KObI (nasee -
rpakIaHCKas cioyk0a) crapiiero cheruanucta 1 paspaga oTAena TOoCyIapCTBEHHOTO
KOHTPOJISI, HA/130pa, OXPaHbI BOAHBIX OMOJOTHYECKUX PECYPCOB M CPEMIbl UX OOWUTaHUS IO
cyobexTy HuxHeoOckoro teppuropuanbHoro ymnpasieHus: denepanbHOro areHTCTBa IO
peioonoBcTBY (nanee — Otaen, YrpasieHHe) OTHOCHTCS K CTapIied TpyIIe J0KHOCTEH
roCy/1apCTBEHHOMN I'pak1aHCKOM CIIy>KObl KaTerOpuu 00eCIeUNBAIOIINE CIICIIUAIHUCTHI.

Peructpanuonssrit Homep (ko) noykHocTH - 11-4-4-014.

2. O6Omactb mnpodeccHOHANBHOW CIYKEOHON  JesITeNbHOCTH  (heepaibHOTO
rOCy/IapCTBEHHOIO TPaXXIAaHCKOIO CIyXKallero (Jajnee — TpakIaHCKUN —CIyKaluil),
3aMeIIAoNIero JOHKHOCTh CTapllero crenuaiicta 1 paspsaa: peryJupoBaHUE CEIbCKOIO
XO0351CTBA U BETEPUHAPHH.

3. Bua mpodeccroHanbHO# cmyKeOHOW AESITeTbHOCTH CTapIlero crenuanucTa 1
paspsijia: peryJupoBaHHue PHIOOJIOBCTBA U COXPAHEHUS BOAHBIX OMOPECYPCOB.

4. Ha3nayeHwe Ha JOKHOCTH W OCBOOOXKIEHHE OT JODKHOCTH CTapIIero
cnenranucTa 1 paspsaa ocymecTBIsSETCS PyKOBOIUTENEM Y IPAaBIICHUS.

5. I'paxxmanckuii ciyxaniui, 3aMenaromui JOJKHOCTh CTapIiero crnenuanucra 1
paspsiia, HEMNOCPEACTBEHHO  MOAUYMHSAETCS HadanbHUKy Ortnena, nubo  Juily,
UCIIOJIHSIIOIIEMY €T0 00S3aHHOCTH.

I1. Kanudukamnronusie TpeOOBaHUS
JUTSI 3aMENEHUS JOJHKHOCTH TPaKIaHCKOU CITY>KOBI

6. Jlns 3amemneHuss  JOMKHOCTH — CTapIiero  coeruanucra 1 paspsaa
YCTaHaBJIMBAIOTCS CIAEAYIONME KBATU(DUKAIIMOHHBIE TPEOOBAHUS:

6.1. Hanuuue npodeccuoHabHOTO 00pa30oBaHUsl.

6.2. TpeboBaHUS K CTaXy TOCYyAapCTBEHHOW TIpa)KAaHCKOW CIIYXKObl WM CTaxy
paboThI MO CHEUUATLHOCTH, HAPABIEHUIO MOATOTOBKH HE MPEbABISIOTCS.

6.3. Hanmuuue 6a30BbIX 3HAHUIA:

1) Koncturyuuu Poccuiickoii deneparmu;

2) ®epepampHoro 3akoHa ot 27 was 2003 1. Ne 58-®3 «O cucreme
rocyaapcTBeHHOM ciy>k0b1 Poccuiickoit deneparuny;

3) ®denepanpHoro 3akona ot 27 wurosst 2004 r. Ne 79-03 «O rocyaapCTBEHHOI
rpakJaHCKoM ciryx0e Poccuiickoit denepanuny;

4) denepabHOTO 3aK0HA OT 25 nmekadpst 2008 r. Ne 273-D3 «O npoTHBOICHCTBUN
KOPPYMIUN»;



5) ®enepanpHoro 3akoHa ot 20 mekadps 2004 r. No 166-D3 «O pb100IOBCTBE U
COXpaHEHUU BOJHBIX OUOJOTHYECKUX PECYPCOBY;

6) rocymapcTBeHHOTO s3bIKa Poccuiickort denepaiiuu (pyccKoro s3bIka);

7) B oOmact HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHE (pabora co
CIIyKEOHBIMH JOKYMEHTAMH B TEKCTOBOM PEJAKTOpPE, C DJIEKTPOHHBIMHU TaOJMIIAMH,
0a3zaMu NaHHBIX, WHOOPMAIMOHHO-KOMMYHUKAIITMOHHBIMU CETSIMH, B TOM YHCJI€ CEThIO
«HTepHeT», B CHUCTEME MEXKBEIOMCTBEHHOIO JJIEKTPOHHOIO JOKYMEHTO0OOpOTa,
YIPABJICHHUE 3JIEKTPOHHOU MTOYTOM).

6.4. Hanumuue mpodeccnoHanbHbIX 3HAHUM:

6.4.1. B cdepe 3akonomarenscTBa Poccuiickoit denepanuu:

1) TI'paxmanckoro kojaekca Poccuiickoii denepanmu;

2) Konekca Poccuiickoit deneparuu 00 aIMUHUCTPATUBHBIX IPABOHAPYIIICHHUSX;

3) Boanoro konekca Poccuiickoit @eneparum;

4) denepanbHOro 3akoHa oT 24 ampens 1995 r. Ne 52-®3 «O XxUBOTHOM MHPEY;

5) ®enpepanbHoro 3akona ot 10 smBaps 2002 1. Ne 7-®3 «O0 oxpane
OKPY’KaIOILIEH CPEebl»;

6) wuHBIX (enepaabHBIX 3aKOHOB, yka3oB [Ipesupenrta Poccuiickoit denepanuu,
nocranoBieHuil [IpasurenscTa Poccuiickon denepanuu, MHbIX HOPMAaTUBHBIX IPABOBBIX
aKTOB B paMKax KoMmrieTeHnu denepanbHOro areHTCTBa Mo PhIOOJIOBCTRY .

6.4.2. Nubie npodeccuoHaIbHbIe 3HAHUS:

1) OCHOBHBIX HANpaBJICHUH W TNPUHOPUTETOB TOCYJAPCTBCHHON ITOJIUTUKHA B
00J1acTH pa3BUTHUSI PHIOHOTO X035 CTBA;

2) OCHOBHBIX  TPUHIIUIIOB roCyJ1IapCTBEHHOTO yOpaBJI€HUS  BOJHBIMU
Ouopecypcamu.

6.5. Hannune GpyHKIIMOHATBHBIX 3HAHUI:

1) cayxeOHOro pacropsika YIpaBJIeHuUs;

2) mosoxxeHust 06 Otaene;

3) OCHOB JIEJOMPOU3BOJICTBA U MOPSIKA paOOTHI CO CITYy)KeOHOH MH(OpMAITUCH;

4) 0COOEHHOCTH CBsI3eH C OOIIECTBEHHOCTHIO B TOCYaPCTBEHHBIX OpraHax;

5) MOHSTHS U MPOLEAYPHI PACCMOTPEHUS OOpAIICHUH IPayKaaH U OpraHU3aIlni;

6) cucTteM  B3aUMOJCHCTBHS B paMKax  BHYTPHUBEIOMCTBEHHOTO W
MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO JJOKYMEHTOO0O0POTa;

7) cHCTEM B3aMMOJCHCTBUS C rpaXkIaHaMK U OPTaHU3aAIHSIMH;

8) mpaBuI 1EI0BOI ITHKH;

9) CTPYKTYphl W TOJHOMOYHMI OpPraHOB T'OCYJapCTBEHHOW BJACTH W MECTHOTO
caMOyIpaBJICHUS;

10) moHsATHS E€AMHOTO peecTpa MPOBEPOK, EAWHOTO peecTpa KOHTPOJILHBIX
(Ham3OpHBIX) MEPONPHUSTHI, €AMHOTO peecTpa BUIOB (herepabHOTO TOCYAapCTBEHHOTO
KOHTpOJIs (HaA30pa), MHBIX PEECTPOB, IPOLeyp UX HOPMHUPOBAHUS.

6.6. Hammuue 6a30BBIX yMEHUI:

1) yMeHHue MBICIUTh CUCTEMHO (CTPATETUYECKH);

2) yMEHHE IUIaHHPOBaTh, palMOHAIBLHO HCIOIB30BATh CIYXKEeOHOE BpeMs W
JOCTUTaTh PE3yJIbTaTa;

3) KOMMYHHMKATHBHBIC YMCHHUS;

4) yMeHHE yNpaBJIATh U3MCHCHUSIMHU.



5) yMeHHs 1o MPUMEHEHHIO IEPCOHAIEHOTO KOMIIBIOTEPA,

6) ymeHus B 001acTé HHOOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

6.7. Hamuuue npodeccuoHaIbHBIX YMEHHMI:

1) omepaTWBHO NMPUHUMATH PEIICHUS;

2) oOecreunBaTh BHIIOJHCHHE 3a7a4;

3) MPOBOAUTH JICIOBBIC IEPETOBOPHI, MyOINIHBIC BHICTYILUICHUS;

4) opraHM3oBBIBaTH  pabory 1m0  3((HEKTHBHOMY  B3aUMOJCHCTBHIO  C
roCy/1apCTBEHHBIMU OpPTaHaMU;

5) kBaM(UIMPOBAHHOTO IITAHUPOBAHUS Pa0OTHL;

6) JeI0BOro IMUCHMA;

7) s dexkTuBHOTO UTAHUPOBaHUS pabodero BpeMeHH,

8) BnajieHUs1 KOMITBIOTEPHOM U APYTON OPTTEXHUKOIA,

9) BnajeHUs HEOOXOIUMBIM MPOTPAMMHBIM 00ECTICUCHHEM;

10) cucrematuzanuu HHGOPMAITUH.

6.8. Hanmuuue QyHKIIMOHATBHBIX YMEHUM:

1) TOArOTOBKM aHAIMTHYCCKUX, MHPOPMALIMOHHBIX U IPYTUX MATECPUATIOB;

2) TpoBeleHHS KOHCYIbTAINH;

3) NOATrOTOBKM  METOIOJIOTUYECKUX MAaTepHUalioB, JOKJIAIOB, pa3bsICHEHHI,
IIPOEKTOB OTBETOB;

4) WCTONB30BaHHS CPEICTB KOMMYHHUKAIMOHHON OPTTEXHUKH JJISI MOJYYCHUS U
nepeaadr nHpopmManuy;

5) wucnonp30BaHHMA TEXHUYECKUX W MPOTPAMMHBIX CPEACTB JUIS MPOBEICHHUS
rOJIOCOBOM MJIM BUAEO-KOH(EPEHII-CBSI3H;

6) dopmupoBaHus U BeEHHS PEECTPOB, IEPEUHEH ISl 0OSCIICYCHUSI KOHTPOJIBHO-
HA/I30PHBIX MOJIHOMOYMI;

7) paboThI CO CITy)KEOHBIMH JOKYMEHTaMHU.

II1. JlomxHOCTHBIE TIpaBa, 00S3aHHOCTU
Y OTBETCTBEHHOCTbH I'PAKIAHCKOTO CIIYKAIIEro

7. OcHOBHBIE TpaBa U OOSI3aHHOCTH TPAXKIAHCKOTO CIYXKAIIero, a TaKxKe
OTpaHUYCHMs, 3anpeThl W TPEOOBaHUS K CIY)KEOHOMY TOBEIACHHUIO, YCTAaHOBJICHBI
cratbsimu 14 - 18 @enepanbHoro 3akoHa or 27 wuwona 2004 r. Ne 79-@3
«O rocyaapCTBEHHOM rpaxaaHcKo ciry»xoe Poccutickoit denepamum.

8. B memsax peanuzauuu 3agad U QyHKIMH, BO3JIOXKEHHBIX Ha OTaen, crapiiuit
crienuauct 1 paspsga o0s3aH:

1) yuacTBOBaTh B IpHEMeE Tpak[aH, 00eCreurnBas CBOCBPEMEHHOE PACCMOTPECHHUE B
MOJTHOM 00bEME UX YCTHBIX M MUCHMEHHBIX OOpaIlieHuM, a TaKkKe HalpaBJICHHBIX B opme
ANIEKTPOHHOI'O JIOKYMEHTOOO0pPOTa, C MPEIOCTAaBICHUEM OTBETA Tpa)kaaHam O MPUHATUU
pELIEHUN B YCTAaHOBJICHHBIN 3aKOHOIAaTeIbCTBOM Poccuiickoint denepannu Cpok;

2) ydacTBOBaTh B pa0OTe IO KOMILICKTOBAHHUIO, XPAaHCHHIO, YYEeTy U
WCIIOJIb30BAHUIO APXUBHBIX JIOKYMEHTOB, OOpPa30BaBIIUXCS B MPOIECCE ACATEIHHOCTU
Otpena, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit @enepanmy;

3) B mpenmenax CBOMX IOJHOMOYHMHA TPEJCTABIISTh TMO3HUIMIO, UHTEPECHI, 3aIUTY
paB YNOpaBIICHUS B OTHOLICHUSAX C APYTMMU OpPraHaMH TOCYAApCTBEHHOW BIIACTH,
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opraHaMd MECTHOTO CaMOYTPABJICHUS, TPaKIaHAMA W OPTAaHMU3AIUSIMU, B TOM YHUCIE B
CyIneOHBIX WHCTAHIMIX, MPAaBOOXPAHUTEIBHBIX M KOHTPOJBHBIX OpraHax, a TakKKe
KOJUIETHAIBHBIX OpraHax, K pabore KOTOpwIX mpuBiedueH Otaen (wiam YmpapieHue), 1o
NOpYYEHHIO pyKoBojicTBa OTaena (uiau YpaBieHus ),

4) OCyUIeCTBIATh BEICHHUE JCJIOMPOU3BOJICTBA B COOTBETCTBUU C YTBEPKICHHOM
WHucTpyKInei 1o AeI0npon3BOICTBY;

5) yuacTBOBaThH B pa3paboTke TEXHUYECKOTO, YKOHOMUYECKOTO,
OpPTraHMU3aIMOHHOTO U MPABOBOIO0 MEXAHU3MOB peaU3alMH TOCYJapCTBEHHOMN MOJUTHKHU B
YCTaHOBJICHHOM c(epe AesTEINbHOCTH;

6) yd4acTBOBaTh B MOJTOTOBKE IUIAHOB, MPOTHO30B, MPOIPAMM M MHBIX JIOKAJIBHBIX
aKTOB B paMKax koMmrieteHnu Ot/ena;

7) OCYWIECTBJISATh IPHEM M Tiepeaady HH(pOpMaIMH 10 MPUEMHO-TIEPETOBOPHBIM
ycTpoiicTBaMm (Tenekc, dake, Tenedakc U ap.), OpraHu3alnio TeaeOHHBIX MEPEroBOPOB
HavyanbHUKa OTaena;

8) BBIABJIATH MOTPEOHOCTH B oOecreueHUH COTPYaAHUKOB OTaena KaHICIIPCKUMH
MPUHAJICKHOCTSIMHU, CPEJCTBAMU OPraHU3AIMOHHOW TEXHUKH, (POPMUPOBATH 3asBKU U
nepeaaBaTh UX B YTPaBICHUE;

9) oCyIIeCTBIATh KOHTPOJIb CPOKOB BBITIOJHEHHUS MOpYUYCHH HavanbHuKa OT/Iena,
a TaK)Ke paCCMOTPEHUSI U TIPEICTABJICHUS UCTIOJHUTEISIMU JOKYMEHTOB, TTOCTYITUBIIIUX Ha
HCIIOJIHCHHUE,

10) ocymiecTBIATh, MOJATOTOBKY JOKYMEHTOB M MAaTEPHAJIOB, HEOOXOIUMBIX IS
paboThl HauanbHuKa OTHENa;

11) ocyliecTBIATh MOATOTOBKY IO TMOpPYydYEHHIO HadaiabHuKa OTaena MpoeKTOB
MIPHUKA30B, CITy>KEOHBIX 3aITUCOK, PACTIOPSHKEHUIA, TTUCEM, 3aIPOCOB, APYTUX TOKYMEHTOB;

12) opraHu30BBIBATH MPUEM MTOCETUTEIIEH 110 MOPYyUEHUIO HavaibHuKa OTena;

13) ocymecTBisaTh cOOp, 0000IIEHHE W aHAIWM3 HWH(POpPMAIUU O pe3yJbraTax
KOHTPOJILHOM W Haa30pHOM nedarenbHOCTH OTAena, MpefocTaBlieHHe €€ HadalbHUKY
Otnena B coctaBe, 00bEME U CpoKax, ycTaHoBIeHHBIX OTnenom (YmnpaBieHueMm);

14) ocymiecTBIATh 0POPMIICHHE, BbIAAYy, PETUCTPAIIUMIO pa3pelICHUH Ha JT00bIYY
(BBLIOB) BOJHBIX OMOJOTHYECKUX PECYPCOB U BHECEHHUE M3MEHEHHI B TaKHUE pa3pellIeHus,
a TakkKe TNPUOCTAHOBJICHUE JCHCTBUSA pa3pelieHnid Ha a00bYy (BBUIOB) BOJHBIX
OMOJIOTUYECKUX PECYpPCOB WM AaHHYJIMPOBAHHME TaKUX PAa3pelIeHu 10 HUCTECYCHUS
YCTAaHOBJICHHOTO CpPOKa WX JEHCTBUS Ha TEPPUTOPUM OCYIICCTBJICHUS TMMOJTHOMOYHUI
Otnena;

15) npousBoauTh cOOp cBexeHUH O J00bIYe (BBLIOBE) BOJHBIX OHOpPECYpCOB
IOPUINICCKAMH JTUIIAMU U UHAUBUYaTbHBIMU TIPEANPUHAMATEISIMH, OCYIIECTBIISFOIIMHU
PBHIOOJIOBCTBO;

16) ocyriecTBIAT, cOOp, 000OIIEHNE W aHAIU3 CTATHCTUYCCKOW MH(POPMAIUH OT
IOPUINYCCKAX JIMIT M WHIWBHAYAIbHBIX MPEANPUHUMATEICH 10 J0OBIYE BOJHBIX
OMOJIOTUYECKHUX PECYPCOB;

17) oCymiecTBIATH  KOHTPOJb  OCBOCHHS  IOPHUAWYECKMMH  JIMLIAMH |
WHIUBUyAIbHBIMA — TIPEANPUHUAMATENISIMA ~ 00beMOB  1O0ObIYM  (BBIJIOBA)  BOJHBIX
OMopecypcos;

18) oOCyIIECTBIATh PETUCTPANMIO M TIEPEOPOPMIICHHE IMPOMBICIIOBBIX KYPHAIOB
JUTSI OCYIIECTBIICHHSI IIPOMBIIIIJIEHHOTO PHIOOJIOBCTBA;



19) ocymiecTBIATh MOATOTOBKY OTYETHOCTH B YIIpaBJICHHWE IO JTOOBIYE BOJHBIX
OMOpECYpCOB U BbIJIAHHBIM Pa3peIICHUIM;

20) Bectm JKypHanm yueTa peHIOBBIX 3aJaHUMl M OCYIIECTBJIATH IOATOTOBKY
PENIOBBIX 3aJJaHUi HA cOTPyIHUKOB OT/eNna;

21) oCyIIECTBIIATH MOATOTOBKY MH(GOPMAIIMKA U BEJICHHE OTYCTHOCTU O JBHIKCHUH
0JIaHKOB pa3pellIeH Ha J00bIYY (BBIJIOB) BOJAHBIX OMOJIOTHYECKUX PECYPCOB,;

22) yd4acTBOBaTh B y4eTe, XpaHCHHUU W HAJJIC)KAIIEM HCIOJIb30BAHUU BBEPCHHOTO
MMYIIECTBA, a TaK)Ke HMYIIECTBA, HM3BATOIO B XOJAEC NPOM3BOJACTBA MO J1eiamM 00
aIMUHUCTPATHBHBIX TPABOHAPYIICHUSIX;

23) OCYIICCTBIIATH NPOBEJACHHE MEPOIPHUATHA 10 YCTAHOBJICHHIO OOBEMOB
pEMOHTA, TOTPEOHOCTH B 3aITACHBIX YACTAX, & TAKKE OPTaHU3AIUIO0 PEMOHTa CIIY)KEOHOTO
aBTOTPAHCIIOPTa, MAJIOMEPHBIX CYIOB W CHETOXOIHOW TEXHHKH, 3aKPETUICHHOW 3a HUM
pacnopspkeHHeM HadaiabHuka OTena;

24) yupaBIATH CIY)KEOHBIM aBTOTPAHCIIOPTOM, MAJIOMEPHBIMH CyJaMH U
CHETrOXOJIHOM TEXHUKOM, 3aKPEIUICHHON 3a HUM paclopsbKeHreM HavaiabHuka Otena;

25) oCyIIecTBIATh BEICHHE KYPHAJIOB PETMCTPALMU aIMHHHUCTPATUBHBIX I H
an(paBUTHBIX KHUT;

26) OCyIIeCTBIAT, KOHTPOJb 3a CBOCBPEMEHHBIM B3bICKAHMEM IITPapHBIX H
HCKOBBIX CYMM;

27) B3aumogeiictBoBaTh ¢ ®CCII Poccuu B 1eNAX MPUHYAUTEIBHOTO B3bICKAHHS C
HapYIIUTEICH TCHEKHBIX CPECTB,;

28) OCYIIECTBIIATH MOHUTOPUHI HCIIOJIHGHHS ITOCTAHOBJCHHHM 10 JeiiaM 00
aIMUHUCTPATHBHBIX IPABOHAPYIICHHUSIX B YaCTH YIUIATHl IMUHUCTPATHBHBIX IMITPadoOB;

29) mpencTaBiATh OTYETHI O HAJOKEHHBIX MTpadax M MPeIbSIBICHHBIX HCKOBBIX
CyMMaX, a TakXe ITOCTAaHOBJICHWH, BCTYNHUBIIUX B 3aKOHHYIO CHJIy, B (PUHAHCOBO-
DKOHOMMYECKUN OTAEN Y IPaBJICHNUS;

30) BecTH peecTp BBIMOJHEHHS XO3SMCTBYIOIIUMHU CYOBEKTAMH MEPOIPHUATHHA IO
YCTPAHEHHIO  TIOCIEJACTBUNA  HETaTMBHOTO  BO3JCHCTBUS, HAHOCHUMOTO  BOJHBIM
ouopecypcaM M cpelie UX OOWUTaHUS B 30HE OTBETCTBEHHOCTH OThena, MpeloCTaBiIsuTh
JTaHHYI0 HHGOpPMAIIUIO B YTIpaBJcHUE;

31) ocylecTBIATh BeAeHUE Tabens ydera padovero BPEMEHH COTPYIHHKOB
Otnena;

32) BecTH IIPOTOKOJIBI coBelnanuii OTaena;

33) oCylIEeCTBIATh MOArOTOBKY MPHUEMO-CAATOYHBIX JIOKYMEHTOB JJIsA IEpeaadu
MaTepHaIbHBIX IICHHOCTEH COTPYIHUKAM OT/CIA;

34) ocCymeCTBIATh BEACHHE JOKYMEHTOB IO MaTepUajbHOMY IOJOTUYETY, B TOM
YHUCJIe KapTOUYCK ydeTa MepeJaHHOrO B MOJb30BaHUE MMYIIECTBA M JTUYHBIX KapTOUCK TI0
YYETy CIEIOICHKIbI;

35) oCymIeCTBIATh MOJATOTOBKY JOKYMEHTOB I10 CIHCAHUIO MaTepHaIbHO-
TEXHUYECKUX CPEICTB (32 UCKIIOUCHHEM TPAHCIOPTHBIX CPEICTB M 3alacHBIX YacTed K
HUM);

36) MOArOTaBIMBATH OTYETHI O HAIWYMHM W JBHKCHUU MaTePUAIbHO-TEXHUYECKHUX
cpeactB B Otnerne;



37) opraHu3oBbIBaTH B3auMmojneicTBue OTaena co  CPeACTBAMH  MAacCCOBOM
uHbopMaIlM 0 MOpYy4YeHHIO HavanbHuka Otaena, JUOO JMIA, UCIOJHSIOUIETO €ro
00s3aHHOCTH;

38) oCyIEeCTRIATh OTHPABKY M IMOJYYCHHE TOYTOBOM KoppecrnoHaeHImu OTaena
Ha TEPPUTOPUH OCYIIECTBIECHUS NOJHOMOYMN Otrena:

— OCYHIECTBIAAITH MpHeM TnocTynatomed B OTaen KOPpPECHOHIICHINH, €€
PETUCTPAIMIO U CUCTEMATHU3ALINIO;

— OCYHIECTBIISATH OTHPAaBKY MOYTOBOW KOPPECHOHACHIIMU aapecaTtaMm, BEICHHUE
ydeTa OTHpaBIsiEMON KOPPECIIOHCHIINH;

39) oOCyIIECTBIATH MOATOTOBKY OTYETOB O PACXOIOBAHUU TTOYTOBBIX MAPOK;

40) ocCylIecTBIATh Nepeady JOKYMEHTOB HauanbHUKy OT/erna i pacCMOTPEHUS,
MOCJIE YEero HampaBlATh HX HCIHOJHUTEISAM JJIi HUCIOJIb30BaHUS B pabote, 1uOO
MOATOTOBKHU OTBETA;

41) BBHIMONHATH WHBIC TOpPY4YCHHMS HadanbHuka OTmena W PYKOBOJCTBA
YupasneHus.

9. B memsx HCIOTHEHHWS BO3JIOKCHHBIX JOJDKHOCTHBIX OOSI3aHHOCTEH CTapIIIHiA
CIIEHIHAINCT | pa3psaa UMeeT npaso:

1) npuHMMATh pEIIeHHWS B  COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMH
MTOJTHOMOYHUSIMU;

2) BHOCHTH TMPEIJIOKCHUS 110 COBEPIICHCTBOBAHUIO pPAa0OTHI, CBS3aHHON C
BBITIOJTHEHUEM H3JIOKEHHBIX B HACTOSIIIEM JIOHKHOCTHOM PErIaMEHTE JIOKHOCTHBIX
00513aHHOCTEM;

3) 3HAaKOMHUTBCS C OT3bIBAMH O CBOCH MNpPOGECCHOHATBLHONW  CITY)KEOHOM
NEATEIbBHOCTH W JAPYTMMHU JIOKYMEHTaMU M MaTepuajlaMy JIMYHOTO JeNla, a TaKXKe Ha
MpUOOIIEHUE K TUYHOMY JIeNTy €r0 MUChbMEHHBIX OOBSICHEHHUH U IPYTUX IOKYMEHTOB.

10. Crapmmii cnenmanucT 1 pa3psiia OCYyIIECTBISET WHBIC MpPaBa W HUCIOJIHSET
00sI3aHHOCTH, TPEIyCMOTPEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoit  depeparum,
MpUKa3aMu, pPACHOPSHKEHUSIMU U TOpYYeHHSIMH HadanbHuka Otaema, nmbo Jwila,
MCIIOJIHSIFOIIETO €ro 00s3aHHOCTH.

11. T'paxaaHCKHil ciyKallluii B COOTBETCTBUM cO cTaTheil 9 denepanbHOro 3aKkoHa
ot 25 nexabps 2008 r. Ne 273-03 «O npoTHBOACHCTBUU KOPPYILIUN» 00s3aH YBEIOMIISTh
MPEJCTABUTENSI HAHUMATEJIS, OpraHbl MPOKYpaTypbl WM Jpyrue TOCyAapCTBEHHbIC
opraHbl 000 BCeX Ciydasx oOpalieHus K HeMy KaKuX-JI100 JUIl B IEJISX CKIIOHEHUS €ro K
COBEPIICHUIO KOPPYIIIIMOHHBIX TTPaBOHAPYIIICHUH.

12. Tlpu 00paboTKe TEPCOHANBHBIX JAaHHBIX TPAXKIAHCKUN CIyKaluid 00s13aH
MPUHUMATh HEOOXOIWMBIE MEpbl WX OO0eCreYnBaTh WX MPUHATHE IS 3alUTHI
MEPCOHANBHBIX JAaHHBIX OT HENPABOMEPHOTO WJM CIy4allHOTO [JOCTyna K HHM,
YHUUYTOXKEHUS, WU3MEHEHHS], OJIOKMpOBAHUSA, KOIHUPOBAHMS, peACTaBIICHUS,
pacrpocTpaHeHUs NEPCOHAIBHBIX TAHHBIX, @ TAKXKE OT UHBIX HEMIPABOMEPHBIX JCHCTBUI B
OTHOIIIEHUH NIEPCOHAIBHBIX JAHHBIX.

13. T'paxmanckuii ciayKanui, 3aMenaronuil TOJDKHOCTh CTapIIero CHeIHaIncTa
1 pa3psnma, 3a HEUCIOJHEHHME WM HEHaJJIeXKallee MCHOJHEHUE JOJDKHOCTHBIX
00s13aHHOCTEM, HEcOOJII0ICHUE OTPAHMYCHHM M 3alpeToB, TPeOOBAHHN K CIIyKEOHOMY
NOBEACHUIO MOXET OBbITh TMPUBJIEYEH K OTBETCTBEHHOCTM B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.



14. B cnayyae HCIOJHEHUS TPaXXTaHCKUM CITY’KalllUM HEMPaBOMEPHOTO MOPYUYEHUS
FPAKIAHCKAM  CIyXKallMid W JaBIIMKA  3TO [OPYYEHUE PYKOBOAUTEINL  HECYT
TUCHUIUIMHAPHYI0, TPAXKJIAHCKO-TIPAaBOBYIO, aJMUHUCTPATHUBHYIO WJIH  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUHU C (PeiepaibHBIMU 3aKOHAMHU.

IV. Ilepeuenpb BOIIPOCOB, IO KOTOPHIM IPAXKIAHCKUAM CITyKaIUN
BIIPABE WJIU 00513aH CAaMOCTOSATEIHLHO MPUHUMATD
YIIPABICHYECKUE U UHBIE PEIICHUS

15. Ilpu wucnomHEHUH CIYXKEOHbIX OOA3aHHOCTEH TpaKTAHCKUN CIy>KaIIHi,
3aMEIAOMINN JOJDKHOCTh CTaplliero cnenuainucra 1 paspsiga, BIpaBe CaMOCTOSTEIBHO
MIPUHUMATh PEIICHUS 110 BOIPOCAM:

1) cBs3aHHBIM C UCIHOJHCHHEM WM JOJDKHOCTHBIX OOS3aHHOCTEH B Tpesernax
nonHoMounii  OtThena, Ha COBEHIAHUSX, B KOMUCCHUSX, pa0ouMx Tpymmnax, HWHBIX
COBEIIATEIIbHBIX OpPraHax, B KOTOPBIX TPa)KJAaHCKUM CIY)KalllUi YYacTBYET IO YCTHOMY
WY THCbMEHHOMY MOPYYEHHIO PYKOBOAMWTENS YIpaBlieHWs, HadanbHuka Otaena — B
IIpeieiax CBOMX MTOJIHOMOYHIA;

2) oTHocsAImMMCS K chepe ero KOMIETEHIINU, OTPAKEHHBIM B CITYKEOHOM 3aJaHUN
Ha KOMaHIMPOBKY MpPHU HCIOIHEHUH CIY>KEOHOTO 3aJaHus B TEPHUO]] HAXOXKICHUS B
KOMaHJIMPOBKE U HECET NEPCOHAJIBHYIO0 OTBETCTBEHHOCTbD 34 PE3YJIbTAT;

3) peanuzanuy MOJHOMOYUH, B Cllydyae HA3HAYCHUS WICHOM KOMHCCHUU MU WHOTO
KOJUIETUAJIbHOTO OpPraHa;

4) O4YepemHOCTH M PACCTAaHOBKE MPHOPHUTETOB B PEIICHUU TIOCTABJICHHBIX 3a/1a4;

5) mpoBepkH MPOEKTOB JOKYMEHTOB IO BOMpOCaM, OTHOCSIUMCS K cdepe
nestenbHocTH OT/AENa U MpU HEOOXOJMMOCTH BO3BpaTa JOKYMEHTOB Ha JAOPAa0OTKY WIIU
nepeodopMIIeHNUE;

6) yBeIOMJIGHHS  BBIIICCTOSIIETO  PYKOBOAUTENSA  JUIi  NPHHIATHS UM
COOTBETCTBYIOILETO PEUICHUS;

7) 3ampoca JOKyMEHTOB, HCOOXOAUMBIX JIJIs1 HCIIOJTHEHHS,

8) BHeceHUs NPEATIOKEHUI 0 HEOOXOAMMOCTH Pa3pabOTKU HOPMATHBHO-TIPABOBBIX
aKTOB, a TakKKe HEOOXOJMMOCTH BHECEHHS H3MEHEHUN B JEHCTBYIOIIME HOPMAaTHUBHO-
MIPABOBbBIE AKTHI MO 3aKPEIUICHHBIM HAPABICHUSAM JI€SITEIbHOCTH;

9) BO BCEX OCTAIBHBIX CIIy4asX IPUHUMACT CAMOCTOSITCIBHBIC PCIICHUS B
YCTaHOBJICHHOM c(epe AesITEeNbHOCTH.

16. Ilpu ucnojsHEeHUU CIIy)KEOHBIX OO0S3aHHOCTEN TOCYIAPCTBEHHBIN CIIy)KalllUid,
3aMelaINi JOKHOCTh CTapllero cnenuaiucta 1 paspsaa, o0si3aH caMOCTOSTEIBHO
MPUHUMATh PEILICHUS 110 BOIPOCAM:

1) nmpuUMEHEHHs MPEIyCMOTPEHHBIX 3aKOHOIATEILCTBOM Poccuiickoit deaepanun
Mep, HalpaBJICHHBIX HA HEJOMYIIEHUE U (UJM) MpEeceueHne HapyILIeHUH IOpUINYeCKUMU
JUIAMU U TpaKJaHaMu 00s13aTeIbHBIX TPeOOBaHM B cepe NeaTeTbHOCTH Y TIPABJICHHUS, a
TaKXe Mep MO JIMKBUIAIMY NOCJIEACTBUN YKa3aHHbBIX HapYIICHU;

2) Ma4d IOPUIMYECKUM M (DU3MYCCKUM JIMIIAM Pa3bsACHCHHH TI0 BOIPOCaM,
OTHECEHHBIM K €r0 KOMIETEHIUY;

3) 3ampoca U NOJYYCHHS B YCTAHOBJICHHOM IOPSIKE CBEICHUIN, HEOOXOIMMBIX IS
MIPUHATHUS PELICHUI 10 BOIPOCaM, OTHECEHHBIM K €r0 KOMIETEHLUY;



4) TOATOTOBKH B YCTAHOBJICHHOM IOPSJIKE W B HAJJICKAITUE CPOKU HH(POPMAITUU U
OTYETOB B YTpaBlI€HWE U HHBIE OpPraHbl TOCYIApCTBEHHOM BIACTHU IO BOMpPOCAM,
OTHECEHHBIM K €T0 KOMIIETEHIINH,

5) mpemocraBicHus HMHPOpPMaUMU HavyadbHMKy OTaela O BO3HUKHOBEHHH
(HAIMYMK) TPEnATCTBUM JIsi MCIOJHEHUS BO3JOKEHHBIX HA HETro JIOKHOCTHBIX
00s13aHHOCTEN U peanu3alry Mpea0CTaBICHHBIX MTPaB;

6) wuHbopMupoBaHHs HadaibHMKa OTHENa O BBISABICHHBIX MPU HCIOJHCHUH
JOJDKHOCTHBIX ~ OOSI3aHHOCTEW  HApYIICHUSX JICHCTBYIOIIETO 3aKOHOJATENIbCTBA C
MPEI0KEHUEM CITOCOOOB X YCTPAHEHHS;

7) BO BCEX OCTAIBHBIX CIIydasxX NPHHAMAET CaMOCTOSTCIIBHBIC pEIICHHUS B
YCTaHOBJICHHOU c(epe AesATEeNHHOCTH.

V. IlepeueHnb BOIPOCOB, IO KOTOPBIM I'PAXKIAHCKUM CITyKAIIAN
BIIpaBe WK 0053aH y4acTBOBATh PU MOJATOTOBKE MPOEKTOB
HOPMATUBHBIX MPAaBOBBIX aKTOB U (MJIM) IPOEKTOB
YIPABJICHYECKUX U UHBIX PEIICHUM

17. Crapmuii cnieuuanuct 1 pa3psga B COOTBETCTBHM CO CBOEM KOMIETEHLIMEH
BIIpaBE Y4acTBOBATh IIPU MOATOTOBKE (00CYKIECHUM) CIAEAYIOIINX IPOEKTOB!

1) nmenompou3BOJCTBA U CIYKEOHOTO pacIopsIKa;

2) TpPHWKa30B W PACHOPSDKEHUH 10 BONpPOCAM OPTraHU3alliM WU OOCCIICUCHHUS
nestenbHocT OTnena;

3) HHBIX MPOEKTOB, OTHOCSIINECS K YCTAHOBJICHHOU cepe AeITeITbHOCTH.

18. Crapmmii cnermanmuct 1 paspsiga B COOTBETCTBHH CO CBOCH KOMITETEHITUEH
00s3aH y4acTBOBATH MPU NOJATOTOBKE (0OCYKIEHUH) CIETYIOUUX MPOEKTOB:

1) mucem, wHpOPMAIIUKM O BOMPOCAM, OTHOCSIIMMCS K JesiTensHocTH OTaena u
Ynpasnenus;

2) mosoxxeHust 06 Otaene;

3) rpaduka OTIyCKOB IpakIaHCKUX ciryskarmx Otaena;

4) NOKYMEHTOB,  PETIIAMCHTHUPYIOUIMX  JCATSIHOCTh 10  HMCIOJHCHUIO
BO3JIO’KEHHBIX HACTOSIIMM JOJKHOCTHBIM PETJIaMEHTOM O0s3aHHOCTEH;

5) oTHocsmMecs K YCTaHOBJICHHOW cdepe [esITENbHOCTH, 10 MOPYYCHUIO
HEIOCPEICTBEHHOIO PYKOBOJIHUTEIIS.

VI. Cpoku 1 mporeypsl MOJArOTOBKH, PACCMOTPEHUS
MPOEKTOB YIPABJICHYECKUX U UHBIX PEUICHUM, TOPSAOK
COTJIACOBAHMS Y MPUHSATUS JAHHBIX PEIICHUM

19. Cpoku u npouenypsl MOArOTOBKH, PACCMOTPEHUS MPOEKTOB YIPABICHUECKUX

U MHBIX PELICHUH, MOPSAOK COIVIACOBAHMS W NPHUHATHS [AaHHBIX PEIICHWH CTapIIuM
cnequanicra | paspsga oOmnpenenstorcs B COOTBETCTBUM C THIIOBBIM pErNIAMEHTOM
B3aUMOJCHCTBUS (efepalbHbIX OpPraHOB MCIOJIHUTEIBHOW BIIACTH, YTBEPIKICHHBIM
nocranoByiennem [IpaButensctBa Poccuiickoit denepanuu ot 19 suBaps 2005 r. Ne 30,
TumoBbIM  periaMeHTOM  BHYTPEHHEH  opraHm3aluu  (enepalbHbIX  OpraHoB
WCIIOJIHUTENIBHOW BJIACTH, YTBEPKAECHHBIM nocTaHoBIeHneM lIpaBurenscrBa Poccniickon
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@enepaunn ot 28 wmromst 2005 1. Ne 452, I[lpaBunamu [€n0npoU3BOJCTBA B
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpAaBIEHUS, YTBEPKIACHHBIMU
npukazoM dDenepanbHOro apXxuBHOroO areHTcTBa OT 22 mas 2019 r. Ne 71, Pernamentom
®deepadbHOTO areHTCTBA MO PbIOOJIOBCTBY, MHCTpyKIIMEH 10 1eT0NpOr3BOICTBY, MHBIMU
HOpPMATUBHBIMU akTaMu YmpasieHus, denepanbHOro areHTcTBa Mo pPhHIOOJIOBCTBY, a
TaKk)kKe UHBIMU HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoii deneparuu.

VIL. Tlopsimok ciry)keO0HOTO B3aUMOACHCTBUS

20. BsaumopelicTBue cTapuiero creuudaigucra | paspsga ¢ TpakKIaHCKUMH
CIy’KalllUMU YTIPaBJICHUS, TOCYJapCTBEHHBIMU CIY>KalllUMU HMHBIX TOCYJAapPCTBEHHBIX
OpPraHoOB, a TAKXKE C APYTUMHU I'paKJaHaMH U OpraHU3aIUsIMHU CTPOUTCS B paMKax JEJIOBBIX
OTHOIIICHUII Ha OCHOBE OOIIMX MPHUHIIMIIOB CIYXKEOHOTO IMOBEJICHUS TOCYAapCTBEHHBIX
CIOyXallluX,  yTBEpX ICHHbIX  Ykazom  Ilpesmmenta  Poccuiickor — Denepannu
or 12 amrycra 2002 1. Ne 885 «OO0 yTBepkIeHUU OOLIUX MPUHIUIIOB CIIY>KEOHOTO
MOBEJICHUSI TOCYAAPCTBEHHBIX CIIY)KAIllUX», U TPEOOBAaHUN K CIIyKEOHOMY MOBEJICHUIO
IPaXXIAHCKOTO  CJIY’KAIller0, YCTAHOBJICHHBIX cTaTbeld 18 DemepanbHOrOo 3aKoHa
ot 27 utons 2004 1. Ne 79-03 «O rocynapcTBEHHOU TpaxkaaHCKoM ciayxk6e Poccuiickoi
denepanun», a TakKKEe B COOTBETCTBUU C MHBIMM HOPMATHBHBIMU NPABOBBIMU aKTaMHU
Poccuiickoit ®eaepannu u OeaepalbHOrO areHTCTBA M0 PHIOOIOBCTRY.

VIII. IlepedueHs rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX IPaXKIaHaAM
Y OpPraHU3alMsIM B COOTBETCTBUU C IMUHHUCTPATUBHBIM PETIAMEHTOM

21. Crapmmii cnemuanuctT 1 paspsga HE TpUHAMAaeT ydacTHe B OKa3aHUH
rOCYJJapCTBEHHBIX YCIYT TPAXKAaHAM U OPTaHU3aLHSIM.

[X. ITokazarenu 3¢phEeKTUBHOCTH U PE3YIHTATUBHOCTH
po¢eCCHOHAIILHON CITY)KEOHOM IesITeIFHOCTH

1. DdbdexTuBHOCT W PE3yNBTATHBHOCTh  MPO(MECCHOHATBLHOM  CITy>)KeOHOM
JESTeIbHOCTH  IJIAaBHOTO  CHEIHAJIMCTa-3KCIepTa OLIEHHWBAETCA IO  CIEAYIOLIUM
MOKA3aTeIIsIM:

1) B opraHu3zanuu Tpyja:

1.1) TPOU3BOAUTEIBLHOCTD (BBITIOIHICMBII 00bEM padoT);

1.2) pe3ynbTaTUBHOCTH (Mepa JOCTHIKECHUS TOCTABICHHBIX LIEJICH);

1.3) HMHTEHCHUBHOCTh Tpyda (CHOCOOHOCTH B KOPOTKHE CpPOKH BBITOJHSTH
onpeneneHHbld 00beM padoT);

1.4) coOuoneHne TPy I0BOM TUCIUILIAHBI,

1.5) CBOEBpPEMEHHOCTh W OMNEPATHBHOCTh, TO €CTh BBINOJHEHHUE IMOPYYCHHUH B
YCTaHOBJICHHBIC 3aKOHOIATEILCTBOM, HOPMATUBHBIMHU MTPABOBBIMH aKTaMHU CPOKH;

2) KayeCTBO BBIMOJHEHHON paOOTHI:

3.1) moAroTOBKA IOKYMEHTOB B COOTBETCTBUM C YCTAHOBJICHHBIMU TPEOOBAHHSIMH;

3.2) TIOJTHOE W JIOTHYHOE M3JI0KEHUE MaTepraa;

3.3) [OpUAMYECKU TPAMOTHOE COCTABIICHHE JOKYMEHTA;



3.4) OTCYTCTBHE CTHIIMCTHYECKUX U IPAMMATHYECKUX OIIUOOK;

3) mnpodeccruoHaIu3M:

3.1) mnpodeccuoHanbHas KOMIIETCHTHOCTh (3HAHHUE HOPMATHUBHBIX IPABOBBIX
aKTOB, LIMPOTA NPOPECCUOHATBHOIO KPyro3opa u T.1.);

3.2) CHOCOOHOCTh YETKO OpraHW30BHIBATH W IUIAHUPOBATh pPabOTy, YMEHHUE
paloHaIbHO UCIIOIB30BaTh pabouee BpeMs, PacCTaBIATh IPUOPUTETHL;

3.3) oco3HaHWME OTBETCTBEHHOCTH 3a IMOCICIACTBHS CBOMX JCHCTBUH U
IIPUHAMAEMBIX PELICHUN;

3.4) CcnocoOHOCTH COXPAHATH BHICOKYIO Pa0OTOCITIOCOOHOCTD B JTFOOBIX YCIIOBUSX;

4) otcyrcTBHE€ OOOCHOBAaHHBIX KaJIOO CO CTOPOHBI (PU3MUYECKUX U IOPUIMUECKUX
JUL, MPETEH3Ud U CIyKEOHbIX HApeKaHWHd CO CTOPOHBI PYKOBOJACTBA YIIPAaBIICHUS,
HavanbHuKa OTaena;

5) HanuuuWe JTUYHON WHUIIMATHUBBI 110 YIY4IICHUIO paboThl OTHeNa U paclIupeHUIO
KpyTa BBIIOIHIEMbIX 00s13aHHOCTEH.
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