JIOIKHOCTHOM peTJIaMeHT
benepanbHOro roCyAapCTBEHHOTO TPaXk/IaHCKOTO CITY>KaIlero,
3aMEUIAOIIETO JOJKHOCTD IIaBHOTO CIIEIUAINCTa-IKCIEPTa
(UHAHCOBO-?KOHOMHUYECKOTO OT/IeTa
HmxHEeo6CKOTo TeppUTOPHUATLHOTO YIIPABICHUS
denepanbHOTO areHTCTBA MO PHIOOIOBCTBY

|. O01Ire mo0XKeHMs

1. JlomxHocTh (enepaibHON TOCYAapCTBEHHOW TPaKIAHCKON CIIy)ObI (1asee -
rpaXJaHCKasl Cay>k0a) TJIaBHOTO CHEHaIUCTa-3KcnepTa (GUHAHCOBO-2KOHOMUYECKOTO
ornena HimkHEOOCKOro TeppUTOpHAILHOTO yrpaBieHus DefepanbHOrO areHTCcTBa I0
pBIOOTIOBCTBY (manee — OTaeln, YrpaBieHHe) OTHOCUTCS K CTapIIeH TPyIIe JTOJKHOCTEH
TPKIAHCKON CITYKOBI, KATETOPHH «CIEITAATHUCTHI.

Peructpanvonnsrit Homep (kox) momkHocTH - 11-3-4-011.

2. OOmactb mnpodeccHOHANBHOW CIYKEOHON  JesITeNbHOCTH  (heepaibHOTO
roCyJapCTBEHHOTO TPaKJIAHCKOTO CIYyXKalero (nanee — TpakKIaHCKUM CiyKaiui),
3aMEIIAIONIer0  JOJDKHOCTh  IJIAaBHOTO  CIEHMAUCTa-dKCIIepTa:  peryJupoBaHUe
(bMHAaHCOBOM JEATENBHOCTU U (PUHAHCOBBIX PHIHKOB.

3. Bugasl mpodeccnoHanbHOM cy)KeOHON AESITENTbHOCTH TJIABHOTO CIEIHATNCTa-
DKCIIepTA:

— peryimpoBaHHe B cpepe Oyxraarepckoro yuera u (puHaHCOBON OTYETHOCTH;

— OCYIIECTBIIEHUWE JEATEIbHOCTH IO KOHTPOJIO W Haa30py B (HUHAHCOBO-
Oro/KeTHOM cepe;

— BHYTPECHHUU ayauT.

4, Ha3naueHwe Ha JOJDKHOCTh M OCBOOOXKICHHE OT JOJDKHOCTH TJIABHOTO
CHEIUAIMCTa-3KCIIEPTa OCYIIECTBIIACTCS PYKOBOAUTENIEM Y TIpaBICHUS.

5. I'paxmanckuil CayKamui, 3aMeIaloMUi JOJKHOCTh TJIABHOTO CIICI[MAINCTa-
AKCIIEpPTa, HETMOCPEACTBEHHO MOAYUHSICTCS HAadaJIbHUKY OTJela — IJIaBHOMY OyXrairepy
Otnena, 10O AUy, HCTIOJHSIOMIEMY €ro 00sS3aHHOCTH.

I1. KBanudukanronusie TpeOoBaHUs
JUISL 3aMEILEHUS JOJKHOCTH IPaKAaHCKON CITyKObI

6. Jus 3aMEILECHHUS JOJDKHOCTH IJIaBHOTO crenuainucTa-3Kcnepra
YCTaHaBIIMBAIOTCS CIEAYIOUINE KBATU(PUKAMOHHbIE TPEOOBaHUS:

6.1. Hanuuue BoIcero oopa3oBaHusl.

6.2. TpeboBaHusi K CTaXy TrOCYJApCTBEHHON T'pakJIaHCKOW CIyX Obl WIM CTaxy
paboThI MO CHEUUATBLHOCTH, HAPABIECHUIO MOATOTOBKU HE MPEAbIBIISIIOTCS.

6.3. Hanmnune 6a30BbIX 3HAHUI:

1) Konucturynuu Poccuiickoii Deneparium;

2) ®epepampHOro 3akoHa ot 27 wmas 2003 1. Ne 58-@3 «O cucreme
rocyJIapCTBeHHOM City)0b1 Poccutickoit denepanuiny;



3) ®denepanpHoro 3akoHa oT 27 utois 2004 1. Ne 79-03 «O rocymaapcTBEHHOM
rpakaaHckon ciayxoe Poccuiickoit denepanmny;

4) depnepanbHOro 3aKoHa OT 25 Aekadps 2008 1. Ne 273-D3 «O npoTHBOACHCTBUH
KOPPYMIUN»;

5) ®enepanpHoro 3akoHa ot 20 mekadps 2004 r. No 166-D3 «O pb100IOBCTBE |
COXPAaHEHUH BOJAHBIX OMOJIOTUYECKUX PECYPCOBY;

6) rocymapctBeHHOrO si3bika Poccuiickoii deneparuu (pyccKoro s3bika);

7) B oOnacty HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (padoTa co
CIIyKEOHBIMH JOKYMEHTAMH B TEKCTOBOM pEIaKTOpe, C SJIEKTPOHHBIMH TaOJIMIIaMH,
0a3zaMu NaHHBIX, WHHOPMAITMOHHO-KOMMYHHUKAITMOHHBIMUA CETSIMH, B TOM YHCJIE CETBIO
«HTEpHET», B CHUCTEME MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO JOKYMEHTOOOOpOTa,
YIPABJICHUE 3JIEKTPOHHOU MMOYTOM).

6.4. Hannuue npodeccroHanbHbIX 3HAaHUI:

6.4.1. B cdepe 3axkoHonarensctBa Poccuiickont denepanyu:

1) I'paxmanckoro koaekca Poccutickoii denepanmu;

2) denepanpHoro 3akoHa ot 6 gekadps 2011 1. Ne 402-®3 «O Oyxraiarepckom
yueTey;

3) 3akononatenbcTBa Poccuiickoit depeparuu 0 OyXraJiTepckoM ydere, HaIorax
cObopax, ayJUTOPCKON NEATeTbHOCTH, O(PUIIMAIIBHOM CTaTUCTUYECKOM YYETe, apXUBHOM
TeIie;

4) wuHbBIX (¢enepalbHBIX 3aKOHOB, yka3oB Ilpesuaenra Poccuiickoit ®enepanuu,
noctaHoBisieHni [IpaBurenscrBa Poccniickoin denepannv, MHBIX HOPMATUBHBIX IMPABOBBIX
aKTOB B pamMKax komneTeHnu deneparbHOro0 areHTCTBa M0 PHIOOJIOBCTRY.

6.4.2. Nnbie npodeccuoHaabHble 3HAHUS:

1) npakTHKM TPUMEHEHHUS 3aKoHojaTedbcTBa Poccuiickoit  demepaiuu 10
BOIpocaM 0(hOPMIICHHSI IEPBUYHBIX YUETHBIX JIOKYMEHTOB;

2) (uHAHCOBOTO MCHEKMEHTa, (PMHAHCOBOTO aHallM3a, BHYTPEHHErO KOHTPOJIS,
HaJIOr000JI0KEHNUS.

6.5. Haninune pyHKIMOHATBHBIX 3HAHUMA:

1) cayxeOHOro pacropsika YIpaBJIeHuUs;

2) mosoxxenust 06 Otaene;

3) HMHCTPYKIUH IO JICIOMPOU3BOJACTBY Y IPaBICHUS;

4) OCHOB JICJONPOU3BOACTBA U MOPSIKA PabOTHI CO CITy)KeOHON MH(pOpPMaIIHEH;

5) 0CcoOCHHOCTH CBsi3eH ¢ OOIIECTBEHHOCTHIO B TOCYIaPCTBCHHBIX OpraHax;

6) MOHATHSA U MPOIIEIYPhl PACCMOTPEHUS OOpAIICHHUH IPaXKIaH U OpTaHH3aI[Hii;

7) OCHOB JIEJIOBOTO DTHKETA,

8) cTpPyKTypsl M IOJIHOMOYMH OPraHOB TOCYJApCTBEHHOW BJIACTH W MECTHOTO
caMOyIpaBJIEHUS,

9) cucteM  B3aMMOJCHCTBMS B paMKax  BHYTPHUBEIOMCTBEHHOTO |
MEXBEJIOMCTBEHHOT'O AJIEKTPOHHOTO JOKYMEHTOOO0POTa;

10) cucTeM B3aMMOJCHUCTBUS C IpaXIaHAMK U OPTaHU3AIHSIMH;



11) mOHATHS MPOEKTa HOPMATHBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI M ATAIlbl €ro
pa3paboTKH;

12) BWIOB, TOpsIKAa OpraHW3allMd W  OCYIICCTBICHHS MEPOIPHUITHN 10
Mpo(IITaKTUKE HAPYIICHUS 00513aTeIbHBIX TPEOOBAHMIA,

13) mporeaypsl OpraHM3alMK IPOBEPKH: IOPSJKA, OTAloOB, HHCTPYMECHTOB
MIPOBE/ICHHSI,;

14) wmep, IPUHUMAEMBIX 10 PE3yJIbTaTaM POBEPKH;

15) noHATHS «BHYTPCHHHUM (PHMHAHCOBBIA ayauT;

16) opraHu3alMK ¥ OCYIICCTBICHHS BHYTPCHHETO (PMHAHCOBOIO ayJHWTa B paMKax
YIPaBJICHHUS BHYTPEHHUMH PUCKaMH (MX OCHOBHEBIE ATarlbl);

17) MeTomuYecKMX  PEKOMEHIAIMH 10  OCYIISCTBICHHIO  BHYTPEHHETO
(hUHAHCOBOTO ayAuTa,;

18) mepeuHs BHYTPEHHHX TMPOLEAYP COCTABICHHUS M MCIIOJHCHHUS OrOKeTa,
BeJICHUS OI0JKETHOTO Y4YeTa U COCTABJICHUSI OIO/I)KETHON OTYETHOCTH;

19) mopsimka  COCTaBIGHHS  CBOJHBIX ~ YUYETHBIX  JOKYMEHTOB B  IEJSX
OCYILIECTBJICHUSI KOHTPOJIS U YIIOPSAI0YCHHUST 00pabOTKHU JaHHBIX O (paKTaX XO3sHCTBEHHOM
KU3HH,

20) KOMITBIOTEPHBIX HPOTPaMM JIJIS BEACHUS OYXTaaTepCKOToO ydeTa.

6.6. Hannuue 6a30BBIX YMEHUI:

1) yMeHHUE MBICIUTh CUCTEMHO (CTPAaTETHYCCKH);

2) yMEHHE IUIaHUPOBaTh, pallMOHAIBLHO HCIOJIB30BATh CIYXKEOHOE BpeMs W
JOCTHTATh PE3yJIbTATA;

3) KOMMYHUKATHBHBIC YMCHHUS;

4) yMeHHue ynpaBjsTh H3MCHCHUSIMH.

5) yMeHHs 10 MPUMEHEHHIO TEPCOHATILHOIO KOMIThIOTEPa,

6) ymeHus B 001acTu HHOOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

6.7. Hannuue npodeccroHanbHbIX YMEHUM:

1) omepaTHBHO MPUHUMATH PEIICHUS;

2) oOecrieyrBaTh BBIMTOJIHEHUE 3a/1a4 OTHOCSIIUXCS K chepe ero KOMICTCHIINH;

3) IPOBOAMTH JCIIOBBIC IEPETOBOPHI, MyOTMUHBIC BHICTYIIIICHUS;

4) opraHu3oBBIBaTH  paboTy 1m0  3GGEKTUBHOMY  B3aUMOJCHCTBHIO  C
roCyJapCTBEHHBIMH OpPTaHAMH,

5) xkBaIM(PHUIMPOBAHHOTO TUITAHUPOBAHMS PAOOTHI;

6) JeIoBOro MUCHMA;

7) 3P PeKTHBHOTO MIIAHUPOBAHUS PabOYETr0 BPEMCHHU;

8) BianeHHs KOMIBIOTEPHOU M IPYTOM OPTrTEXHUKOM;

9) BiageHHUst HEOOXOAUMBIM ITPOIPAMMHBIM 00€CIICUEHUEM;

10) cucremaruzanuu HHGOPMAITUH;

11) aHaIMTUYECKOM, SKCIIEPTHOM PabOTHI IO MPODUIIO IEATSILHOCTH;

6.8. Hanmnuue GyHKIMOHATBHBIX YMEHUMN:

1) TOArOTOBKH METOJOJOTMYECKUX, aHATTUTHYCCKUX, HH(OOPMAIMOHHBIX U JAPYTHX
MaTepHaJIOB, TPOEKTOB OTBETOB;



2) WCIOJB30BaHHS CPEACTB KOMMYHHKAIIMOHHON OPITEXHHKHU JUIS TOJYYCHUS |
nepenayn HHGOpMaInu;

3) paboTBhl CO CIPaBOYHBIMH TIPaBOBBIMU cucTeMamu «KoHucysbranTImrocy,
«["apanT» Ha mpohecCuoHaTFHOM YPOBHE;

4) cTparermuecKoro mpoeCCHOHATLHOTO MBIIUICHUS;

5) BeleHHS YYCTHBIX PETHCTPAIlMOHHBIX (OPM, WCIONB30BAaHWE WX YIS
nH(OPMAIIMOHHON PabOTHI;

6) paboThl ¢ HHGHOPMALIMOHHBIMU CHCTEMAMH 1 0a3aMH TaHHBIX;

7) opraHM3alMd XpaHCHHUS JOKYMEHTOB B COOTBETCTBUH C TpPEOOBAHHUSIMH
3akoHomarenscTBa Poccuiickoit ®exepanuy U JIOKaJbHBIMA HOPMATHUBHBIMU aKTaMHU
OpraHu3alliy;

8) paboTel €O CIy)XCOHBIMH JIOKYMEHTaMH: COCTaBjIicHHE (0(opMIICHHE)
MEPBUYHBIX YUETHBIX TOKYMEHTOB, B TOM YHUCJIE 3JIEKTPOHHBIX JOKYMEHTOB;

9) obecrnieueHHsI COXPAHHOCTH MEPBUYHBIX YUETHBIX JIOKYMEHTOB JI0 MEPeIavn uX
B apXUB.

[1I. TomxHOCTHBIE 003aHHOCTH, ITPaBa U OTBETCTBEHHOCTh

7. OcHOBHBIE TMpaBa U OOSI3aHHOCTH TPAKIAHCKOTO CIYKAIIero, a TaKxKe
OTpaHUYCHMS, 3alpeThl W TPeOOBaHUS K CIY)KEOHOMY TIOBEJICHHUIO, YCTAaHOBIJICHBI
cratbsimu 14 - 18 @enepanbHoro 3akoHa or 27 wutons 2004 r. Ne 79-@3
«O rocyaapCTBEHHOM rpaxaaHcKoi ciryxoe Poccutickoit denepanumy.

8. B mensx peanmzaruu 3agad U (QYHKIUH, BO3JIOXKEHHBIX Ha OTIEs, TIaBHBIHA
cnequanucT-3kcnept Otaena o0s3aH:

1) ywactBoBaTh B paboTe MO KOMIUIGKTOBAHHIO, XPaHCHHIO, YYeTy |
WCIIOJIb30BAHUIO APXUBHBIX JIOKYMEHTOB, OOpa30BaBIIUXCS B MPOIIECCE CATEIHHOCTU
Otnena, B COOTBETCTBUM C 3aKOHOJIaTEJILCTBOM Poccuiickoit deaepannu;

2) B mpeaenax CBOUX MOJTHOMOYHMU MPEACTABIIATH IMMO3HIIMI0, HHTEPECHI, 3alIUTY
nmpaB YTpaBlIeHHS B OTHOIIEHUSIX C JAPYTMMU OpraHaMHu TOCYJapCTBEHHOW BIAacCTH,
OpraHamMy MECTHOTO CaMOYMpaBJIEHUs, TpakJaHaMUd W OpraHU3aIUsIMH, B TOM YHUCIE B
CyleOHBIX WHCTAHIUAX, MPABOOXPAHUTENHHBIX M KOHTPOJIBHBIX OpraHax, a TakK XKe
KOJUIETHAJIbHBIX OpraHax, K paboTte KoTopbix mnpuBiedeH Otaen (YmnpasieHwe), MO
nopy4yeHuto pykoBoactsa Otnena (YpaBiieHus);

3) OCYIIECTBIATh BEICHUE JICIOMPOU3BOJICTBA B COOTBETCTBUU C YTBEPKICHHOM
HNHcTpyKLImen 1o aeaonponu3BoACTBY;

4) y4acTBOBaThH B pa3zpaboTke TEXHUYECKOTO, SKOHOMHYECKOTO,
OpPraHU3alMOHHOIO U MPABOBOTO MEXAHU3MOB PEAIU3AIMU I'OCY/IapCTBEHHOMN MOJUTUKH B
YCTaHOBJICHHOU c(epe AesITENbHOCTH;

5) ydacTBOBaTh B MOATOTOBKE IJIAHOB, MPOTHO30B, MPOTPAMM M HHBIX JOKAJIbHBIX
aKTOB B pamMKkax komnereHuunu Otaena;

6) moxmroraBnuBaTh HadalbHUKY OTaena TPEAJIOKEHHS [0 YCTaHOBJICHHUIO
ONTUMAJIbHBIX MyTEH U METOJ/IOB PEAIM3aI[MU TTIOCTABJICHHBIX CITYy>KEOHBIX 3a/a4;



7) CBOCBPEMEHHO MPEJCTABIATh OTYCTHI, MHCbMa B denepanbHOE areHTCTBO IO
PBHIOOJIOBCTBY U JPYTHE OPraHbl U OpraHU3alNY;

8) ydacTBOBaTh B  COBCIIAHUAX, NPOBOJUMBIX  YTPABICHUEM, BHOCHTH
MPEUI0KEHUS IO BOIPOCAM, OTHOCAIIUMCS K KomrieTeHuu Otaena;

9) mpenocTaBATh HadanbHHKY OTxena HeoOXoauMyro WHGOpPMAIUI0 O padoTre
Otnena;

10) ocymectBaATh cOOp, 000OINCHME W aHaIM3 HHPOpPMALMM O pe3yJibraTax
nesitenbHocTH OTAena, npeaocTaBieHue e€ HadanbHUKy OTaena B cocTaBe, 00bEME U
CpOKH, ycTaHOBJIeHHbIe OTaenoM (YpaBieHuem);

11) ocymiecTBIATH 0OPAOOTKY IUIATSKHBIX JOKYMEHTOB TI0 JIBFDKCHHUIO CPEICTB Ha
JUIEBBIX CYETaxX TMoiydarenas OIO/UKETHBIX CpPEACTB W Ul ydeTa oOlepamuid co
CpeACTBaMM, TMOCTYMAIOIIUMH BO BPEMEHHOE PACHOPSLKEHHUE IMOTydaTelisi OOJKETHBIX
CPEIICTB, BEJEHUE DJIEKTPOHHOTO JOKYMEHTOOOOpOTa IO pacxojaM C YIpaBiIeHUEM
(dhenepanpHOro Ka3HauecTBa 1o TIOMEHCKOM 001acTH;

12) ocyuiecTBIATh BEJACHHWE AaHAIWTHYECKOTO yueTa JBMIKCHHUS CPEICTB II0
JUUEBOMY CYETy ToJiydaresssi OIO/PKETHBIX CpPEACTB M JUId ydeTa olepauuid co
CpeACTBaMM, MOCTYMAIOIIUMH BO BPEMEHHOE PACHOPSLKEHHUE IMOTydaTelisi OJKETHBIX
CPE/ACTB, cocTaBieHUE XypHanoB omnepanuii No 2 «KypHan oneparuii ¢ 6e3HaATMYHBIMU
neHexxHbIMU cpeacTBaMu» U No 4 «OKypHan omepanuil pacueToB € TMOCTaBIIMKAMU U
MOAPSATINKAMUY;

13) ocymiecTBIATh €KETHCBHBIH MOHUTOPHHI JBM)KCHHUS ICHEXKHBIX CPEICTB Ha
JULEBBIX CYETax TMojiydaresss ORMKETHBIX CPEeACTB W JJis ydeTa omeparuil co
CpeACTBaMM, TMOCTYMAIOIIUMH BO BPEMEHHOE PACHOPSIKEHHUE TMOJydaTeliss O0JIKETHBIX
CPEIICTB;

14) ocymiecTBIATh CBEPKY JaHHBIX OIO/DKETHOIO yueTa IO  pacxoiam
dbenepasibHOTO OIOKETa B TIOPSAJKE U B CPOKH, YCTAHOBJIEHHBIE HOPMATHUBHBIMHU
mpaBoBbIMU  akTamu  Poccuiickoit ~ deneparuu, peryiupyronMu  OIOKETHBIC
MIPABOOTHOIIICHUS;

15) npencraBisTh  MHPOPMAIMIO O  JOBEICHHBIX  JIUMUTaX  OOJIKCTHBIX
0043aTENbCTB U MX MCHOJHEHUHU, COIVIacHO 3ampocaMm @DenepaibHOr0 areHTCTBA 110
pPBIOOJIOBCTBY, yu€T€ JHMMHUTOB OIO/DKETHBIX 00s3aTeNbCTB (MPUHATHE K YYeTy U
WCIIOJTHEHHE ), yUeTe JCHEKHBIX 00S3aTEIHCTB,;

16) exexkBapTaJbHOE COCTABJICHHE AaKTOB CBEPKHM B3aUMHBIX pPacyeToOB ¢
MOCTABIIUKAMH U TTOAPSTINKAMM;

17) y4acTBOBaTh B COCTABJICHUHM W NPEIAOCTABICHUH OFOJKECTHON OTYETHOCTH TIO
pacxojaM 3a KBapTal, OJYTOJue, roJl B 00beMe, MPEAYCMOTPEHHOM MPUKA30M TJIABHOTO
pactopsIuTes;

18) ocymiecTBIAT POPMHUPOBAHUE DJICKTPOHHOTO JOKYMEHTa M IMPEIOCTaBICHHE
dbopm «Cenenust o koutpakTe» B CYDJ] B Otnenenue Tiomenr YOK mo TroMeHckoi#
o0nacTu;

19) yuacTBOBaTh B pabOTe KOMUCCHI Y IIPaBJICHUS;

20) ydacTBOBaTh B pACCMOTPEHUU 3asBJICHUM, ITMCEM, OOPAIICHUHN IOPUIUUCCKUX U



dbu3MYecKkux JIMII W HalpaBJEHUE 3asABUTEISIM OTBETOB B  YCTaHOBJICHHBIN
3aKOHOAATEIBCTBOM CPOK;

21) OCymIeCTBIIATH  BEJICHUEC TMAMOK, JKYPHAJIOB  PErHCTPAllMd  COTJIACHO
YTBEPKIECHHOW HOMEHKJIAType e, a TaK e MOArOTOBKY JOKYMEHTOB JUIsl CAa4YH B apXHUB,;

22) BBINOJHATH WHBIC TOpPY4YeHUS HadanpHuka OTaena W PYKOBOJCTBA
YnpasneHus.

9. I'paxnmaHCKuii ciy>Kallliii B COOTBETCTBUH CO cTaThelt 9 denepanbHOro 3akoHa
ot 25 nexadps 2008 1. Ne 273-03 «O npoTUBOAECUCTBUN KOPPYIIIUN» 00s3aH YBEIOMIISTh
NPEACTABUTENISI HAHUMATENsA, OPraHbl MPOKYypaTypbl WU APYrM€ TOCYJIapCTBEHHBIC
OopraHbl 000 BCEX ClIydasx oOpalleHus K HEeMy KaKUX-JTM0O JIUI B LIENAX CKJIOHEHUS €T0 K
COBEPIICHUIO KOPPYIIIMOHHBIX TPAaBOHAPYIIICHUH.

10. IIpu o00paboTke MEepPCOHATBHBIX MAHHBIX TPAXKTAHCKHA CIyKalui 00s3aH
MpUHUMATh HEOOXOJMMBIE MEpbl WM OOeCleyrMBaTh WX MPUHATHE JJs  3al[UThI
MEPCOHATBHBIX JAHHBIX OT HENPABOMEPHOTO WM CIyYalHOrO JOCTyna K HHM,
YHUYTOXKEHUS, WU3MEHEHHS, OJIOKMpPOBAHUS, KOIUPOBAHMUS, MPEACTABIICHHUS,
pacrpocTpaHeHUs NEPCOHAIBHBIX JTAHHBIX, @ TAKKE OT UHBIX HEMTPABOMEPHBIX JEUCTBUH B
OTHOIIIEHUH TIEPCOHAIIBHBIX JAHHBIX.

11. B uensix MCHOJHEHHS BO3JI0KEHHBIX JOJKHOCTHBIX OOS3aHHOCTEH TJIaBHBIM
CIEIHAIACT-3KCIIEPT UMEET MPABO:

1) npuHUMaTh PpEUICHHS B COOTBETCTBHM CO CBOMMH  JOJDKHOCTHBIMHU
MTOJTHOMOYHUSIMU;

2) BHOCHTH TMPEUIOKCHUS TI0 COBEPIICHCTBOBAHHIO pPa0OThI, CBS3aHHOW C
BBITIOJTHEHUEM H3JIOKEHHBIX B HACTOSIIIEM JIOKHOCTHOM PErIaMEHTE JIOKHOCTHBIX
00s3aHHOCTEI;

3) noknaapiBaTh HadajdbHUKy OTaena 000 BCeX BBIABICHHBIX HEAOCTaTKax B
paboTe B mpeziesiax CBOe KOMIETEHITUH;

4) 3HAKOMHUTBCS C MIPOSKTAMM PELICHHM, KacaroIuxcs aesreabHocTi OTaena.

12. T'maBHBIA CHEIMANKCT-IKCIEPT OCYIICCTBISCT HWHBIC TMpaBa M HCIOJHSIET
00sI3aHHOCTH, TIPEAYCMOTPEHHbIE 3aKoHOJaTeNbcTBOM  Poccuiickoit  depepariuuy,
MpUKa3aMH, pPacCloOpsSKEHUSIMU UM TOpPYyYeHUSIMU HauvainbHuka Otaena, aubo Juna,
WCITOJTHSFOITIETO €r0 00SI3aHHOCTH.

13. T'paxmaHckuil CiyXariuii, 3aMemamuid JOJHKHOCTh TJIABHOTO CIEIUATNCTa-
JKCIEpTa, 3a HEHWCHOJHEHWE WM HEHaJJIekallee MCIOJHEHUE JIOJKHOCTHBIX
00s13aHHOCTEM, HECOOIIOEHUE OTPAaHUYCHUN U 3ampeToB, TPeOOBAaHUU K CIYKEOHOMY
MOBEJICHUI0O MOXET OBbITh TNPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu.

14. B ciyyae UCIOJHEHUS TPAXKIAHCKUM CIIYKallUM HEMPaBOMEPHOIO MOPYUYEHUS
rPaXIAHCKUW  CIyKallMi W JABIIMK  3TO IIOPYYEHUE PYKOBOJIWUTEIL HECYT
JUCHUILUIMHAPHYI0, TPaXJaHCKO-NPABOBYIO, AJMUHHCTPATHUBHYIO WU  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/iepaTbHbIMU 3aKOHAMH.



IV. Ilepeuenb BOIIPOCOB, IO KOTOPHIM IPAXKIAHCKUAM CITyKAILUK
BIIPABE WJIU 0053aH CAaMOCTOSATEILHO MPUHUMATD
YIPaBJIECHYECKUE U UHBIE PEIICHUS

15. Ilpu wucnomHeHUH CIYXKEOHBIX OOS3aHHOCTEH TpPaXXTAHCKUM CITyXKalllui,
3aMEIIAOMINN JTOHKHOCTh TJIABHOTO CIIELMAIMCTA-IKCIIEpTa, BIPABE CAMOCTOSTEIBHO
NPUHUMATh PEIICHHUS 110 BOIPOCAM:

1) CBfA3aHHBIM C HWCIIOJHCHHEM WM JIOJDKHOCTHBIX OOSI3aHHOCTEH B mpejaesax
nosHoMounii OThena, Ha COBEIIAHMSX, B KOMHUCCHUAX, pabOuyux TpyMNnax, HHBIX
COBEIIATENIbHBIX OPTraHax, B KOTOPBIX TPaKIaHCKUM CIYXalIUil Y4acTBYET MO YCTHOMY
WM TUCBMEHHOMY IOPYYEHHUIO PYKOBOAMTEN YIpaBieHUs, HadaipHuka Otaena — B
MpeJiesiax CBOMX MOJHOMOYMH;

2) oTHOcsAIMMCS K chepe ero KOMIETEHIIMU, OTPAXEHHBIM B CITY)KEOHOM 3aJaHUN
Ha KOMAaHJHUPOBKY IpU HCIIOJIHEHUU CIYKEOHOro 3aJaHMsl B MEpUOJ HAXOXKICHUS B
KOMaH/IUPOBKE U HECET NEPCOHAJIBHYI0 OTBETCTBEHHOCTbD 3a PE3YJIbTAT;

3) peanuzanuy MOJHOMOYUH, B Cllydyae HA3HAYCHUS WICHOM KOMHCCHUU U WHOTO
KOJUIETUAJIbHOTO OpPraHa;

4) OdYepemHOCTH M PACCTAaHOBKE MPHOPHUTETOB B PEIICHUU TIOCTABJICHHBIX 3a/1a4;

5) mpoBepKkM MPOCKTOB JIOKYMEHTOB IO BOIIPOCaM, OTHOCSIIMMCS K cdepe
aestenbHocTH OTHena U Ipyu HEOOXOIMMOCTH BO3BpaTa JJIOKYMEHTOB Ha JIOPaOOTKY WM
nepeodopMIIeHUE;

6) yBeHOMJICHUS  BBINICCTOSIIETO  PYKOBOAUTENS  JUIL  TPUHITAS UM
COOTBETCTBYIOILIETO PEUICHUS;

7) 3ampoca JOKyMEHTOB, HEOOXOIUMBIX ISl UCIIOTHCHHUS;

8) BHeceHUs NPEAIOKEHUI 0 HEOOXOAMMOCTH Pa3pabOTKU HOPMATHBHO-TIPABOBBIX
aKTOB, a TaKKe HEOOXOJMMOCTH BHECEHHS W3MEHEHUN B JEHCTBYIOIIME HOPMAaTHUBHO-
MIPABOBbBIE AKTHI MO 3aKPEIUICHHBIM HAPABICHUSAM JI€SITEIbHOCTH;

9) BH3HMpOBaHWS JOKYMECHTOB, MPEIOCTABICHHBIX JUISI PACCMOTPEHUS WM
COrJIaCOBaHMUS IO 3aKPEIUICHHBIM HAMPABICHUAM JAESITEIbHOCTH, a TAaKXe MOATOTOBKE
3aMEUaHuM K JOKYMEHTaM, nocrynatomum B OTaen;

10) Bo Bcex OCTaJbHBIX CIy4asXx IMPHUHAMACT CAMOCTOSITCIBbHBIC pEIICHUS B
YCTaHOBJICHHOM c(epe NesTENbHOCTH.

16. Ilpu ucnomHeHHH CIIy)KEOHBIX OOS3aHHOCTEM TOCYNAapPCTBEHHBIN CITY>KaIHi,
3aMeIANINN  JOKHOCTh TJIABHOTO CHEIHAIMCTa-3KCIepTa, 0053aH CaMOCTOSTEIbHO
MPUHUMATh PEILICHUS 110 BOIPOCAM:

1) npuMEHEHHs MPEIYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit deaeparun
Mep, HalpaBJICHHBIX HA HEJOMYLIEHUE U (WJIM) IPECEYEHUE HAPYLIEHUN FOPUINYECKUMHA
JUIAMU U TpaKJIaHaMu 00s3aTeIbHBIX TPeOOBaHM B cepe NeITeTbHOCTH Y TIPABJICHHUS, a
TaK)Ke Mep MO0 JMKBUAAINH TIOCIECTBUN YKa3aHHBIX HAPYIICHHI;

2) Ma4d IOPUIUYECKUM H (U3MYCCKUM JIMIIAaM Pa3bsCHCHHWH TI0 BOIPOCaM,
OTHECEHHBIM K €r0 KOMIETEHIUY;



3) 3ampoca U NMOJYYCHHS B YCTAHOBJICHHOM IOPSIKE CBEICHUM, HEOOXOMMBIX IS
NPUHATHUS PEIICHU 1O BOMPOCaM, OTHECEHHBIM K €r0 KOMIIETEHIINH;

4) TMOATOTOBKH B YCTAHOBJICHHOM TOPSIKE U B HAJIJICKAIINE CPOKU UHPOPMALIUHU U
OTYETOB IO BOIIPOCAM, OTHECEHHBIM K €r0 KOMITETEHLINH;

5) ocymiecTBiIeHHS MPOBEPKU M BO3BpaTa Ha OPAOOTKY TOKYMEHTOB, MPOEKTOB
JOKYMEHTOB, UCIIOJIHEHHBIX JIOKYMEHTOB, HE OTBEYAIOIINX YCTAHOBJICHHBIM TPEOOBAaHUSM
peanu3anuu MoJIHOMOYHIA;

6) mpemocraBicHus HMHPOpManMU HavadbHMKy OTaena O BO3HUKHOBEHHH
(HaIM4YMK) TPEnATCTBUM JUIsl WCIOJMHEHWs BO3JOKEHHBIX Ha HEro JIOKHOCTHBIX
00s3aHHOCTEN U peanu3aluy NPeI0CTaBICHHBIX MIPaB;

7) wunpopMupoBaHus HadaidbHHKa OTHena O BBISIBICHHBIX MPH HUCIIOJHECHUH
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH  HapyIIEHWSX JCHCTBYIOUIETO 3aKOHOAATENbCTBA €
IPEJIOKEHUEM CIIOCOOOB UX YCTPaHEHMUS,

8) BO Bcex OCTaNBHBIX CIydasxX IPHHAMAET CaMOCTOSITCIILHBIC PEIICHUS B
YCTaHOBJIEHHOH cepe AesITEbHOCTH.

V. Ilepeuenb BOIPOCOB, IO KOTOPBIM I'PAXKIAHCKUM CITyKAIIAN
BIIpaBe WM 00sA3aH YYaCTBOBATH P MOJTOTOBKE MPOEKTOB
HOPMAaTUBHBIX MPAaBOBBIX aKTOB U (MJIM) IPOEKTOB
YIPABJICHYECKUX U UHBIX PEIICHUM

17. T'maBHBIM CHEHMATUCT-PKCIIEPT B COOTBETCTBMM CO CBOEH KOMIIETEHLUEH
BIIPABE y4aCTBOBATh MPU MOATOTOBKE (00CYKIECHHUH) CAEAYIOIINUX TPOEKTOB:

1) nenonpou3BOACTBA U CIYKEOHOTO PaCIIOPSIKa;

2) TpUKa30B W paCIOPSDKEHHH TI0 BONpPOCAM OpraHu3alMd M 00eCIeYeHUs
nestensHOoCTH OTHena;

3) UWHBIX IPOEKTOB, OTHOCSIINECS K YCTAHOBJICHHOH cepe AesTeIbHOCTH.

18. T'nmaBHBIA CHEIUAIKCT-DKCIEPT B COOTBETCTBHH CO CBOEH KOMIIETEHIIEH
00s3aH y4acTBOBATH MPU MOJATOTOBKE (0OCYKIEHUH) CIETYIOUIUX MPOEKTOB:

1) mucem, wHOpMAIUKM O BOMPOCAaM, OTHOCSIIUMCS K JesTensHocTH OTaena u
YnpasneHus;

2) mosoxxenus 06 Otaene;

3) rpaduka OTIyCKOB IpakIaHCKUX ciysxanmx Otaena;

4) NOKYMEHTOB,  PErJaMCHTUPYIOIIMX  JACSITCIBHOCTh MO  HCIIOJIHECHHIO
BO3JIO)KEHHBIX HACTOSIIUM JOJDKHOCTHBIM PETJIAMEHTOM 00S3aHHOCTEH;

5) oTHOcsIMECS K YCTAHOBJICHHON cdepe ACATEIbHOCTH, [0 MOPYYCHHIO
HEIOCPEICTBEHHOIO PYKOBOIHUTEIIS.

VI. Cpoku u npoueaypsl MOJAroTOBKUA, PACCMOTPEHUS
MIPOCKTOB YIIPABIECHYECKUX M UHBIX PEIICHUMN, TTOPSIIOK
COTJIaCOBaHUS M MPUHSTHS JAHHBIX pEeIICHUN



19. Cpoku u npouenypbl NOATOTOBKH, PACCMOTPEHHS MTPOEKTOB YMPABIEHY €CKUX
U UHBIX PELICHUW, MOPSAOK COTJIACOBAHMS W NPUHATHS JIaHHBIX PEIICHUN TJ1aBHBIM
CHEUHAIUCTOM-3KCIIEPTOM OIPEAEISIOTCS B COOTBETCTBUU C THUIOBBIM PEMIAMEHTOM
B3aUMOJICUCTBHUS  (pemepaIbHBIX OPTraHOB MCIOJHUTEIBLHON BIACTH, YTBEP)KICHHBIM
nocranoBieHneM lIpaBurensctBa Poccniickont @enepanuu ot 19 guBaps 2005 r. Ne 30,
TumoBbIM  perjiaMeHTOM  BHYTPEHHEH  opraHuzanuu  ¢elepaibHbIX  OPraHoB
UCIIOJTHUTEIBHOM BIIACTH, YTBEPKJICHHBIM MocTaHoBieHUuEM [IpaBuTenscTBa Poccuiickoit
Oenepanmun - ot 28 wmronsg 2005 1. No 452, IlpaBunmamu AeI0NpOU3BOJCTBA B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpPaBJIEHUS, YTBEPKIACHHBIMU
npukazoM denepanbHOro apxuBHOrO areHrcrBa oT 22 mag 2019 r. Ne 71, PermamenTom
®denepanbHOTO areHTCTBa MO PHIO0JIOBCTBY, MHCTpYKIMEH MO 1ETONPOU3BOJCTBY, UHBIMU
HOPMATUMBHBIMM aKTamMu YrpaiieHusi, deaepaqbHOro areHTCTBa IO PHIOOJIOBCTBY, a
TaKX€ UHBIMA HOPMaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoin denepannm.

VII. Iopsaok ciaykeOHOT0 B3aMMOICHCTBUS

20. BsaumopeiicTBME TJABHOTO  CIIEIHATUCTAa-dKCIIEpTa C  TPAKTAHCKUMHU
CIY’)KalllUMU YTIPaBJICHUS, TOCYJAPCTBEHHBIMHU CIIYXAIIUMHU HWHBIX TOCYJApPCTBEHHBIX
OpPraHoOB, a TAKKE C APYTUMH I'paKJaHaMH 1 OpraHU3alUsIMHU CTPOUTCS B paMKaXx JI€JIOBBIX
OTHOUIEHUN HAa OCHOBE OOIIMX MPUHIIMIIOB CIY>KEOHOTO MOBEICHUS TOCYIapCTBEHHBIX
CIOyXallluX,  yTBEpkICHHbIX  Ykazom  IIpesmmenta  Poccuiickon — Denepannu
or 12 asrycra 2002 1. Ne 885 «OO0 yTBepkAeHUU OOIIUX MPUHIIUIIOB CIYKEOHOTO
MOBEJICHUS] TOCYJApPCTBEHHBIX CIYXKAIUX», U TpeOOBaHUU K CIY)KEOHOMY MOBEICHUIO
IPAXKIAHCKOTO  CIY’KAIllETO, YCTAHOBJICHHBIX cTaTbeld 18 DenepanbHOrOo 3aKoHa
ot 27 utonsa 2004 r. Ne 79-®3 «O rocynapcTBEHHOUN TpaKaaHCKOHM cimyk6e Poccuiickoii
denepanun», a TaKKEe B COOTBETCTBUU C WHBIMH HOPMATHBHBIMHU IPABOBBIMU AKTaMHU
Poccutickon ®eneparun

VIIL. IlepedyeHp rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX TPaKIaHAM
Y OpPraHU3alMsIM B COOTBETCTBUM C aIMUHACTPATUBHBIM PETIAMEHTOM

21. T'maBHBIN cHEUAIMCT-3KCHEPT HE Y4YAaCTBYET B OKa3aHUHM T'OCYJAapCTBEHHBIX
YCIIYT TpakAaHaM U OpPTraHU3aLHsIM.

[X. IToka3arenu 3pHEeKTUBHOCTH U PE3YIHTATUBHOCTH
npodeCCUOHATILHON CTY>KEOHOM NIeSITeIbHOCTH

22. DddexTHBHOCT UM PEe3yIbTATUBHOCTh MPOGECCUOHATBLHOM  CITY)KEeOHOM
JESTEIPHOCTH  TJABHOTO  CICIHMAIMCTA-IKCIIEPTa  OICHUBACTCA IO  CIAEAYIOIIUM
MTOKA3aTesIM:

1) B opranuzanuu Tpyaa:

1.1.) npou3BOAUTEIBHOCTH (BBITOJIHIEMBIH 00beM padoT);



1.2.) pe3ynbTaTUBHOCTH (Mepa JOCTHIKECHHS MOCTaBICHHBIX LIEJICH);

1.3.) UHTEHCUBHOCTh TpyAa (CHOCOOHOCTh B KOPOTKHE CPOKU BBIMOJHSATH
OTIpE/ICJICHHBIH 00BhEM padoT);

1.4.) coOmoieHue TPYIOBOM JUCIMILTAHBL,

1.5.) cBOEBpPEMEHHOCTh M OICPATHBHOCTH, TO ©CTh BBITOJIHCHUE IOPYYCHHHA B
YCTaHOBJICHHBIC 3aKOHOIATEILCTBOM, HOPMATUBHBIMHU MTPABOBBIMH aKTaMU CPOKH;

2) KaueCTBO BBIMOJHEHHON paOOTHI:

2.1.) moaroroBka  JIOKYMEHTOB B  COOTBETCTBHM C  yCTAHOBJICHHBIMH
TpeOOBaHUSIMU;

2.2.) TIOJHOE U JIOTHYHOE W3JIOKEHUE MaTepuala;

2.3.) HOPUAHYECKH TPaMOTHOE COCTABJICHUE TIOKYMEHTA,

2.4)) OTCYTCTBHE CTHIIMCTHYCCKUX U TPAMMATHYCCKHX OIIHNOOK;

3) mnpodeccHoHAIN3M:

3.1.) mnpodeccruoHaNbHAs KOMIICTCHTHOCTh (3HAHHWE HOPMATHBHBIX IPABOBBIX
aKTOB, IIMPOTa MPO(HECCUOHATHFHOTO KPYro3opa U T.1.);

3.2.) CHOCOOHOCTH YETKO OPraHW30BbIBaTh M IUIAHHPOBATh pPabOTy, yMEHHE
parroHaIbHO UCTIOIB30BaTh pabouee BpeMs, PacCTaBIsATh IPUOPUTETHL

3.3.)) oco3HaHHWE OTBETCTBEHHOCTH 3a IIOCIEICTBHMS CBOMX JCHCTBHH M
MPUHUMAEMBIX PEIICHU;

3.4.) CcIOCOOHOCTH COXPAHATH BHICOKYIO PA0OTOCIIOCOOHOCTh B JIFOOBIX YCIOBHUSX;

4) OTCYTCTBHE OOOCHOBAHHBIX KAJIOO CO CTOPOHBI (PU3MUYECKUX W HOPHIUUCCKUX
JUL, TPETEeH3UH U CHYKEOHbIX HapeKaHUH CO CTOPOHBI PYKOBOJACTBA YTpPaBIICHUS,
HavanbHuKka OTaena;

5) Hamu4ue JTUYHOW WHHUIIMATHBBI MO YIy4IIeHHIO paboThl OTaeNa  pacuIMpeHno
KpyTa BBITIOJIHSIEMBIX 00S3aHHOCTEH.
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