JLOJI5KHOCTHOM perjiaMeHT
(denepanbHOro rocy1apCTBEHHOIO I'PaXkK1aHCKOTO CIIY>KAILETo,
3aMEIIAIOUIET0 I0JKHOCTD [NIABHOTO CHELMATIUCTa-dKCIepTa
OTJIeJIa IIPAaBOBOIO 00ECIIEUEHHU s, TOCYIapCTBEHHOMN CIIy>KObI M KaJIpOB
HuxHeoOCcKoro TeppuTOprUaIbHOro yIpaBIeHUsS
denepabHOrO areHTCTBA 10 PhIOOIOBCTBY

|. O01mme 1monoKeHus

1. JomxHOCTh (pemepanbHOM TOCYIapCTBEHHOM Tpa)KIAHCKOW CIy:KObI (nmamee -
rpa)xJIaHcKasl Ciry>k0a) IJIaBHOTO CIIeUaINCTa-dKCIepTa OTAelNa MPaBOBOro 00ecreueHus,
rOCy/IapCTBEHHON CIIy’)KObI W KaApoB HimkHEOOCKOro TeppUTOPHAIBHOTO YIPaBICHUS
®denepanbHOTO areHTCTBa MO PhIOOJIOBCTBY (nasiee — OTaen, YIpaBieHUE) OTHOCUTCS K
cTapiieid Tpynmne TOJDKHOCTEH ToCyJapCTBEHHOM TpaKIaHCKOW CIIyObl KaTeropuu
CHEIUAUCTHI.

Peructpanuonssit Homep (ko) nomxHoctH - 11-3-4-011.

2. O6Omactu mpPOQPECCHOHAIBHON  CIIy)KEOHOW  JesSTeNbHOCTU  (heepaibHOTO
roCyJapCTBEHHOTO TPaKJIAHCKOTO CIyKamero (Jajnee — TPaKIAaHCKUM CIy>Kaiui),
3aMEIIAI0NIEeT0 JTOKHOCTD TJIABHOTO CIICIMANIMCTa-IKCIIepTa!

—  pEryJiMpOBaHUE FOCYJAPCTBEHHOM IPask/IaHCKOW U MyHUITUTIATIBHOM CITY>KOBI;

— perynupoOBaHUE CEIbCKOTO XO3sICTBA U BETEPUHAPHH.

3. Bugel npodeccronanbHON cayKeOHOM NESITEIBHOCTH TJIABHOTO CIEIHUANCTa-
AKCIIepTA!

—  OCYIIECTBIIEHNE PO HIAKTUKYA KOPPYIIIIMOHHBIX U UHBIX TPAaBOHAPYIIICHUII;

—  peryiupoBaHUE PHIOOJIOBCTBA M COXPAHEHMSI BOJIHBIX OMOPECYPCOB.

4. Ha3nayeHwe Ha JJODKHOCTh U OCBOOOXKIEHHE OT JOJDKHOCTH TJIABHOTO
CHEIHATUCTa-dKCIIePTa OCYIIECTBISIETCS] PyKOBOIUTENEM Y TIPaBICHUSI.

5. DI'paxpaHckuil ciyKallvid, 3aMeUalOUi JOJKHOCTh TJIABHOTO CIIEHaIUCTa-
OKCIIEPTa, HEMOCPEACTBEHHO TOMUYMHACTCA HadanpHuKy Otaena, aubo  JuIry,
HCTIOJTHSIOIIEMY €r0 00S3aHHOCTH.

I1. KBanudukanronssie TpeOoBaHUS
JUTS 3aMEILEHUs JOJKHOCTH TPaXkIaHCKOM CITY>KOBbI

6. s 3aMelIEHUs JOJKHOCTH TJIABHOTO CIEeHUAIINCTA-3KCIIepTa
YCTaHABIMBAIOTCS CIICIYIONTNE KBATU(PUKAITMOHHBIE TPEOOBAHUS:

6.1. Hamnuue BeIcIero ooOpa3oBaHusI.

6.2. TpeOoBaHUs K CTaXXy TIOCYAapCTBEHHOM TPaXIaHCKON CIYXObl WU CTaxy
paboThI MO CHEUUATLHOCTH, HAPABJIEHUIO MOATOTOBKHU HE MPEbABISIOTCS.

6.3. Haiinuume 6a30BbIX 3HAHUIA:

1) Konctutyuuu Poccuiickoii deneparmm;

2) ®enpepampHOoro 3akoHa ot 27 was 2003 1. Ne 58-@3 «O cucreme
rocyJIapCTBeHHOM City)0b1 Poccutickoit denepanuiny;

3) ®denepanpHoro 3akoHa oT 27 utons 2004 r. Ne 79-03 «O rocymaapcTBeHHOM
rpakaanckon cinyxoe Poccuiickoit denepanviny;



4) denepabHOTO 3aK0HA OT 25 nmexadpst 2008 r. Ne 273-D3 «O npoTHBOICHCTBUN
KOPPYIILIUN»;

5) ®denpepanbHoro 3akona ot 20 nexadbps 2004 r. Ne 166-®3 «O pbIOOIOBCTBE U
COXpaHEHUU BOJHBIX OUOJIOTHYECKUX PECYPCOBY;

6) rocymapctBeHHOTO s3bIka Poccuiickoii denepaiiuu (pyccKoro s3bIka);

7) B oOmact HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHE (pabora co
CIIyKEOHBIMH JIOKYMEHTAMH B TEKCTOBOM pEIaKTOpEe, C DJIEKTPOHHBIMHU TaOJIMIIAMH,
0a3zaMu NaHHBIX, WH(HOPMAITMOHHO-KOMMYHUKAITMOHHBIMUA CETSIMH, B TOM YHCJIE CETHIO
«HTEpHET», B CHUCTEME MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO JOKYMEHTOOOOpOTa,
YIPABJIECHHUE 3JIEKTPOHHOU MTOYTOM).

6.4. Hannuue npodeccuoHambHbIX 3HAHUIA:

6.4.1. B cdepe 3akonomarenscTBa Poccuiickoit denepanuu:

1) TI'paxmanckoro kojaekca Poccuiickoii denepanmu;

2) Kopekca Poccuiickoit @eneparu 00 aIMUHUCTPATUBHBIX PABOHAPYIIICHHUSX;

3) VYronosHoro koaekca Poccuiickoit denepanuu;

4) Bopnoro koxaekca Poccuiickoit deaeparnuu;

5) wuHBIX (enepaabHbIX 3aKOHOB, yka3oB [Ipesuaenra Poccuiickori deneparum,
nocraHoBiieHnit [IpasurenscTa Poccuiickon denepanyy, MHBIX HOPMAaTUBHBIX IPABOBBIX
aKTOB B paMKax KoMmrieTeHnu denepaibHOro areHTCTBA MO PhIOOJIOBCTRY.

6.4.2. Nnbie npodeccruoHanbHbIC 3HAHUS:

1) OCHOBHBIX HAampaBICHUH W MPHOPUTETOB TOCYJAPCTBCHHOW IOJUTHKU B
00J1acTH pa3BUTHUSI PHIOHOTO X035 CTBA;

2) OCHOBHBIX MPUHIIUATIOB roCcyJ1apCTBEHHOTO yIpaBJieHUs BOJHBIMU
ouopecypcamu;

3) OCHOB rocyJIapCTBEHHOTO YCTPONCTBA M YIIPABIICHUS;

4) TpaBHII IOPUINYCCKON TEXHUKH;

5) mopsiaka pa3pabOTKU U YTBEPXKICHUS MPOCKTOB HOPMATHUBHBIX MPABOBBIX aKTOB
B Poccuiickoit ®enepanunu;

6) Mep mo mpodHIAKTHKE U MPOTHBOJACHCTBUIO KOPPYIIIMKA HA TOCYAapCTBEHHOM
TPaKJAHCKOM CITyk0e.

6.5. Hannuune GyHKIMOHATBHBIX 3HAHUN:

1) ciyxeOHOro pactopsiika Y paBiacHHUS;

2) OCHOB JIEJOMPOU3BOICTBA U MOPsIKA paOOTHI CO CITy)KeOHON MH(DOpPMAITUECH;

3) 0COOCHHOCTH CBsi3eH ¢ OOIIECTBEHHOCTHIO B TOCYIAPCTBCHHBIX OpraHax;

4) nponeaypbl pacCMOTPEHUS OOpAIICHUI IPakK/IaH;

5) OCHOB JIeJIOBOTO ATHKETA,

6) CTPYKTYphl W TOJHOMOYHMI OpPraHOB T'OCYJapCTBEHHOW BJACTH W MECTHOIO
caMOyTpaBJIeHUS,

7) cucteM — B3aMMOJCHCTBMS B paMKaX  BHYTPHUBEIOMCTBEHHOTO MW
MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO JJOKyMEHTOO00POTa;

8) cucTeM B3aMMOACHCTBHS C TpakJaHAMH U OpraHU3alHsIMH;

9) MOHSATHSA, CIMOCOOOB M TEXHOJOTHH OCYIIECTBJICHUS TOCYIapCTBEHHOTO
KOHTpOJIs (Haa30pa), BUAOB KOHTPOJIS;

10) moHSTHS HOPMBI TpaBa, HOPMATUBHOTO MPABOBOTO aKTa, MPABOOTHOMICHUH U
UX IPU3HAKY;



11) moHATHS MPOEKTa HOPMATHBHOTO MPABOBOTO aKTa, MHCTPYMEHTHI M ATAITBI €r0
pa3paboTKH;

12) BWIOB, TOpsJKAa OpraHW3allMd W  OCYIICCTBJICHUS MEPONPUATHH  TI0
npoduiakTHKe HapylIeHUs: 00s13aTeNbHBIX TPEOOBAHUI;

13) 00sI13aHHOCTH M OTPAHMYCHHS MPH MPOBEICHUH MEPOIPUATHH 10 KOHTPOJIIO
(Ham3opy);

14) mOHATHS €AMHOTO peecTpa MPOBEPOK, MPOIIECTYPHI €ro POPMHUPOBAHUS;

15) wmHCTUTyTa NpEIBapUTEIBHON MPOBEPKH KaloObl W WHOW wH(OpMaIm,
ITOCTYNUBILEW B KOHTPOJIbHO-HAI30PHBIN OPIaH;

16) mpouemypbl OpraHW3alMd TPOBEPKH: TOPSAKA, JTAllOB, WHCTPYMEHTOB
MIPOBEICHHUS;

17) orpaHWYEHUI IPH MTPOBEACHNUH MPOBEPOUYHBIX MTPOIEAYD;

18) wmep, IpUHUMAEMBIX 10 PE3yIbTaTaM MPOBEPKH;

19) mnopsika BeieHUs Je B CyJaX pa3IHYHbIX UHCTAHIIUH.

6.6. Hamynuue 6a30BBIX YMEHUIA:

1) yMeHHE MBICIUTh CHCTEMHO (CTPATErHYeCKH);

2) yMeHHE IUTaHUPOBATh, PAIMOHAIBHO WCIOJB30BaTh CIIy)KEOHOE BpeMs U
JOCTUTaTh Pe3yJIbTaTa;

3) KOMMYHHUKAaTHBHBIC YMCHHUS;

4) yMeHUe yNpaBIsiTh U3MECHCHUSMH.

5) yMeHHs 1o MPUMEHEHHIO IEPCOHATLHOTO KOMITHIOTEPA,

6) ymenus B 001acTu HHOOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

6.7. Hannuue npodeccroHanbHbIX YMEHUN:

1) omepaTWBHO MPUHUMATH PEIICHUS;

2) oOecrieunBaTh BBIOJHEHHUE 3374 OTHOCSIIMXCS K chepe ero KOMICTCHITNH;

3) MPOBOAUTH JCIOBBIC IEPETOBOPHI, MyOJINYHBIC BHICTYIUICHUS;

4) opraHu3oBBIBaTH  paboTy 1m0  3(GQPEKTUBHOMY  B3aUMOJCHCTBHIO  C
rocy/1apCTBEHHBIMU OpPTaHaMU;

5) kBaM(UIMPOBAHHOTO IJIAHUPOBAHUS PaOOTHI;

6) Iea0BOro MUCHhMa,

7) 3G ®deKTHBHOrO MIAHUPOBAHUS pabouero BpeMeHH;

8) BnajeHUs KOMITBIOTEPHOM U APYroi OPITEXHUKOM;

9) BnageHUsA HEOOXOIUMBIM MPOTPAMMHBIM 00CCIICYCHUEM;

10) cucremaruzanuu uHGOPMAIUH;

11) aHaTUTUYECKOM, SKCIIEPTHOM PAOOTHI MO MPOQUITIO IEATSILHOCTH,

6.8. Hanmnuue QyHKIIMOHATBEHBIX YMEHUM!

1) TOArOTOBKM aHAIMTHYECKUX, MHPOPMALIMOHHBIX U IPYTUX MATECPUATIOB;

2) TOATOTOBKU METOJIUYECKUX PEKOMEHIAINN, pa3bsiCHCHUN;

3) HWCHOJB30BaHHS CPEACTB KOMMYHHKAIIMOHHOW OPITEXHHKH IS TOJYYCHUS H
nepeaaun nHpopmaiuy;

4) paboTel €O CHOPaBOYHBIMH MpaBOBbIMU cucTeMamMu «KoncympTanTlLmocy,
«["apanT» Ha Mpo(hecCuOHATFHOM YPOBHE;

5) crparernyeckoro nmpodecCHoHaTHLHOTO MBIIIICHHS,

6) BemeHWs] YYETHBIX PETHCTPALMOHHBIX (OpPM, HCIOJIB30BAaHUE WX  JUIS
uH(GOPMaLIMOHHON paboThI;



7) paboThl ¢ HHGHOPMAMOHHBIMU CUCTEMAaMH 1 0a3aMU JTaHHBIX;

8) opraHM3anuMu XpaHCHHUS JOKYMEHTOB B COOTBETCTBUH C TpEOOBaHHUSIMH
3akoHOmarenscTBa Poccuiickoit ®dexepanu u JIOKATBHBIMA HOPMATHUBHBIMH aKTaMH
OpraHH3allNH;

9) npUMEHEHUS IOPUIUYECKON TEXHUKHU MPU MOATOTOBKE JOKYMEHTOB B CyAcOHOM
pa30upaTenbCTBE: UCKOBBIC 3asBJICHUS, 3asBICHHS, BO3PAKEHUS, X0IaTaliCTBa, KaI0ObI 1
T.IL.;

10) cocraBieHUs TpPETEH3WW, 3asBICHUH, XOJATAHCTB, OT3BIBOB, JXaj00, HHBIX
MPOIIECCYaTbHBIX JOKYMEHTOB;

11) paboTHI CO CITy>KEOHBIMHU TOKYMEHTAMH.

I11. lomxHOCTHBIE 003aHHOCTH, ITPaBa U OTBETCTBEHHOCTh

7. OcHOBHBIE TMpaBa U OOSI3aHHOCTH TPAXKIAHCKOTO CIYKAIIET0, a TakKKe
OTpaHUYCHMs, 3alpeThl W TPeOOBaHUS K CIY)KEOHOMY TOBEJICHHUIO, YCTAaHOBJICHBI
cratbsimu 14 - 18 @enepanbHoro 3akoHa or 27 wutons 2004 r. Ne 79-@3
«O rocynapcTBEHHOM rpaxaaHckoil ciryx0e Poccuiickoii deaepamum.

8. B mensx peanuzanuu 3agad U (QYHKIUH, BO3JIOKEHHBIX Ha OTHeN, TIIaBHBIM
CHEIUATNCT-9KCIEPT 00sI3aH:

1) yuacTBOBaTh B IIpHEME Ipak[aH, 00ecreurnBas CBOCBPEMEHHOE PACCMOTPEHHUE B
MOJTHOM 00bEME UX YCTHBIX M MUCbMEHHBIX OOpalieHui, a TakKe HalpaBJICHHBIX B opme
AJIEKTPOHHOTO JOKYMEHTO000pOTa, ¢ MPEAOCTABICHUEM OTBETA TpaKJaHaM O MPUHITUU
pEeLIEHN B YCTAaHOBJIEHHBIN 3aKOHOIAaTENbCTBOM Poccuniickon denepanuu Cpok;

2) y4acTBOBaTh B pa0OTe IO KOMIUICKTOBAaHHUIO, XPAaHCHHUIO, YyUYeTy U
WCIIOJB30BAaHUIO APXUBHBIX JOKYMEHTOB, OOpa30BaBIIMXCSA B MpoIlecce ACSITEIbHOCTH
Otnena, B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit @eaepannu;

3) B mpeaenax CBOMX IMOJHOMOYHWM MPEACTABIATH MO3MIIMIO, HHTEPECHI, 3aIUTY
npaB YIpaBlIieHHs] B OTHOLIEHUSX C JAPYTMMU OpraHaMHM TOCYJAapCTBEHHON BIACTH,
OpraHamMy MECTHOTO CaMOYNpaBJIEHUs, rpa)kJaHaM{d M OpraHU3alUsIMH, B TOM YHUCIIE B
CyleOHBIX WHCTAHIUSAX, MPABOOXPAHUTENIBHBIX M KOHTPOJIBHBIX OpraHax, a TaK e
KOJUIETHAJIbHBIX OpraHax, K paboTe KoTopbix mpusiedeH Otaen (YmnpasieHwe), MO
nopy4eHuto pykoBojictBa Otnena (YnpapieHus);

4) OCyIIeCTBIATh BEACHHUE JEIOMPOU3BOJICTBA B COOTBETCTBUU C YTBEPKICHHOM
NucTpykuuen no aeaonponus3BOICTBY;

5) ywacTBOBaThH B pazpaboTke TEXHUYECKOTO, AKOHOMUYECKOTO,
OpraHU3alMOHHOIO U MPABOBOTO MEXAHU3MOB peau3alii rocy/1apCTBEHHOMN MOJUTHUKH B
YCTaHOBJICHHOM c(epe AesITeNbHOCTH;

6) yd4acTBOBaTh B MOJTOTOBKE IUIAHOB, MPOTHO30B, MPOIPAMM U MHBIX JIOKAJIbHBIX
aKTOB B pamKkax komnereHunu Otaena;

7) moAroTaBNMBaTh HadanbHUKy OTaena NPEJIOKEHHS [0  YCTaHOBJICHHUIO
ONTUMAJIBHBIX MMyTEH U METOJIOB PEATM3AIIUU TTIOCTABJICHHBIX CITYy>KEOHBIX 3a/a4;

8) cBOEBpeMEHHO MPEICTAaBNIATh OTUETHI, MHUChbMa B DemepaabHOE areHTCTBO IO
PBHIOOJIOBCTBY U APYTHE OPTaHbl U OpTraHU3AIINH;

9) yuacTBOBaTh B  COBCHIAHMSX, NPOBOJWMBIX  YIIpaBJICHHWEM, BHOCHTH
MPEUIOKEHHS IO BOIIPOCAM, OTHOCAIIMMCS K KoMIieTeHuu Otaena;



10) npemoctaBiATh HadanbHHKY Otnena HeoOXomuMmyro WHGOpMAIUI0 O paboTte
Otnena;

11) ocymiecTBISATH  IMOATOTOBKY  IPOCKTOB  JOTOBOPOB,  TOCYIapCTBEHHBIX
KOHTPAKTOB M COTJIAIICHUM, 3aKITI0YaeMBbIX Y IPaBJICHUEM;

12) cocTaBiATh MPOEKTHI THCEM, 3alpoCoB, Kajao0, APYruX JIOKYMEHTOB,
MOJIrOTABIMBATh IMPOEKThl OTBETOB HAa MHUChMA, MOPYYEHHS, KaJIoObl U Jpyrue
oOpailieHus;

13) ocCymIecTBIATH,  IMPABOBYIO  3KCHEPTHU3Y  IPOCKTOB  IPABOBBIX  aKTOB
YnpasneHus;

14) ocymiecTBIATh MOJATOTOBKY IPOCKTOB 3aKIIOYCHHIA MPABOBOIO XapaKTepa I10
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETCHIIMM YTIPABJICHHWS W BO3HUKAIOIIMX B IPOIECCE
NEATEIIBHOCTH Y IPABIICHUS;

15) yuacTBOBaTh B BEICHUH peecTpa CYACOHBIX JEJ, paccMaTpUBaeMBbIX
apOUTpaXHBIMH CyJaMH, CyJaMH OOIIeH IOPUCAUKIUU U TPETEUCKUMHU CyJIaMH,
YYaCTHUKOM B MPOIECCE IO KOTOPBIM BBICTYNAET Y IPABIICHUE;

16) ocymiecTBIATh MOATOTOBKY U COOp HEOOXOAMMO# JTOKYMEHTAIMH T10 3aIpocaM
CyJIeOHBIX, TPABOOXPAHUTENBHBIX, HAJI30PHBIX M HHBIX OPraHOB rOCYJaPCTBEHHOM BIIACTH;

17) ocCyuIecTBIATh B3aUMOJICHCTBHE C KOHTPOJHUPYIOIIMMH OpraHaMH B YacTH
BBITIOJIHEHUSI ~ BO3JIOKEHHBIX  (YHKIMHA, B  COOTBETCTBUM C  JEHCTBYIOIIUM
3aKOHOJIaTEJIHCTBOM;

18) ocymiecTBIAT, MOJATOTOBKY  IPOCKTOB  JIOTOBOPOB,  T'OCYJapCTBEHHBIX
KOHTPAKTOB Y COIJIAIIEHUM, 3aKII0YAEMBIX Y IPABJICHUEM;

19) ocyIIecTBIATH MOATOTOBKY OTYETOB O JICATSIBHOCTH YTipaBieHus, OTaena;

20) BBINOJMHATHL WHBIC TMOPYYeHHS HadanbHuka OTnela W PYKOBOJICTBA
YnpasneHus.

9. T'paxmaHCKu# CITy>Kalluii B COOTBETCTBUU CO cTaTheil 9 denepanbHOro 3aKoHa
ot 25 nexadps 2008 1. Ne 273-D3 «O npoTUBOACUCTBUN KOPPYIIIUN» 00s3aH YBEIOMIISThH
MPEACTaBUTENS] HAHMMATEIS, OpPraHbl MPOKYpATypbhl WM JAPYTHE€ TOCYIapCTBEHHBIC
opranbl 000 BCEX Clydasx O0OpalleHus K HeMy KaKHX-JTHO0O JIUIl B LETSX CKIOHEHUS ero K
COBEPIIICHUIO KOPPYNIIMOHHBIX MPABOHAPYIIICHU.

10. IIpu 00paboTKe MEPCOHANBHBIX JAaHHBIX TPAKIAHCKUN CIyXKalui o0s3aH
MpPUHUMATh HEOOXOMWMBIE MEpbl WM OO0ecrneynBaTh WX MPUHATHE IS 3al[UTHI
MEPCOHANIBHBIX JIAaHHBIX OT HEMPaBOMEPHOTO WM CIIy4ailHOrO JOCTynma K HHM,
YHUYTOKEHUS, U3MCHCHMS, OJIOKMpOBAHUS, KOITMPOBaHUS, MIPE/ICTABIICHUS,
pacnpocTpaHEHUS MTePCOHAIBHBIX JTAHHBIX, a TAK)KE OT MHBIX HEMTPABOMEPHBIX JICHCTBUI B
OTHOIICHUH TIEPCOHATBHBIX JaHHBIX.

11. B mensx HCIOJMHEHHWS BO3JIOKCHHBIX JIOJDKHOCTHBIX OOS3aHHOCTEH TJIaBHBIN
CHEIUATMCT-3KCIIEPT UMEET MPaBo:

1) npuHMMATh pCIIEHHWS B  COOTBETCTBMM CO CBOMMH JODKHOCTHBIMH
MTOJTHOMOYHSIMU;

2) BHOCHTHb TMPEIJIOXKEHHUS [0 COBEPIICHCTBOBAHHIO pPA0OTHI, CBA3aHHOW ¢
BBITIOJITHEHUEM M3JIO)KEHHBIX B HACTOSIIEM JOHKHOCTHOM PErJIaMEHTE JIOJKHOCTHBIX
00513aHHOCTEM;

3) nmoknampiBaTh HadanbHHKY Otnena 000 BCEeX BBIABICHHBIX HEIOCTATKAaX B
paboTe B mpezesiax CBOeH KOMIETEHITUH;



4) 3HAKOMHUTKCS C MIPOSKTAMH PEIICHHIA, KacaroIuxcs aesireabHocTr OTaena.

12. I'maBHBIM cHEUUATUCT-IKCIIEPT OCYIIECTBISET WHBIE IpaBa M HCIIOJIHSAET
00s13aHHOCTH, TPEJYCMOTPEHHBbIE  3aKOHOJaTelnbcTBOM  Poccuiickoit ~ ®enepanum,
IpUKa3aMH, pAaCHOpPsIKEHUSIMU U IOPYyYEHUsMU HadanbHuka Otaena, nubo Juua,
UCTIOJHSIOUIETO €r0 00s13aHHOCTH.

13. T'paxnaHckuii ciyKalui, 3aMeIalolUil JOKHOCTh TJIABHOTO CIEMAIUCTa-
DKCIIEpTa, 3a HEUCIOJHEHHE WIA HEHAQIeXKallee MCIOJHEHHE JIOJKHOCTHBIX
00s13aHHOCTEH, HECOOJIOJCHHE OTPaHMYEHUN M 3ampeToB, TPEOOBAHUU K CIyXKEOHOMY
MOBEJACHUI0O MOXET OBbITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHUHM C
3akoHoAaTenbCcTBOM Poccuiickont denepannu.

14. B ciayyae HUCIOTHEHUS TPAXITAHCKUM CITY>KAIUM HEMPABOMEPHOTO MOPYUYEHUS
TPaXOAHCKAM  CIOyXallMid W JaBIIMKA 3TO TMOPYYEHHE PYKOBOAMUTEIL  HECYT
JUCHUIUIMHAPHYIO, TPaKJAHCKO-TIPABOBYIO, AJMUHUCTPATUBHYI0 WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMM.

IV. Ilepeduenb BOIPOCOB, IO KOTOPBIM I'PAXKIAHCKUM CIyKallun
BIIPABE WJIU 00s3aH CAaMOCTOSATEIHLHO MPUHUMATD
YIPaBJIECHYECKUE U UHBIE PEIICHUS

15.Tlpu uWCHONMHEHUH CIY)KEOHBIX OO0S3aHHOCTEH TPAKIAHCKUM  CIy>KaIllUid,
3aMEIIAIONINI JTOJDKHOCTh TJIABHOTO CIIEIHMATUCTa-dKCIepTa, BIPABE CaMOCTOATEIHHO
MIPUHUMATh PEIICHUS 110 BOTIPOCAM:

1) cBs3aHHBIM C UCIOJHCHHEM HM JOJDKHOCTHBIX OOSI3aHHOCTEH B THpesenax
nonmHoMounii Othena, Ha COBEHIAHUSAX, B KOMHUCCHSX, pabouMx Tpynmnax, HHBIX
COBEIIATEIbHBIX OpPTaHax, B KOTOPBIX T'PaKIAHCKHUH CIIyKAIllMAd y9acTBYET MO YCTHOMY
WJIM TTMCBMEHHOMY TTOPYUYEHUIO0 PYKOBOAMTEIS Y IpaBieHus, HauaabHuka OT/aena;

2) OTHOCSIIUMCSA K cpepe ero KOMICTEHIINH, OTPAKEHHBIM B CIy:KEOHOM 3aJaHHH
Ha KOMaHIUPOBKY TPH HCIOIHEHUH CIY>KEOHOTO 3aJaHusi B TMEPUOJ HAXOXIEHHUS B
KOMaHJIUPOBKE U HECET NMEPCOHATBLHYIO OTBETCTBEHHOCTh 3a PE3yJIbTaT;

3) peanu3aiyK MOJHOMOYHWH, B Cllydae HA3HAYCHHUS YICHOM KOMHCCHU WJIM MHOTO
KOJUIETHAJILHOTO OpPraHa;

4) OYepenHOCTH M PACCTAHOBKE MPHOPHUTETOB B PEIICHUU TIOCTABJICHHBIX 3a/1a4;

5) mpoBepKH MPOEKTOB JOKYMEHTOB II0 BOIpOCaMm, OTHOCSIUMCS K cdepe
nestenbHOCTH OT/HENa W TIPU HEOOXOIUMOCTH BO3BpaTa JOKYMEHTOB Ha JOPAaOOTKY WIIH
nepeodopMiIeHNUE;

6) yBeZOMJICHHS  BBIIMIECTOSIIErO  PYKOBOAUTENS  JUIS  NPUHATHS KM
COOTBETCTBYIOIIIECTO PEIICHUS;

7) 3ampoca JOKyMEHTOB, HCOOXOIUMBIX JIJISl HCIIOJTHCHUS,

8) BHECCHMS NPETONKCHHUI O HEOOXOIUMOCTH Pa3padOTKH HOPMATHBHO-TIPABOBBIX
aKTOB, a Tak)Ke HEOOXOJMMOCTH BHECECHMS] M3MEHEHUU B JEHCTBYIOIIME HOPMATUBHO-
MPaBOBBIC AKTHI M0 3aKPETICHHBIM HAPABICHUSIM JIEITEIIbHOCTH;

9) BHM3HMpOBaHHS JOKYMEHTOB, IPEIOCTABICHHBIX JJISI PACCMOTPEHHS WM
COTJIaCOBaHUS IO 3aKPEIUICHHBIM HAMPABICHUSM JCSITEIBHOCTH, a TAKXKE MOATOTOBKE
3aMEeYaHHi K JOKYMEHTaM, MOCTymaronmm B OTaer;

10) BO BceX OCTaIBHBIX CIydasx NPHHAMAET CAMOCTOSITCIIBHBIC pEIICHUS B
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YCTaHOBJICHHOM c(epe NesTENbHOCTH.

16. Ilpu ucnojHEHUHU CIIyKEOHBIX OO0S3aHHOCTEN TOCYIAapCTBEHHBIN CIIy)KalllUi,
3aMeIIaoNINM  JIOJDKHOCTh TJIABHOTO CIIEHMANIMCTa-dKCIIepTa 00s3aH CaMOCTOSITEIBHO
IPUHUMATH PELICHUS IO BOIIPOCAM:

1) npuMeHEeHHs TPEIYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuun
Mep, HalpaBJICHHBIX Ha HEJOMyUIeHUE U (WJIM) NMpEeceueHue HAPYIICHUN I0pUANYECKUMU
JUIAMU U TpaKJaHaMu 00si3aTeIbHBIX TpeOOBaHUM B cepe NeaTebHOCTH YTIpaBieHus, a
TaK)Xe Mep IO JIMKBUAALMH MOCIEACTBUI YKa3aHHBIX HAPYIICHHI;

2) Ma4d IOpUIUYECKAM H (U3HYECKUM JIMIIaM pas3bsCHEHHH TI0 BOIPOCaM,
OTHECEHHBIM K €r0 KOMIETEHIUY;

3) 3ampoca U IOJTYYCHHS B YCTAHOBJICHHOM IOPSIKE CBEICHUHN, HEOOXOIMMBIX IS
MPUHATHUS PEIICHUI 110 BOIPOCaM, OTHECEHHBIM K €r0 KOMIETEHIUY;

4) TOATOTOBKHU B YCTAHOBJICHHOM TIOPSIIKE U B HA/IJISKAIINE CPOKU MHPOPMALIUHU U
OTUYETOB IO BOIIPOCAM, OTHECEHHBIM K €r0 KOMIIETECHLINH;

5) ocymecTBICHUST TIPOBEPKH M BO3BpaTa Ha JOPAOOTKY TOKYMEHTOB, MPOCKTOB
JOKYMEHTOB, UCIIOJTHEHHBIX IOKYMEHTOB, HE OTBEYAIOIINX YCTAHOBJICHHBIM TPEOOBAaHUSIM
peanu3anuy NOoJHOMOYHN;

6) mpemocraBiacHus HHPOpManUMU HavyadbHUKY OTaena O BO3HUKHOBCHHH
(HAIM4YMK) TPEnATCTBUM JIsi MCIOJHEHUS BO3JOKEHHBIX Ha HETro JIOJKHOCTHBIX
00s13aHHOCTEN U pean3aliy IpeJoCTaBIECHHBIX MPaB;

7) wunbopMupoBaHus HadaidbHMKa OTAeIa O BBISIBICHHBIX MPH HUCIIOJHECHUH
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH  HapylIEHWSX JCHCTBYIOUIErO 3aKOHOAATENbCTBA €
MPEAJI0KEHUEM CIIOCOO0B MX YCTPAHEHUS,

8) BO BCEX OCTAJBHBIX CIy4asiX MPUHUMACT CaMOCTOSTEBHBIC PCIICHHUS B
YCTaHOBJICHHOM c(epe AesTeNbHOCTH.

V. IlepeyeHp BOIPOCOB, 110 KOTOPBIM IPAXKIAHCKHUM CIIyKallun
BIIpaBE WJIM 00s3aH y4aCTBOBATh MIPH MOJATOTOBKE MPOEKTOB
HOPMATHUBHBIX TIPABOBBIX aKTOB U (WJIM) MTPOEKTOB
YIPaBJIECHYECKUX U UHBIX PEIICHUN

17. T'maBHBIA CHENMATUCT-IKCIIEPT B COOTBETCTBHUM CO CBOEH KOMIIETEHIIUEH
BIIpaBE y4acTBOBATh MIPH MOATOTOBKE (00CYKIECHUM) CIACAYIOIINX TPOEKTOB:

1) nenonpou3BOACTBA U CIYKEOHOIO PACIIOPSIKa;

2) TpPHWKA30B W PACHOPSDKEHUH 10 BONpPOCAaM OPraHU3alliM U OOCCIICUCHHUS
nesarenpHocTH OTHENa;

3) HHBIX MPOEKTOB, OTHOCSIINUECS K YCTAHOBJICHHOU cepe ACSITEeIbHOCTH.

18. TI'maBHBIM cHENMATUCT-PKCIIEPT B COOTBETCTBMM CO CBOEH KOMIIETEHLIUEH
00s3aH y4acTBOBATH MPHU MOJATOTOBKE (0OCY>KIEHUH) CIEIYIOUIUX MPOEKTOB:

1) nwmcem, uHOpMAIMK O BOMPOCaM, OTHOCSIIUMCS K JesteiabHoctd Otaena u
YnpasneHus;

2) mosoxxenus 06 Otaene;

3) rpadwuka OTITyCKOB IpakIaHCKUX cirykammx Otaena;

4) NOKYMEHTOB,  pErJaMEHTUPYIOIIMX  JCSITeIbHOCTh MO  HCIIOJHEHHIO
BO3JIO’KEHHBIX HACTOSIIMM JOJKHOCTHBIM PETJIAMEHTOM OOS3aHHOCTEH;



5) oTHOcsmMecs K YCTAaHOBICHHOH cdepe MAeATeNbHOCTH, [0 TOPYYCHHIO
HETIOCPEACTBEHHOTO PYKOBOIUTEIIS.

VI. Cpoku u npoueaypsl MOArOTOBKH, PACCMOTPEHHUS
IIPOEKTOB YIPaBJICHUYECKUX U UHBIX PEUICHUH, TOPSAIOK
COTJIaCOBaHUS M MPUHSTHS JaHHBIX pPElICHUN

19. Cpoxu u mporeaypsl MOATOTOBKU, PACCMOTPEHHS TPOCKTOB yIPABICHYECKHIX
W UHBIX PEIICHHUM, MOPSJOK COTJIACOBAaHUS W TPHUHATHUS JAHHBIX PEIICHUN TJIaBHBIM
CIEHUATUCTOM-3KCIIEPTOM OMPEACISIIOTCSI B COOTBETCTBUU C THUIOBBIM pPErIaMEHTOM
B3aUMOJICUCTBUS  (pemepabHBIX OPTraHOB MCIOJHUTEIBLHON BIACTH, YTBEP)KICHHBIM
nocraHoBieHneM [IpaBurenscrBa Poccuniickoit @eneparuu ot 19 auBapa 2005 r. Ne 30,
TumoBbIM  perjiiaMeHTOM  BHYTpEHHEW  opraHu3zanuu  (enepalbHbBIX  OpPraHoOB
WCIIOJTHUTENIHOW BJIACTH, YTBEPKACHHBIM NocTaHOBIeHUEM lIpaBurenbctBa Poccuiickoi
Oenepanmn - ot 28 wurons 2005 1. No 452, IlpaBunamu AeI0NpOU3BOJCTBA B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNpPAaBJIEHUS, YTBEPKIACHHBIMU
npukazoM denepanbHOro apxuBHOro areHTcTBa ot 22 mas 2019 r. Ne 71, Pernamentom
deepaabHOTO areHTCTBA MO PHIOOJIOBCTBY, MHCTpYKIIMEH 1O 1eTONPOU3BOICTBY, MHBIMU
HOPMATHBHBIMH aKTaMu YrmpaBieHusi, denepaibHOr0 areHTcTBa MO PHIOOIOBCTBY, a
TaKX€ MHBIMA HOPMaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoin denepanum.

VIL. ITopsinok cirykeOHOro B3auMOAEHCTBUS

20. B3aumMmopmelicTBME TJaBHOTO  CHENHMATUCTAa-dKCIEpTa C  TPAKIAHCKUMHU
CIyXaIlllMMH YTIPaBJIEHUs, TOCYJAapCTBEHHBIMU CIIYXAIIUMH WHBIX TOCYIapPCTBEHHBIX
OpPraHoOB, a TAKKE C APYTUMHU IpaxKJaHaMH U OpraHU3aIUsIMHU CTPOUTCS B paMKaXx JI€JIOBBIX
OTHOIIEHUN HAa OCHOBE OOIIMX MPUHIIMIIOB CIY>KEOHOTO TOBEICHUS TOCYIapPCTBEHHBIX
CIOyXallluxX,  yTBEpkICeHHbIX  Ykazom  IIpesmmenta  Poccuiickor — Denepannu
or 12 amrycra 2002 1. Ne 885 «OO0 yTBepkaeHWM OONIMX MPHUHIIUIIOB CIY>KEOHOTO
MOBEJICHUSI TOCYAAPCTBEHHBIX CIYKAIlUX», U TPEOOBaHUN K CIIyKECOHOMY MOBEICHUIO
TPAKIAHCKOTO  CIIYXAaIllero, YCTaHOBJICHHbIX cTaThed 18 denepasibHOTO 3aKOHA
ot 27 utonsa 2004 1. Ne 79-®3 «O rocynapcTBEHHOUN TpaKaaHCKOHN ciyk6e Poccuiickoii
denepanun», a TaKKE B COOTBETCTBUU C WHBIMH HOPMATHUBHBIMHU TMPABOBBIMU aKTaMU
Poccuitickon Oenepanum

VIII. IlepeyeHs rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMbIX IPaKIaHaM
U OpraHu3alysIM B COOTBETCTBUM C A IMUHUCTPATUBHBIM PETIaMEHTOM

21. T'maBHBI CHEUUATUCT-dKCOEPT HE NPUHUMAET Yy4yacTUEe B OKA3aHUH
rOCYJIapCTBEHHBIX YCIYT IPaXKJAaHaM U OpPTaHU3aLHsIM.

[X. ITokazarenu 3phHEeKTUBHOCTH U PE3YIHTATUBHOCTH
poeCCUOHATIEHOM CITYKEOHOU NeATeTbHOCTH



22. O¢ddexTUBHOCT W  PE3yNbTaTUBHOCTh MPOPECCHOHATIBHON  CIIyKeOHOI
NESTEIbHOCTH  TJABHOTO  CHENMAIMCTa-dKCIIepTa  OIEHUBAETCA 1O  CIEAYIOIIHUM
MOKA3aTelIsIM:

1) B opraHuzanuu TpPyaa:

1.1.) npou3BOAUTEIHHOCTH (BBITOJIHIEMBIH 00beM padoT);

1.2.) pe3ynbTaTHBHOCTH (Mepa JOCTHIKECHUS IOCTABICHHBIX LIEJICH);

1.3.) UHTCHCHUBHOCTH TpyAa (CIIOCOOHOCTP B KOPOTKHE CpPOKH BBIMOIHATh
OTpeIeJICHHBI 00BEM PadoT);

1.4.) coOiroieHre TPYIOBOM TUCITUILIAHBI,

2) CBOEBPEMEHHOCTb M OIICPATHBHOCTh, TO €CTh BBINOJHECHUE IOPYyYCHUH B
YCTaHOBJICHHBIC 3aKOHOIATEILCTBOM, HOPMATUBHBIMHU MTPABOBBIMH aKTaMHU CPOKH;

3) KauecTBO BBHIMOJHEHHON PaOOTHI:

2.1.) moaroTroBKa JOKYMEHTOB B COOTBETCTBHUHU C YCTAHOBJIICHHBIMH TPEOOBAHUSIMU;

2.2.) TIOJIHOE W JIOTHYHOE U3JI0KECHUE MaTepraa;

2.3.) HOpUAMYECKU TPAMOTHOE COCTABJICHHE JOKYMCHTA;

2.4.) OTCYTCTBHME CTHIIMCTHYCCKUX U IPAMMATHUYCCKUX OIIHNOOK;

4) mnpodeccuoHaIu3M:

4.1) mnpodeccuoHadbHas KOMIICTCHTHOCTh (3HAHHME HOPMATHBHBIX IPABOBBIX
aKTOB, LIMPOTA NPOPECCUOHATBHOIO KPyro3opa u T.1.);

4.2) CMOCOOHOCTh YETKO OpPraHM30BbIBATH M IJIAHUPOBATH pabOTy, YMEHHE
parroHaIbHO UCTIOIB30BaTh pabouee BpeMs, PacCTaBIsATh IPUOPUTETHL,

4.3) 0CO3HaHME€ OTBETCTBEHHOCTH 3a IIOCIIEACTBHMS CBOMX JCHCTBHHA H
MIPUHAMAEMBIX PELICHUN;

4.4) cnocoOHOCTh COXPAHSATH BHICOKYIO PaOOTOCIIOCOOHOCTD B JIFOOBIX YCIIOBHUSX;

5) oTcyrcTBHE OOOCHOBAHHBIX KalloO CO CTOPOHBI (PM3MYCCKUX M FOPUIAMUYECKUX
JUL, TPETEH3U U CIYKEOHbIX HapeKaHWH CO CTOPOHBI PYKOBOACTBA YTpPaBIICHUS,
HadanbHuka OTHena;

6) HajgMuue JUYHON WHHWIIMATHUBBI M0 YIy4IIeHUI0 padboThl OTaea U paCIIuPEHUIO
KpyTa BBITIOTHIEMBIX 00S13aHHOCTEH.



