JLOJI5KHOCTHOM perjiaMeHT
(enepanbHOro roCcyJapCTBEHHOTO TPaKIaHCKOTO CITY’Kallero,
3aMEIIAIOUIETO T0JKHOCTD [NIABHOTO CHELMATIUCTa-dKCIepTa
OTJIeJ1a IIPAaBOBOI0 00ECHeUYEeHHUs, TOCYTaPCTBEHHOM CIIy>KObI U KaJIpOB
HuxHeoOCcKoro TeppuTOprUaIbHOro yIpaBIeHUsS
denepabHOrO areHTCTBA 10 PhIOOIOBCTBY

|. O01me 1monoKeHus

1. JlomxHocTh ¢enepaabHON TOCYAapCTBEHHOM TPaKIaHCKON CIIy»OblI (1asee -
rpakKJaHCKasl CIy»0a) TJIaBHOTO CHEIUAINCTa-3KCIepTa OT/iea MPaBOBOr0 00eCIeUeHMs,
rocyJapCTBEHHOM CIy*Obl W KaapoB HIKHEOOCKOro TEppUTOPHUATILHOTO YIpaBICHUS
denepanbHOTO areHTCTBa MO PhIOOJIOBCTBY (nasiee — OTaen, YnpaBieHHUE) OTHOCUTCS K
CTapuield Tpynmne [TOJKHOCTEHM TOCyJapCTBEHHOM TIpakJaHCKOW CIIyObl KaTeropuu
CHEUATHUCTHI.

Peructpanvonnsit Homep (kox) momkHocTH - 11-3-4-011.

2. OOmactp mpodecCHOHANBHOW CIYy)KEOHOH  JESITEIBHOCTH  (heIepaibHOTO
rOCyJapCTBEHHOTO TPaKJaHCKOrO CIYyKalero (nanee — TpakKIAaHCKUM CiyKalui),
3aMEIIAIOIIET0  JOJDKHOCTh  IJIABHOTO  CIEHHAIMCTA-dKCIIEPTa:  PEryJupOBaHUE
rocyJapCTBEHHOM IPakJaHCKONW U MyHUITUTIATBHOU CITY>KOBI.

3. Bug mpodeccuonanbHOi Ciy>)keOHOM AESITENbHOCTH TJIABHOTO CIELUANINCTa-
DKCIIEPTA: PETYJIHpOBaHHE B c(epe NPOXOXKIECHUS TOCYNapCTBEHHOM TIpa)kIaHCKON
CITY’KOBI.

4. Ha3HaueHue Ha JOJDKHOCTb U OCBOOOKIEHHE OT JOJDKHOCTH TJIABHOTO
CHELUAINCTa-3KCIEPTA OCYIIECTBIIIETCS PyKOBOAUTENIEM Y IIPABICHUS.

5. DI'paxpaHckuii ciyXalluid, 3aMeUaloUi JOJKHOCTh TJIABHOTO CHElUaIncTa-
JKCIIEpTa, HEMOCPEACTBEHHO MOAYMHSETCS HadanbHUKy Otgena, aubo uny,
UCIIOJIHSIIOUIEMY €T0 00S3aHHOCTH.

I1. KBanudukamnronusie TpeOGoBaHUS
JUTS 3aMEIIEHUs JJOJKHOCTH TPaKIaHCKOM CITY>KOBI

6. Hns 3aMeInIeHus JOJDKHOCTH TJIAaBHOTO CIeUAIIUCTa-dKCIIepTa
YCTaHaBJIMBAIOTCS CIEAYIONME KBATU(DUKAIIMOHHBIE TPEOOBAHUS:

6.1. Hanuuue BoIcero oopa3oBaHusl.

6.2. TpeboBaHusi K CTaxXy TrOCYJAapCTBEHHON T'pakJIaHCKOW CIyX Obl WIM CTaxy
paboOTHI MO CIENHATIBHOCTH, HAMPABJICHUIO MOJITOTOBKUA HE MPEIBIBISIOTCS.

6.3. Haiinuue 6a30BbIX 3HAHUIA:

1) Konctutyuuu Poccuiickoii deneparmm;

2) ®enpepampHoro 3akoHa ot 27 wmas 2003 r. Ne 58-®3 «O cucreme
rocyaapcTBeHHOM ciy>k0bl Poccuiickoit deneparuny;

3) ®denpepanpHoro 3akona ot 27 wurosst 2004 r. Ne 79-®3 «O rocyaapCTBEHHOI
rpaxaaHckou ciyxoe Poccuiickoit denepanumy;

4) denepabHOTO 3aK0HA OT 25 nmekadpst 2008 r. Ne 273-D3 «O npoTHBOICHCTBUN
KOPPYMIUNY;



5) ®enepanpHoro 3akoHa ot 20 mekadps 2004 r. No 166-D3 «O pb100IOBCTBE U
COXpaHEHUU BOJHBIX OUOJOTHYECKUX PECYPCOBY;

6) rocymapcTBeHHOrO si3bika Poccuiickoi deneparuu (pyccKoro si3bika);

7) B oOnacty HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (padoTa co
CIIyKEOHBIMH JOKYMEHTAMH B TEKCTOBOM PEIAKTOpEe, C DJIEKTPOHHBIMH TaOJIUIIaMH,
0a3zaMu NaHHBIX, UH(HOPMAITMOHHO-KOMMYHUKAIIMOHHBIMUA CETSIMH, B TOM YHCJIE€ CEThIO
«/HTepHEeT», B CHUCTEME MEXKBEIOMCTBEHHOIO JJIEKTPOHHOIO JOKYMEHTO0OOpOTa,
YIPABJICHHUE 3JIEKTPOHHOU MTOYTOM).

6.4. Hannuue npodeccnoHanbHbIX 3HAHUI:

6.4.1. B cdepe 3akonomarenscTBa Poccuiickoit denepanuu:

1) TI'paxmanckoro kojaekca Poccuiickoii denepanmu;

2) Konekca Poccwuiickoit @eneparuu 00 aIMUHUCTPATUBHBIX TIPABOHAPYIICHUSX;

3) Tpymosoro kojekca Poccuiickoit deneparum;

4) wuHBIX (¢enepalbHBIX 3aKOHOB, yka3oB IIpesumeHta Poccuiickoit ®eneparnumu,
nocranoBieHuil [IpasurenscTa Poccuiickon denepanuu, HHbIX HOPMAaTUBHBIX IPABOBBIX
aKTOB B paMKax KoMmrieTeHnu denepaibHOro areHTCTBA MO PhIOOJIOBCTRY.

6.4.2. Nubie npodeccuoHaIbHbIe 3HAHUS:

1) OCHOB roCyIapCTBEHHOTO YCTPOMCTBA U YIIPABICHUS;

2) mopsaKa pa3pabOTKU U YTBEPXKICHUS MPOCKTOB HOPMATHUBHBIX MPABOBBIX aKTOB
B Poccuiickoit ®enepaunu;

3) Mep 1o mpoUIAKTHKE U MPOTHBOJCHCTBUIO KOPPYIIIMUA HA TOCYAapPCTBEHHOM
IpaKJaHCKOM CITykO0e.

6.5. Haninume pyHKIMOHATBHBIX 3HAHUM:

1) cayxeOHOro pacropsika YIpaBJIeHuUs;

2) WHCTPYKIUH IO JICIOTPOU3BOJCTBY Y IPABJICHUS;

3) OCHOB JETONPOU3BOJICTBA U MOPSIKA paOOTHI CO CITY)KEOHOH HH(DOpMAITUEH;

4) 0COOEHHOCTH CBsI3eH C OOIIECTBEHHOCTHIO B TOCYIaPCTBEHHBIX OpraHax;

5) mporeaypbl pacCMOTPEHHS 0OpaIlleHUI rpaX/1aH;

6) OCHOB IEJI0BOIO YTHKETA,

7) CTPYKTYphl W TOJIHOMOYHMH OPIraHOB T'OCYJApPCTBEHHOW BJIACTH M MECTHOTO
caMOyIpaBJIEHUS,

8) cuctemM  B3aMMOJCHCTBHS B paMKax  BHYTPHUBEIOMCTBEHHOTO W
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

9) cucTeM B3aMMOJICUCTBUS C TPAXKIAHAMH U OPraHU3aIMSIMHE;

10) moHATHS MPOEKTa HOPMATHBHOTO MPABOBOTO aKTa, HHCTPYMEHTHI U 3Tallbl €T0
pa3paboTKH;

11) cocTaBa ympaBlICHUECKUX JITOKYMEHTOB, OOLIMX TPeOOBaHUN K O(OPMIICHHUIO
JOKYMEHTOB, (POPMUPOBAHUIO JOKYMEHTAILHOTO (DOHa OpraHu3aluu;

12) mopsiaka pacueTa cTaka TOCYJApCTBECHHON I'pakIaHCKOW Cy»KObl WIIM CTaKa
paboThl TO CHEIUATBHOCTH, HAMPABICHUIO TOJATOTOBKH, KOMIICHCAINHA, O(OPMIICHHUS
MEHCHI TOCYAapPCTBEHHBIM IPAXAAHCKUM CITYKaIllM.

6.6. Hannune 6a30BbIX yMEHUI:

6.6.1. O0ume ymeHus:

1) KOMMYHHKATHUBHBIC YMCHHSI;

2) yMEHHUE MBICIHUTh CHCTEMHO (CTPAaTEerHUSCKH);



3) yMeHHE IUTaHUPOBaTh, PAIMOHAIBLHO WCIOJIB30BATh CIyXKeOHOE BpeMs W
JOCTUTATh PE3yJIbTATa;

4) yMeHHE yNpaBiIATh U3MECHCHUSIMU;

5) ymenus B 0061actu HHOOPMAITMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTUH;

6.7. Hanmnuue npodhecCHOHAIBHBIX YMEHUMN:

1) kBanMM(PHUIMPOBAHHOIO IUTAHUPOBAHUS PAOOTHL;

2) oOecreunBaTh BHITOJHEHHUE 3aj1a4, OTHOCAIIUXCS K chepe ero KOMIETCHIIHUH;

3) ormepaTHBHO NPUHUMATH PEIICHUS;

4) BemeHUs JIEIOBBIX MIEPETOBOPOB;

5) 7deoBOro MUChMa;

6) sddexkTuBHOrO MTAHMPOBAHUS pabodero BpeMeHH,

7) BIaJICHUS] KOMITBIOTEPHOM U APYTOW OPTTEXHUKOI,

8) BnaseHUs HEOOXOIUMBIM MPOTPAMMHBIM 00ECIICYCHHUEM;

9) cucreMaTu3anuu HHGOPMAIUH;

10) aHaIMTUYECKOM, SKCIIEPTHOM PAbOTHI MO MPOPHUITIO ACATSILHOCTH,

11) paboThI CO CITY)KEOHBIMH JJOKYMCHTAMHU.

6.8. Hanmnuue GyHKIIMOHATBHBIX YMEHUM:

1) TOArOTOBKM aHAMTHYCCKUX, MHPOPMALIMOHHBIX U IPYTUX MATECPUATIOB;

2) TOATOTOBKH METOIUYECKHUX PEKOMEHIAINH, pa3bsiCHCHUN;

3) HWCIOJB30BaHHMS TEXHUYCCKUX W MPOrPAMMHBIX CPEIACTB I TMPOBEICHHUS
rOJIOCOBOM MJIM BUAEO-KOH(EPEHII-CBSI3U;

4) paboThl CO CHpaBOYHBIMU TMpaBoBbIMEH cucTeMamMu «Koncynbrant [limrocy,
«["apanT» Ha mpohecCHnoHaTFHOM YPOBHE;

5) crparernueckoro mpopheCCHOHATLHOTO MBIIICHUS;

6) wucnonab30BaHMS CPEACTB KOMMYHHUKAI[MOHHOW OPTTEXHUKHU JUIS TOMYYCHUS |
nepeaadu nHpopmanuu;

7) BeIeHHWsI YYETHBIX PErHCTPALMOHHBIX (OpPM, HCIOJb30BaHHE HUX IS
uH(}OpMAITMOHHON PaboTHI;

8) paboTbl ¢ MH()OPMAIMOHHBIMU CHUCTEMaMH M 0a3aMu JaHHBIX IO BEICHHMIO,
YYeTy KaJIpOB;

9) opraHM3aKy ¥ HOPMUPOBAHUS TPYAA;

10) pa3paboOTKK MPOEKTOB OPraHM3AIMOHHBIX U PACIOPSIUTEIBHBIX TOKYMEHTOB
o Kajjpam;

11) opraHu3zanmMu XpaHEHWs] JOKYMEHTOB B COOTBETCTBHHM C TPeOOBAHHUSIMHU
3akoHOAaTenbcTBa Poccuiickoit ®dexepanii W JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMH
OpraHH3alliy;

12) paboThl C HOPMATHUBHBIMH IPABOBBIMH aKTaMH, PYKOBOJISIIUMH W WHBIMHU
HOPMAaTUBHO-METOJAMYECKAMU JOKYMEHTAaMH, a TaKkKe C OJJIeKTPOHHBIMU Oa3zaMu
HOPMATHBHBIX JOKYMCHTOB;

13) co3maBaTh, OTHPABIISATH W MOJy4aTh SJICKTPOHHBIC COOOIICHUS C TOMOIIBIO
CIIyKEOHOW DJICKTPOHHOW TIOYTHI WJIM HWHBIX BEJIOMCTBEHHBIX CHCTEM OOMeEHa
AJIIEKTPOHHBIMHU COOOIICHUSMU, BKITtOUast pabOTy C BIOKEHUSIMU;

14) paboTath ¢ TEKCTOBBIMH JIOKYMCHTAMH, OJJICKTPOHHBIMH TaOJMIIaMU U
Npe3eHTAlMsIMM, BKIIOYas UX CO3JaHHe, penakThupoBaHue © (HOpMaTUPOBAHUE,
COXpPaHEHHUE U TeYaTh;



15) paboThl CO CITy’KEOHBIMH JJOKYMEHTAMHU.
I11. [Jo;okHOCTHBIE 00513aHHOCTH, TIpaBa U OTBETCTBEHHOCTh

7. OcHOBHBIE TMpaBa U OOSI3aHHOCTH TPAXKITAHCKOTO CIYKAIETO, a TaKKe
OTpaHUYCHMs, 3alpeThl W TPeOOBaHUS K CIY)KEOHOMY TIOBEJICHHUIO, YCTaHOBIJICHbI
cratbsiMu 14 - 18 @enepanbHoro 3akoHa oT 27 wuwons 2004 1. Ne 79-®3
«O rocyaapcTBeHHOM rpaxaaHcKon ciryx0e Poccutickoit denepanmmy.

8. B mensx peaymzanuu 3agad ¥ (QyHKIUH, BO3JIOKEHHBIX Ha OTHEN, TIIaBHBIMA
CIEIHUAIUCT-3KCIIEPT 00sI3aH:

1) ydacTBOBaTh B MPUEME TpaxkiaH, oOecreunBasi CBOCBPEMEHHOE paCCMOTPEHHUE B
MOJTHOM 00bEME UX YCTHBIX M MUCbMEHHBIX OOpallleHU, a TAKKE HAMpaBJICHHBIX B (hopMme
AJIEKTPOHHOTO JOKYMEHTO000pOTa, ¢ MPEAOCTABICHUEM OTBETA TpaKJaHaM O MPUHITUU
pELICHUN B YCTAaHOBIICHHBIN 3aKOHOAATEILCTBOM Poccuiickoii denepanun Cpok;

2) ydacTBOBaThb B pabOTe 10 KOMILUICKTOBAHHUIO, XpaHCHHIO, YYeTy U
MCIIOJIb30BAHUIO APXMBHBIX JIOKYMEHTOB, OOpa30BaBIIMXCS B IpOIECCE JCATEIBHOCTU
Otnena, B COOTBETCTBUM C 3aKOHOIATENIbCTBOM Poccuiickoit denepanuu;

3) B mpeaenax CBOMX IMOJHOMOYHUH NPEACTABIATh MO3UIIUIO, UHTEPECHI, 3aIUTY
npaB YIpaBlIeHHS B OTHOILICHHUSX C JAPYTMMH OpraHamMu TrOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYNpAaBJIEHUs, Tpa)kJaHaMyd M OpraHU3alUsMH, B TOM YHCIIE B
CyleOHBIX HWHCTAHIIMSAX, MPABOOXPAHUTEIBHBIX M KOHTPOJBHBIX OpraHax, a TakK e
KOJUIETMaIbHBIX OpraHax, K pabore KoTopeix mpuBiedeH Otaen (YmpapieHue), Mo
nopyueHnuto pykoBojctsa Otaena (YnpapiieHus);

4) ocCylIeCTBIATh BEJICHHUE JCIONMPOM3BOJICTBA B COOTBETCTBHUH C YTBEPIKICHHOM
NHCcTpyKIMEn 1o AeI0npon3BOICTBY;

5) ywacTBOBaThH B pazpaboTke TEXHUYECKOTO, AKOHOMUYECKOTO,
OpPraHU3allMOHHOIO U MPABOBOTO MEXAHU3MOB peau3alii rocy1apCTBEHHON MOJUTUKU B
YCTaHOBJICHHOM c(epe AesITeIbHOCTH;

6) ydacTBOBaTh B MOJATOTOBKE IJIAHOB, MPOTHO30B, MPOIPAMM U HHBIX JIOKATbHBIX
aKTOB B paMKax komnereHunu Otaena;

7) TmOAroTaBNMBaTh HadalbHUKy OTaena TPeJIOKEHUS [0 YCTaHOBJICHHUIO
ONTUMAJIBHBIX MyTEH U METOJ/IOB PEAIM3AIIMHU TIOCTABJIICHHBIX CJIY>)KEOHBIX 337124,

8) cBOEBpeMEHHO MPEACTAaBNIATh OTUETHI, MUChbMa B DemepaabHOE areHTCTBO IO
PBHIOOJIOBCTBY U JIPYTHUE OPTaHbl U OpraHU3aIuu;

9) yuacTBOBaTh B  COBCIIAHMAX, IMPOBOJAMMBIX  YIPaBJICHHUEM, BHOCHUTH
MPEIOKEHUS TI0 BOIIPOCAM, OTHOCSIIIUMCS K KoMIieTeHIuu Otaena;

10) npemoctaBiATh HadanbHHKy OTnena HeoOXoauMmyr HHGOpMAIHI0 0 paboTte
Otnena;

11) yuacTBOBaTh B (OPMHpPOBAHMH KaJAPOBOIO COCTaBa JUIS 3aMEIICHUS
JOJHKHOCTEH TpaskIaHCKOM CITYXKOBbI;

12) ocCymiecTBIATh MMOATOTOBKY NPEUIOKEHUH O peanu3alii  MOJOKCHHMA
(benepaibHBIX 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB O TPAXKIAHCKON CITyKOe€;

13) ocCymIecTBIATH TOATOTOBKY IIPOSKTOB AaKTOB T'OCYJapCTBEHHOIO OpraHa,
CBSI3aHHBIX C TIOCTYIUICHHEM Ha TPAXKTAHCKYIO CIykOy (Ha paboTy), ee mpOXOKICHUEM,
3aKTIOYCHUEM CITYy’)KeOHOTO KOHTpakTa (TPyIOBOTO JIOTOBOpa), Ha3HAYEHUEM Ha
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JIOJHKHOCTh, OCBOOOXKIEHHUEM OT 3aMEIaeMON JOJDKHOCTH, YBOJIBHEHHUEM T'PakKJaHCKOTO
ciayxkamiero (paOoTHHKA) C TpakIaHCKOM  CiayKObl (paboThl)) W odopMIICHHE
COOTBETCTBYIOIIMX PELIEHUH rOCY1apCTBEHHOIO OpraHa;

14) ocymiecTBISATh BEICHUE TPYAOBBIX KHIDKEK TPAXKAAHCKHX CIYXAlUX |
pabOTHUKOB YTIpaBJIeHMUs], IOACUET TPYIOBOrO CTaxa, 0(hOPMIICHUE CIIPABOK O HACTOSIILIEN
U TpoUUION TpyAOBOM (CiIy’)K€OHOI)  AESITENBbHOCTH TPAKIAHCKUX CIYXalUX MU
pabOTHUKOB YTIpaBJICHMUS;

15) odopMIIATh M BECTH JIUYHBIC Jieja M KapTOUKH T-2 TpakJaHCKHUX CIYXKaIlIUuX U
pabOTHUKOB YTIpaBJICHHUS,

16) coctaBiATh TpaguWK OTIYCKOB COTPYAHHKOB YTpaBieHUs, O(QOPMISTH
NpUKa3bl O TMPEIOCTABICHUN OTIYCKOB TPaXJTAHCKUM CIyXalluM U pabOTHUKaM
VYrpaBiaeHusi, BECTH y4€T MCIHOJIb30BAaHUS JAHEH OTIyCKa I'PaKJAHCKHUMH CIYKAILUMH U
paboTHUKamMu YTpaBlieHHUs, OPOPMIIATh MPUKA3bl O HANpPaBICHUH B KOMAaHIUPOBKY
IPa)IaHCKUX CIIy>KalUX U paOOTHUKOB YIIpaBJICHUS;

17) ocymecTBIATh yueT pabouero BpEMEHU COTPYTHHKOB armmapara YTpaBieHus,
KOHTPOJIb IIPEJOCTABICHUS JTAaHHBIX y4€Ta paboyero BpeMEHHU OTAeNaMu YIIpaBJICHUS U
OCYILIECTBJIEHUE CBOJHOTO yU€Ta, HAIpPaBJIEHHUE €ro B (PUHAHCOBO — KOHOMUYECKHH OTAEN
11 HAaYMCJIEHUs 3apab0THOM MJIAThI;

18) ocyIecTBIATh y4eT, CHCTEMaTh3alls U XpaHEeHHEe JTOKYMEHTOB, 00eCIIieUeHUE
yJI0OHOTO U OBICTPOTO MOUCKA, CBOEBPEMEHHOE 03HAKOMJICHHE IPAKIAHCKUX CIYXKAIIUX U
pabOTHUKOB YTpaBlIeHUs ¢ HEOOXOAUMBIMU JOKYMEHTAMU;

19) ocymecTBIAT, KOHCYJIbTUPOBAHUE TPAKIAHCKUX CIYXKaIMX (paOOTHUKOB) IO
BOIIPOCAM I'PaKJIaHCKOU CITY>KOBI (paboThl);

20) ocCyIecTBIISATh BEIEHHE BOMHCKOTO ydeTa (B TOM 4HCIE OpOHHPOBAaHUE)
rpaxkaaH, npeopiBarolux B 3anace Boopyxkennbix Cun Poccuiickoit denepanuu, u3 yucia
IPAKIAHCKUX CIIYXallMX U pabOTHUKOB YTpaBl€HUS B COOTBETCTBUU C TPEeOOBaHUSIMU
JNENCTBYIOLIETO 3aKOHOIaTEIbCTBA;

21) BBINOJNHATH WHBIC TOpydueHHs HavanbHuka OTiena W PyKOBOJCTBA
YnpasneHus.

9. B menax HCOOJHEHHS BO3JI0KEHHBIX JTOJDKHOCTHBIX OOS3aHHOCTEH IJIaBHBIM
CHELUATUCT-3KCIEPT UMEET MIPaBO:

1) mpuHMMaTh pelIeHHS B  COOTBETCTBHUHM CO CBOMMH  JIOJDKHOCTHBIMH
MOJTHOMOYHSIMH;

2) BHOCHTH TMPEIJIONKCHUS 10 COBEPIICHCTBOBAHUIO pPa0OThI, CBS3aHHOH C
BBITIOJIHEHUEM M3JI0’)KEHHBIX B HACTOSIIIEM JOHKHOCTHOM PErjIaMEeHTE JIOJKHOCTHBIX
00s3aHHOCTEI;

3) nokiaapiBaTh HadajdbHUKy OTaena 000 BCeX BBIABICHHBIX HEJIOCTaTKaxX B
paboTe B Mpezesiax CBOe KOMIETEHINH;

4) 3HAKOMHUTKCS C MIPOSKTAMH PEIICHHH, Kacaromuxcs aesTensHoctu Otaena;

5) 3HaKOMHUTBCS C OT3bIBAMH O CBOCH MNpOGECCHOHATBHONW  CIY)KEOHO
JESTeIbHOCTU W APYTMMU JOKYMEHTAaMU M MaTepualaMy JIMYHOTO Jejia, a TakkKe Ha
NpUOOILIEHNE K TUYHOMY JI€Ty €ro MUCbMEHHBIX OOBSICHEHUN U APYTUX TOKYMEHTOB.

10. T'pakmaHckuii cIy>Kalluii B COOTBETCTBHH CO cTaTheil 9 depepanbHOro 3aKoHa
ot 25 nexabps 2008 r. Ne 273-03 «O npoTHBOAEHCTBUU KOPPYNLUN» 0053aH YBEAOMIIATh
MPEACTABUTENS] HAHMMATEINA, OpPraHbl MPOKYPATypbl WM JAPYTHE TOCYJAapCTBEHHBIE
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opraHbl 000 BCEX CIydasx 0OpaImieHus K HeMy KaKuX-JTH0O JIUII B IEJISX CKIOHEHUS €ro K
COBEPILICHUIO KOPPYNIIMOHHBIX MPABOHAPYIIICHUH.

11. Ilpu 00paboTke NEePCOHANBHBIX JAHHBIX TPaKIAHCKHM CIyKamui o0s3aH
OpUHUMAaTh HEOOXOJUMBbIE Mephl WM OOecreurBaTh WX MPUHITHE JUIsI 3alllUThI
NEPCOHANBHBIX JAHHBIX OT HENPAaBOMEPHOIO WM CIy4allHOro JOCTyna K HUM,
YHUUTOXKEHUS, U3MEHEHUS, OJIOKUpPOBAHUA, KOIMPOBaHUS, IpeICTaBIICHUS,
pacnpocTpaHEHUs IEPCOHANIBHBIX TAHHBIX, 4 TAKKE OT UHBIX HEMTPABOMEPHBIX JICHCTBUI B
OTHOIIIEHUH TIEPCOHAIIBHBIX JAHHBIX.

12. T'maBHBIA CHEIMANTKCT-IKCIEPT OCYIIECTBISICT HWHBIC TMpaBa W HUCIOJHSICT
00SI3aHHOCTH,  MPETYCMOTPEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoit  Dexpepaiuu,
MpUKa3aMu, pPACHOPSHKEHUSIMH U TOpy4YeHUsSMH HadadbHuka Otaena, imbo jwuIla,
MCIIOJIHSIFOLIETO €ro 00s13aHHOCTH.

13. T'paknmaHckuii CIy>KaIlWid, 3aMEIIAIONINi JOKHOCT TJIABHOTO CHEIHAUCTa-
JKCHEPTa, 3@ HEHWCHOJHEHWE WA HEHAJJIekKallee WCIHOJHEHUE JIOJKHOCTHBIX
00s13aHHOCTEM, HECOONIOJCHUE OrPAaHUYECHUN U 3alpeToB, TPEOOBaHUM K CIIyKEOHOMY
MOBEJICHUI0O MOXKET OBbITh MPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

14. B ciyyae UCTIOJHEHUS TPaKIaHCKUM CITY>KallliM HETPABOMEPHOTO MOPYUYEHUs
TPOKIAHCKAM  CIy»KalllMid W JaBIIMKA  3TO [OPYYEHUE PYKOBOAUTEIb  HECYT
TUCHUIUIMHAPHYI0, TPaXKIAHCKO-TIPAaBOBYIO, AJMUHUCTPATUBHYKD WIIH  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (heJiepaTbHbIMU 3aKOHAMH.

IV. Ilepeyenp BONPOCOB, IO KOTOPBIM IPaKTAHCKHUM CITy KAl
BIIPABE WUJIU 00s3aH CaMOCTOATEIbHO MPUHUMATD
YIPABJICHUYECKUE U UHBIE PEIICHUS

15. Ilpu wucnomHeHUH CIYKEOHBIX OOS3AaHHOCTEW TpaKIAHCKUN CIIy)KalllHid,
3aMEIIAIOUINI JIOJDKHOCTh TJIaBHOTO CIIELMAIUCTa-3KCIepTa, BIPABE CaMOCTOSATEIbHO
MPUHUMATD PEILIEHUs TI0 BOIPOCcaM:

1) cBsI3aHHBIM C WCIOJIHEHHEM WM JOJDKHOCTHBIX OOS3aHHOCTEH B TIpenenax
nonmHoMounit Otdena, Ha COBELIAHUSAX, B KOMHCCHSAX, paOOYMX Trpynmax, HHbBIX
COBEILATENbHBIX OpraHax, B KOTOPBIX TPaKJAHCKUHN CIIy)KallUi y4acTBYET IO YCTHOMY
WIM THCbMEHHOMY TOPYYEHHUIO PYKOBOAMTENS YTpaBieHHs, HadaibHuka OtTaena — B
Npeaenax CBOMX MOJIHOMOYMN;

2) OTpaXEHHBIM B CIIy>)KEOHOM 33aJJaHMK Ha KOMaHJAUPOBKY, OTHOCSIIUMCS K chepe
€ro KOMIIETEHIH, TPU HCIOJHEHUU CIY)XEOHOTO 3aJaHus B TEPHOJ HAXOXKICHHUS B
KOMAaHJIUPOBKE U HECET NEPCOHATBLHYIO0 OTBETCTBEHHOCTh 3a PE3YJIbTaT;

3) peanu3anuy MOJHOMOYUH, B Cllydyae Ha3HAYCHHUS YWICHOM KOMHUCCHU HJIA MHOTO
KOJUIETUAJIbHOTO OpPraHa;

4) OouepeHOCTH M PACCTAHOBKE IPUOPUTETOB B PEIICHUH OCTABJICHHBIX 3a/1a4;

5) mpoBepKH MPOCKTOB JOKYMEHTOB IO BOIMPOCAaM, OTHOCSIIMMCS K cdepe
aestensHocTd OTnena v Ipyu HEOOXOIMMOCTH BO3BpaTa TOKYMEHTOB Ha JOPaOOTKY WIIU
nepeoopMIIeHUE;

6) yBemomuleHUS ~ BBINIECTOSIIETO  PYKOBOAUTENS  JUISl  TNPUHITASL UM
COOTBETCTBYIOILLIETO PELICHUS;



7) 3ampoca JOKyMEHTOB, HEOOXOIMUMBIX JIJISl HCIIOJTHCHUS,

8) BHeceHUs NPEIIOKEHUH O HEOOXOAMMOCTH Pa3pabOTKU HOPMATHBHO-TIPABOBBIX
aKTOB, a Tak)Ke HEOoOXOJMMOCTH BHECEHMsS] M3MEHEHUU B JEHCTBYIOIIME HOPMATUBHO-
IIPABOBBIE AKTHI MO 3aKPEIJICHHBIM HAMPABIECHUAM JIEATEIbHOCTH;

9) BO BCEX OCTaJbHBIX CIy4asiX MPUHUMACT CaMOCTOSTENIBHBIC PCIICHHUS B
YCTAHOBJIEHHOM cdepe eI TeIbHOCTH.

16. Ilpu ucnosHEeHUU CIIyKEOHBIX OO0S3aHHOCTEN TOCYNapCTBEHHBINA CITyXaIlui,
3aMEIAOMINN  JTOJDKHOCTh TJIABHOTO CIEHHAIMCTA-dKCIIepTa 0053aH CaMOCTOSITENBHO
MPUHUMATh PEIICHUS 10 BOIPOCAM:

1) mpuMeHeHHsS TPEIYCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit denepanuun
Mep, HalpaBJICHHBIX HA HEJOMYILIEHUE U (WJIM) NMPECEUCHHE HAPYIICHUN IOPUANYECKUMHU
JUILAMH U TpakJaHaMH 00sI3aTeNIbHBIX TpeOOBaHUM B cdepe AesATeIbHOCTU Y IPaBICHUs, a
TaK)Ke Mep IO JIMKBUAALMH MOCIEACTBUI YKa3aHHBIX HAPYIICHHII;

2) a4 IOpPUIMYECKAM H  (U3MYCCKMM JIMIIaM pa3bsICHCHHWH 10 BOIIpPOCaM,
OTHECEHHBIM K €r0 KOMIIETCHIUY;

3) 3ampoca M MOJyYeHUs B YCTAHOBICHHOM IOPSIKE CBEACHUH, HEOOXOIUMBIX IS
IIPUHATHUS PEIICHNI 110 BOIPOCaM, OTHECEHHBIM K €r0 KOMIIETEHIUY;

4) TMOATOTOBKH B YCTAHOBJICHHOM TOPSIKE U B HAJIJICKAIINE CPOKH HHPOPMALIUHU
OTYETOB IO BOIIPOCAM, OTHECEHHBIM K €r0 KOMIIETECHLINH;

5) ocymecTBICHUST TPOBEPKU M BO3Bpara Ha JOpabOTKY JTOKYMEHTOB, MPOCKTOB
JOKYMEHTOB, UCIIOJIHEHHBIX JTOKYMEHTOB, HE OTBEYAIOIINX YCTAHOBJICHHBIM TPEOOBAaHUSAM
pean3anuy MOJIHOMOYHI;

6) mpemocraBieHus uWHGOpManUMU HavyadbHUKy OTaena O BO3HUKHOBEHHH
(HaIM4YMK) MPEnATCTBUM ISl MCIOJIHEHUS BO3JO0KEHHBIX HA HEro JIOJKHOCTHBIX
00s3aHHOCTEN U peann3alry NPea0CTaBICHHBIX MIPaB;

7) wunbopMupoBaHus HadajdbHHKa OTAeIa O BBISIBJICHHBIX MPH HUCIIOJHECHUH
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH  HapyLICHMSIX JEHCTBYIOIIETO 3aKOHOJATENbCTBA  C
MPEJIOKEHUEM CIIOCOOOB MX YCTPaHEHHUS,

8) BO BCeX OCTANbHBIX CllydasiX MPUHAMACT CaMOCTOSITCIbHBIC PEIICHUS B
YCTaHOBJICHHOM c(epe NesTEIbHOCTH.

V. IlepeyeHb BOIIPOCOB, 110 KOTOPBIM IPAXKJAHCKHUM CIIyKallun
BIIPaBE UJIM 00s3aH Y4aCTBOBATH MPHU MOJITOTOBKE MPOEKTOB
HOPMATUBHBIX MTPABOBBIX aKTOB U (UJIU) IPOCKTOB
yIPaBIECHYECKUX Y UHBIX PEIICHUMN

17. T'nmaBHBIM CHENMATUCT-PKCIIEPT B COOTBETCTBMM CO CBOEH KOMIIETEHLIUEH
BIIPABE Yy4aCTBOBATh MPU MOATOTOBKE (00CYKIECHHUH) CAEAYIOMINUX TPOEKTOB:

1) nenonpou3BOACTBA U CIYKEOHOIO PACIOPSIKa;

2) TpUKa30B W pACIOPSDKEHHH TI0 BONPOCAM OpraHu3ald M 00CeCIeYeHUs
nestrenbHOCTH OTHena;

3) UWHBIX IPOCKTOB, OTHOCSIIMECS K YCTAHOBJICHHOH chepe AesATeTbHOCTH.

18. T'maBHBIM CHEMUAIUCT-KCIEPT B COOTBETCTBHH CO CBOEH KOMIIETEHLHEH
00s13aH y4acTBOBAThH MPU MOATOTOBKE (0OCYKIEHUH) CIEIYIONTUX MPOEKTOB:



1) mnwmcem, mHpOpPMAMK IO BOIPOCaM, OTHOCSAIIUMCS K JesTenbHOCTH OTnena u
YupasneHus;

2) mnonoxenus o6 Otuerne;

3) rpaduka OTIYCKOB I'paskIaHCKUX clIyKaiux OTaena;

4) NOKYMEHTOB,  PEIIAMEHTHUPYIOIIUX  JCATCIBHOCTH IO HICITIOJIHCHHUIO
BO3JIOXKEHHBIX HACTOSIIUM JOJDKHOCTHBIM PErIaMEeHTOM 00S3aHHOCTEH;

5) oTHocsmMecs K YCTAHOBJIIEHHOW cdepe HAEATCIBHOCTH, II0 IOPYYCHHUIO
HEIMOCPEICTBEHHOTO PYKOBOIUTEIIS.

VI. Cpoku u npoueaypsl MOArOTOBKH, PACCMOTPEHHUS
IIPOEKTOB YIIPABJIECHYECKUX U UHBIX PELIEHUH, TOPSIOK
COTJIaCOBAHMS M MPUHSTHS JAHHBIX PEIICHUN

19.  Cpoku u nporenypsl NOATOTOBKH, PACCMOTPEHUSI IPOEKTOB YIPABICHUECKUX
U UHBIX PEILICHHUM, MOPSAJOK COIVIACOBAHUSA W TPUHATHUS JAHHBIX PEUICHUN TJIaBHBIM
CHELUATUCTOM-3KCIIEPTOM ONPEIEIAIOTCS B COOTBETCTBMM C THIOBBIM pErIaMEHTOM
B3aUMOJICUCTBUSL (PeiepajbHBIX OPraHOB UCIIOJHUTENIBHON BIIACTH, YTBEPKICHHBIM
noctanoBiieHneM [IpaButensctBa Poccuiickoit denepauun ot 19 suBaps 2005 r. Ne 30,
TunoBeiM  perJaMeHTOM  BHYTpPEHHEH  opraHu3anuu  (delepalbHbBIX  OpraHoB
WCIIOJTHUTENIbHOW BJIACTH, YTBEPKACHHBIM NocTaHOBIeHUEM lIpaBurenbctBa Poccuiickoi
Qenepamun ot 28 wumromst 2005 1. Ne 452, IlpaBwiiamu [IeOnpou3BOJCTBA B
rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPaBJIEHUs, YTBEPKICHHBIMU
npukazoM denepanbHOro apxuBHOTrO areHrcTBa OT 22 Mag 2019 r. Ne 71, PermamenTom
@denepanabHOrO areHTCTBa MO PbI0OJIOBCTBY, MHCTpYKIIMEN 1O 1eT0NpPOU3BOICTBY, MHBIMU
HOPMAaTHBHBIMHM aKTaMu YrpaBieHusi, PenepasbHOr0 areHTCTBa MO PbhIOOJIOBCTBY, a
TAaK>K€ MHBIMA HOPMATUBHBIMU MTPaBOBbIMU akTamu Poccutickoi deneparumu.

VII. Topsigok ciy’keOHOTO B3aMMOICHCTBUS

20. BzaumojeilicTBHE TJIABHOTO  CICIHAIMCTA-dKCIEPTa C  TPAKIAHCKUMHU
CIy’KalllUMU YTPaBJI€HUS, TOCYJapCTBEHHBIMU CIY>KalllUMU HHBIX TOCYJAapCTBEHHBIX
OpPraHoB, a TAKKE C APYTUMH I'PaKJaHAMH U OpraHU3alMsIMHU CTPOUTCS B paMKax JI€JIOBBIX
OTHOIIEHUN HAa OCHOBE OOIIMX MPUHIIMIIOB CIY>KEOHOTO TOBEICHUS TOCYIapCTBEHHBIX
CIyXallluX,  yTBEpKIECHHbIX  Ykazom  IIpesmmenta  Poccuiickor — Denepauuun
or 12 aBrycra 2002 1. Ne 885 «OO0 yTBepkAcHUU OOIIUX MPHUHIUIIOB CIY>KEOHOTO
MOBEJICHUSI TOCYJApPCTBEHHBIX CIYXKAIIUX», U TpeOOBaHUU K CIIy)KEOHOMY MOBEICHUIO
IPaXKIAHCKOTO  CIY’KAIlleTO, YCTAHOBJICHHBIX cTaTbed 18 DenmepanbHOrOo 3aKoHa
ot 27 utonst 2004 r. Ne 79-®@3 «O rocynapcTBeHHON IpakaaHCKoOM ciyxoe Poccuiickoi
deneparun», a TakKe B COOTBETCTBUU C WHBIMM HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickon ®@enepanuu



VIII. IlepeyeHs rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMbIX IPaKIaHaM
Y OpPTaHU3alUsAM B COOTBETCTBUU C aIMUHUCTPATUBHBIM PErJIaMEHTOM

21. T'naBHBIN CIICHMUATIUCT-OKCIICPT HC IIPHUHUMACT YYAaCTUC B  OKdA3aHHH
roCyaapCTBCHHLIX YCIYI I'paKIaHaM U OpPraHU3aluAM.

[X. ITokazaTenu 3((PeKTUBHOCTH U PE3yIbTATUBHOCTH
npodecCHoHANBbHOM CITyKEeOHON AeSITETbHOCTH

22. Od(dexTUBHOCT W  PE3yNbTaTUBHOCTh MPOPECCHOHATIBHON  CIIyKeOHOM
ACSTENIbHOCTH  TJIABHOTO  CHEIUAIMCTa-dKCIepTa  OLIGHMBAETCA IO  CIEAYIOLUM
MOKA3aTeIsIM:

1) B opraHu3zanuu Tpyaa:

1.1.) TPOU3BOAUTENIBLHOCTD (BBIIOIHICMBII 00BEM padboT);

1.2.) pe3yabTaTUBHOCTH (Mepa JOCTHYKECHUS TIOCTABIICHHBIX IeNIei);

1.3.) WUHTCHCHUBHOCTH TpyAa (CIIOCOOHOCTP B KOPOTKHE CpPOKH BBITIOJHSITH
omnpeeeHHbId 00beM padboT);

1.4.) coboneHne TPyI0BOM JUCIUILIAHBI,

1.5.) CBOEGBPEMEHHOCTh W OIEPATHBHOCTb, TO €CTh BBINOJHCHUE IMOPYUYCHHUH B
YCTaHOBJICHHbBIE 3aKOHOIATEILCTBOM, HOPMATUBHBIMU MPABOBBIMU aKTaMU CPOKH;

2) Ka4eCTBO BBITOJIHCHHON paOOTHI:

2.1.) moaroTroBKa JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TPCOOBAHUSAMU;

2.2.) TOJHOE W JIOTHYHOE M3JI0KEHUE MaTepraa;

2.3.) HOpUAMYECKU IPAMOTHOE COCTABIICHHE JOKYMCHTA;

2.4)) OTCYTCTBHE CTMJIMCTHYECKHUX M IPAMMATHYCCKUX OIIMOOK;

3) mnpodeccruoHaIu3M:

3.1.) mpodeccuoHanbHas KOMIIETEHTHOCTh (3HAHHME HOPMATHBHBIX IMPABOBBIX
aKTOB, IIMPOTA NPOPECCUOHATBHOIO KPyro3opa  T.1.);

3.2.) CIOCOOHOCTh HYETKO OPraHW30BBIBATH M IUIAHUPOBATH pabOTy, YMCHHE
paIMoHAIbHO UCIIOJIB30BaTh pabouee BpeMs, pacCTaBIsATh TPUOPUTETHI;

3.3.) Oco3HaHME OTBETCTBEHHOCTH 32 IMOCICICTBHS CBOUX JICHCTBUU U
[IPUHUMAEMBIX PEIICHUN;

3.4.) CMOCOOHOCTh COXPAHAThH BBICOKYIO Pa00OTOCTIOCOOHOCTD B JIFOOBIX YCIOBHSIX;

4) oTCyTCTBHE OOOCHOBAHHBIX KAJIOO CO CTOPOHBI (PU3MUYECKUX U HOPHIUYCCKUX
JUL, TPETEeH3UM U CHYKeOHbIX HapeKaHWH CO CTOPOHBI PYKOBOACTBA YTpPaBIICHUSA,
HavanbHuka OTHaena;

5) Hajuuue JMYHON WHUIIMATUBBI 10 YIyUYIICHUI0 padoThl OTaena U pacuIupeHHIO
KpyTa BBIMOTHIEMBIX 00sI3aHHOCTEH.



