JIOJKHOCTHOM PErJIAMEHT
(denepanbHOro rocy1apCTBEHHOIO I'PaX1aHCKOI0 CITyKallero,
3aMEIIAIOUIET0 TOJDKHOCTD CTapllero crnennanucTa 1 paspsaa otaena
roCy1apCTBEHHOI'O KOHTPOJISI, HaJ30pa, OXPaHbl BOJHBIX OMOJIOTHYECKUX PECYPCOB
U cpelibl X o0uTaHus o XaHTbl-MaHCUICKOMY aBTOHOMHOMY OKpyTYy - FOrpe
HuxHeoOcKkoro TeppuTopruaIbHOro ypaBaeHUs
denepalibHOTO areHTCTBA 110 PhIOOIOBCTBY

[. O01ue 1monoKeHus

1. JomxHOCTh (pemepanbHOM TOCYIapCTBEHHON Tpa)KIAHCKOW CITy:KObI (nasee -
rpakIaHCKas cioyk0a) crapiiero cheruanucta 1 paspaga oTAena TOoCyIapCTBEHHOTO
KOHTPOJISI, HA/130pa, OXPaHbI BOJAHBIX OMOJOTHYECKUX PECYPCOB M CPEIbl MX OOMTAHUS 110
XaunThel-MaHcuiickoMy aBTOHOMHOMY OKpyTy - FOrpe HuxkHeoOckoro TeppuTopuanbHOro
ynpaBieHuss denepaabHOro areHTCTBa Mo phl0OJOBCTBY (fanee — Otaen, YnpaBieHHE)
OTHOCHUTCSI K CTapuleil Ipymme AOKHOCTEH TOCYIapCTBEHHOM TIpa)KIaHCKOW CIIy»KOBbI
KaTeropuu 00eCcreunBaroue CeUaTUCThI.

Peructpanuonssit Homep (ko) nomxHocTH - 11-4-4-014.

2. O6Omactb mnpodeccCHOHANBHOW  CIYKEOHON  JesITeNbHOCTH  (heepaibHOTO
rOCy/IapCTBEHHOI'O TPaXIAHCKOIO CIyXKallero (Jajnee — TpakJaHCKUN CIyKaluil),
3aMEIIAIoNIeTo JOHKHOCT CTapIIero crenuaiicTa 1 paspsaa: peryIupoBaHue CEIbCKOTO
XO0351CTBA U BETEPUHAPHH.

3. Bug mpodeccronanbHO# cimyKeOHOW AESITeTbHOCTH CTapIIero crenuaiucta |
paspsijia: peryJiupoBaHHue PHIOOJIOBCTBA U COXPAHEHUS BOJAHBIX OMOPECYPCOB.

4. Ha3nayeHwe Ha JOKHOCTh W OCBOOOXKIEHHE OT JOJDKHOCTH CTapIIero
cnernuanucTa 1 paspsaa ocyImecTBIsSETCS pyKOBOAUTEIEM Y TPaBJICHUS.

5. I'paxmanckuii ciykanui, 3aMeIIaromi JODKHOCTh CTapIIero crenuanicra 1
paspsiia, HENOCPEACTBEHHO MOAUYMHSAETCSs HavdanbHUKy Ortnena, nubo  Juily,
UCIIOJIHSIIOIIEMY €T0 00S3aHHOCTH.

I1. Kanudukamnronusie TpeOOBaHUS
JUTSI 3aMENIEHUS JOJHKHOCTH TPaKIaHCKOU CITY>KOBI

6. Hns 3amemeHus  JOJDKHOCTHM  CTapliero  crnenuanucra 1 paspsga
YCTaHABJIMBAIOTCS CIEAYIONME KBATU(DUKAIIMOHHBIC TPEOOBAHUS:

6.1. Hanuuue npodeccuoHabHOTO 00pa3oBaHUsl.

6.2. TpeOoBaHus K CTaxy roCyJapCTBEHHON Tpa)XJaHCKON CIYXObl WM CTaxy
paboThI MO CHEUUATBLHOCTH, HAPABIECHUIO MOATOTOBKU HE MPEAbIBIISIIOTCS.

6.3. Hanmuuue 6a30BbIX 3HAHUIA:

1) Konctutyuuu Poccuiickoii deneparum;

2) ®enpepampHoro 3akoHa ot 27 was 2003 1. Ne 58-®3 «O cucreme
rocyaapcTBeHHOM ciy>k0b1 Poccuiickoit deneparuny;

3) ®enpepanbHOro 3akoHa oT 27 utong 2004 r. Ne 79-03 «O rocyaapCTBEHHOM
rpaxaaHckoi ciyxoe Poccuiickoit @eneparumy;



4) denepabHOTO 3aK0HA OT 25 nmexadpst 2008 r. Ne 273-D3 «O npoTHBOICHCTBUN
KOPPYIIUN»;

5) ®denpepanbHoro 3akona ot 20 nexadbps 2004 r. Ne 166-®3 «O pbIOOIOBCTBE U
COXpaHEHUU BOJHBIX OMOJIOTUYECKUX PECYPCOBY;

6) rocymapctBeHHOTO si3bika Poccuiickoi deneparuu (pyccKoro si3bika);

7) B oOmact HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHE (pabora co
CIIyKEOHBIMH JIOKYMEHTAMH B TEKCTOBOM PEJAKTOpPE, C DJIEKTPOHHBIMHU TaOJMIIAMH,
0a3zaMu NaHHBIX, WHOOPMAITMOHHO-KOMMYHUKAITMOHHBIMUA CETSIMH, B TOM YHCJIE CETHIO
«HTEpHET», B CHUCTEME MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO JOKYMEHTOOOOpOTa,
YIPABJIECHHUE 3JIEKTPOHHOU MTOYTOM).

6.4. Hanuuue mpodeccnoHanbHbIX 3HAHUM:

6.4.1. B cdepe 3akonomarenscTBa Poccuiickoit denepannu:

1) TI'paxmanckoro koaekca Poccuiickori deneparum;

2) Konekca Poccuiickoit Deaeparu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHHUSX

3) Boganoro xoxekca Poccuiickoit @epeparum;

4) denepanbHOro 3akoHa ot 24 ampens 1995 r. Ne 52-®3 «O XxUBOTHOM MHPEY;

5) ®denpepanpHoro 3akona ot 10 smBaps 2002 1. Ne 7-®3 «O0 oxpaHe
OKpY’KaIOILIEH Cpeabl»;

6) wuHBIX (enepaabHBIX 3aKOHOB, yka3oB [IpesuaeHra Poccuiickoni deneparum,
nocranoBieHuil [IpasurenscTa Poccuiickon denepanun, MHbIX HOPMAaTUBHBIX IPABOBBIX
aKTOB B pamMKax komneTeHunu denepabHOrO areHTCTBA MO PHIOOJIOBCTRY.

6.4.2. nbie npodeccuoHaabHbIe 3HAHUS:

1) OCHOBHBIX HAmpaBJICHUH W MPUOPUTETOB TOCYJAPCTBCHHOH ITOJIUTUKH B
00J1acTH pa3BUTHUSI PHIOHOTO XO35MCTBRA;

2) OCHOBHBIX  TIPUHIIUIIOB roCyJ1IapCTBEHHOTO yOpaBJI€HUsS  BOJHBIMU
Ouopecypcamu.

6.5. Hanmnuue QyHKIIMOHATBHBIX 3HAHUI:

1) ciyxeOHOro pactopsiika Y IpaBiacHHUS;

2) mosoxxeHust 06 Otaene;

3) OCHOB JEJOMPOU3BOICTBA U MOPsIKA paOOTHI CO CITY:KeOHOH MH(OPMAITHEI;

4) 0COOEHHOCTH CBsI3eH C OOIIECTBEHHOCTHIO B TOCYaPCTBEHHBIX OpraHax;

5) MOHSTHS U MPOLEAYPHI PACCMOTPEHUS OOpAIICHUH IPayKaaH U OpraHU3aIlni;

6) cucTteM  B3aUMOJCHCTBHS B paMKax  BHYTPHUBEIOMCTBEHHOTO |
MEKBEJOMCTBEHHOTO JICKTPOHHOTO JOKYMEHTO00O0POTA;

7) cucTeM B3aMMOJCHCTBHS C IPpayKIaHAMK U OPTaHHU3ALMSIMH,

8) mpaBuI 1EI0BOI ITHKH;

9) CTPYKTYphl M IOJIHOMOYMH OPraHOB T'OCYJapCTBEHHOM BJIACTH W MECTHOTO
caMOyIpaBJICHUS;

10) moHsATHS E€AMHOTO peecTpa IMPOBEPOK, CAWHOTO peecTpa KOHTPOJILHBIX
(HaI30pHBIX) MEPONPHUSTHI, €AMHOTO peecTpa BUIOB (elepaibHOTO TOCYIapCTBEHHOTO
KOHTpOJIs (HaA30pa), MHBIX PEECTPOB, IPOLIEyp UX HOPMHUPOBAHUS.

6.6. Hammuue 6a30BBIX yMEHUI:

1) yMeHHe MBICIIUTh CUCTEMHO (CTPATETHUYCCKH);

2) yMEHHE IUIAHUPOBaTh, PAIlMOHAIBLHO HCIOJIb30BATh CIYy)KEOHOE BpeMs W
JOCTUTaTh PE3yJIbTaTa;



3) KOMMYHUKATHBHBIC YMEHHUS;

4) yMeHHE yNpaBiIATh U3MECHCHHUSIMHU.

5) yMeHHs 10 MPUMEHEHHIO MIEPCOHAILHOTO KOMIIBIOTEPA,;

6) ymeHus B 001acTH HHOOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

6.7. Hamuuue npodeccuoHaIbHBIX YMEHHM:

1) omepaTWBHO NMPUHUMATH PEIICHUS;

2) oOecre4nBaTh BHIOJHCHHUE 3a71a4;

3) MPOBOAUTH JEIOBBIC IEPETOBOPHI, MyOJINIHBIE BHICTYIUICHUS;

4) opraHW30BBIBaTH  paboTy 1O  A(PQPEKTUBHOMY  B3aUMOJCHCTBHIO  C
roCy/1apCTBEHHBIMU OpPTaHaMU;

5) kBaM(UIMPOBAHHOTO IITAHUPOBAHUS Pa0OTHL;

6) JeI0BOro MUCHMA;

7) »bdekTuBHOTO ITAHUPOBaHUS pabovero BpeMeHHU;

8) BnajeHUs KOMITBIOTEPHOM U APYrOl OPTTEXHUKOIA,

9) BnageHUsA HEOOXOIUMBIM MPOTPAMMHBIM 00CCIICUYCHHEM;

10) cucremaruzanuu HHGOPMAITUH.

6.8. Hanmuuue QyHKIIMOHATBHBIX YMEHUM:

1) TOArOTOBKM aHAMTHYCCKUX, MHPOPMALIMOHHBIX U IPYTUX MATECPUATIOB;

2) TPOBEJCHUS KOHCYJIbTAIIH,

3) MOATOTOBKM  METOJOJIOTHYECKMX  MaTepHajoB, JOKJIAJOB, pa3bsICHECHUM,
MIPOEKTOB OTBETOB;

4) WCTONBL30BAHMS CPEICTB KOMMYHUKAITMOHHOW OPTTEXHUKH JUIS TOMYYCHHS U
nepeaadu nHpopmanuu;

5) wucnonp30BaHHMA TEXHUYECKUX W MPOTPAMMHBIX CPEACTB JUIS MPOBEICHHUS
rOJIOCOBOM MJIM BUAEO-KOH(EPEHII-CBSI3H;

6) dopmupoBaHus U BeIEHUS PEECTPOB, IEPEUHEH ISl OOSCIICUYCHHST KOHTPOJIBHO-
HAJA30PHBIX MOJTHOMOYHM;

7) paboThI CO CITy:KEOHBIMH JOKYMEHTAMHU.

II1. JlomxHOCTHBIE TIpaBa, 00S3aHHOCTU
Y OTBETCTBEHHOCTbH I'PAKIAHCKOTO CIIYKAIIEro

7. OcHOBHble TMpaBa M OOS3aHHOCTH TPaXKIAHCKOTO CIyXKallero, a TaKxke
OTpaHUYEHMs], 3anpeTbl W TpPeOOBaHUS K CIY)KEOHOMY TIOBEJCHHUIO, YCTaHOBIJICHbI
cratbssmu 14 - 18 @enepanbHoro 3akoHa or 27 wurona 2004 r. Ne 79-@3
«O rocyaapCTBEHHOM rpaxaaHcKon ciry»xoe Poccutickoit denepamum.

8. B memsx peanuzauuu 3aad U QyHKIHMH, BO3JIOXKEHHBIX Ha OTaen, crapiiuit
crienuauct 1 paspsga o0s3aH:

1) ywacTBOBaTh B IpHEMe TpakJaH, 00eCreurnBas CBOCBPEMEHHOE PACCMOTPEHHUE B
MOJIHOM 00BbEME UX YCTHBIX U MMChMEHHBIX OOpallleHuH, a TaK)Ke HaIllpaBJICHHBIX B (opme
AJIEKTPOHHOTO JTOKyMEHTOOOOpOTa, C MPEJOCTaBICHUEM OTBETAa T'pakJaHaM O MPUHATUU
pELICHUM B YCTAaHOBJICHHBIN 3aKOHOATEICTBOM Poccuiickoit denepanun Cpok;

2) ydacTBOBaTh B pabOoT€ 1O KOMIUICKTOBAaHUIO, XPAaHCHHIO, YYeTy U
HCIOJIb30BAaHUIO apXMBHBIX JOKYMEHTOB, 00pa30BaBUIMXCA B MpOLECCe NEATEIbHOCTH
Otpena, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanyu;



3) B mpenmenax CBOMX TOJHOMOYHMHA TPEACTABIIATH IMO3HMIIAI0, HHTEPECHI, 3aITUTY
npaB YIpaplieHUWs B OTHONICHUSIX C JPYTMMHM OpraHaMu TOCYJIapCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYIPAaBJICHUS, TPaKIaHaMU U OpPTaHHU3alUsSIMU, B TOM YHUCIE B
CylIeOHBIX HWHCTaHIHUAX, NPABOOXPAHUTEIBHBIX W KOHTPOJBHBIX OpraHax, a TaKkKe
KOJUIETHAIBHBIX OpraHax, K padore KOTOpwIX mpuBiedueH Otaen (wiam YmpapieHue), 1o
NOpYYEHHIO pyKoBojicTBa OTaena (uiu YpaBieHus ),

4) OCyUIeCTBIATh BEJICHHUE JEJIOMPOU3BOJICTBA B COOTBETCTBUU C YTBEPKICHHOM
WNHCcTpyKIMen 1o Aesonpou3BoICTBY;

5) ywacTBOBaThH B pazpaboTke TEXHUYECKOTO, AKOHOMUYECKOTO,
OpPraHU3aIMOHHOTO U TIPABOBOTO MEXaHU3MOB PEaTU3aINK TOCYIapCTBEHHON MOJUTHKH B
YCTaHOBJICHHOU c(epe AeATEIbHOCTH;

6) yd4acTBOBaTh B MOJTOTOBKE IUIAHOB, MPOTHO30B, MIPOIPAMM W MHBIX JIOKAJIBHBIX
aKTOB B paMKax koMmriereHnu Ot/ena;

7) OCYIIECTBIATH MPUEM M Tepeaady MHOOpMAIUKM 10 MPHEMHO-TIEPETOBOPHBIM
ycTpoiicTBaM (Tenekc, (akc, tenedakc U Jp.), OpraHU3alMIo Tele(OHHBIX MEPErOBOPOB
HavyanbHUKa OTaena;

8) BBIABJIATH MOTPEOHOCTH B oOecreueHUH COTPYaHHKOB OT/ena KaHIEISIPCKUMH
MPUHAJICKHOCTSIMHU, CPEJCTBAMU OPraHU3AIMOHHON TEXHUKH, (DOPMHUPOBATH 3aSBKU U
nepeaaBaTh UX B YIPaBICHUE;

9) oCyIIeCTBIATh KOHTPOJIb CPOKOB BBITIOJHEHHUS MOpYUYCHHU HavanpHuKa OT/Iena,
a TaKk’Ke PaCCMOTPEHMSI M TIPEICTABJICHHS MCTIOJHUTEISIMI TOKYMEHTOB, TIOCTYITMBIIINX Ha
WCITOJTHCHHC,

10) ocyIIecTBIATh, MOJATOTOBKY JOKYMEHTOB M MAaTEPHAOB, HEOOXOIUMBIX IS
paboThl HauanbHuKa OTHENa;

11) ocyliecTBIATh MOATOTOBKY IO TMOpPYydYEHHIO HadaiabHuKa OTaena MpoeKTOB
MIPUKA30B, CITYy’KEOHBIX 3aITMCOK, PACTIOPSHKCHUH, MICEM, 3aIIPOCOB, IPYTUX JOKYMEHTOB;

12) opraHu30BBIBAThH MPUEM MTOCETUTENCH MO MOpyUYEHHUIO HavabHuKa OT/aena;

13) ocymiecTBIATH cOOp, 0000IIEHHE W aHAIW3 HH(DOpPMAIMH O pe3yJbTaTax
KOHTPOJILHOW W HaJa30pHOM nedarenbHOCTH OTena, MpeocTaBlieHHe €€ HadalbHUKY
Otnena B coctaBe, 00bEME U CpoKax, ycTaHOBJIeHHbIX Otnenom (YnpaBieHueM);

14) ocymuiecTBIATh 0POPMIICHHE, BBIAAYy, PETUCTPAIMIO Pa3pEIICHUH Ha JOOBIYY
(BBUIOB) BOJHBIX OMOJIOTHYECKUX PECYPCOB U BHECEHHE M3MEHEHHI B TaKUE pa3penieHus,
a TakkKe TMPUOCTAHOBJICHHE JCHCTBUS pas3pelieHuid Ha a00bYy (BBUIOB) BOJHBIX
OMOJIOTUYECKUX PECYpPCOB HWJIM aHHYJWPOBAHUE TaKUX pPa3pelICHUH 0 WCTCUCHUS
YCTAaHOBJICHHOTO CpOKa WX JCHCTBUS Ha TEPPUTOPHUU OCYIIECTBICHUS IOJHOMOYHN
Otnena;

15) Bectn XypHam ydera pelmIOBBIX 3aJaHU W OCYIIECTBIATH IOATOTOBKY
pPEUIOBBIX 33JJaHNI HA COTPYAHUKOB OTaena;

16) yuacTBOBaTh B ydeTe, XpaHCHHHM M HAJJICIKAICM HCIIOJIb30BAaHUH BBEPCHHOI'O
UMYIIECTBA, a TaK)Ke HMYIIECTBA, HM3BATOIO B XOJAE NPOM3BOJCTBA MO J1ejam 00
aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX;

17) ocymiecTBIATh BelacHHE Tabenss ydeTa pabodero BpPEMEHH COTPYAHHUKOB
Otnena;

18) Bectu nmpoTokoIkl coBemanuii Otaena;



19) opranm3oBbIBaTH B3aumojelicTBue OTaena Cco  CpeACTBAMH  MacCOBOH
uHbopMaIM 0 MOpPY4YEHUIO HavanbHuka OTtaena, auOO0 JUIA, UCHOJHSAIONIETO €ro
00s3aHHOCTH;

20) ocCymlIecTBIIATh OTHPABKY M TMOJYYCHHE TOYTOBOW KoppecmoHaeHmu OTnena
Ha TEPPUTOPUU OCYILECTBIECHHUS MOTHOMOYMI OTaena:

— OCYIIECTBIAITh TpueM mnoctynaiomeid B OTaen KOpPpeCHOHICHIUHU, €€
PETUCTpaIUIO U CUCTEMATHU3AIIUIO;

— OCYHIECTBIISATH OTHPAaBKY MOYTOBOW KOPPECHOHACHIIMU aapecaTtaMm, BEICHHUE
y4eTa OTHpaBIsIEMON KOPPECIIOHICHIINH;

21) OCYIIECTBIATH MOATOTOBKY OTYETOB O PACXOIOBAHUU TTOYTOBBIX MAPOK;

22) OCyLIECTBIATH Mepeiady JOKYMCHTOB HadallbHUKY OT/emna JIisi pacCMOTpPEHHUS,
MOCJIE YEero HampaBlATh HX HCIHOJHUTEISAM JJIi HUCIOJIb30BaHUS B pabote, 1uOO
MOATOTOBKHU OTBETA;

23) TpeACTaBISATh OTYETHI O HAJOXKEHHBIX IITpadax M MPEAbSIBICHHBIX HCKOBBIX
CyMMax, a TakKe IOCTAaHOBJICHUM, BCTYNHMBIIUX B 3aKOHHYIO CHJIY, B (PUHAHCOBO-
SKOHOMMYECKUN OTAEN Y IPaBICHUS;

24) BBINOJHATH MHBIC TOPYUYEHUs HadaibHHKa OT/CNa, 3aMECTHTEIS HadaJlbHUKA
Otnena u pyKoOBOJCTBa Y IPABJICHUS.

9. T'paxxmaHCKu# CIy>Kallil B COOTBETCTBUHU CO cTaTheil 9 denmepanbHOro 3aKkoHa
ot 25 nexabps 2008 r. Ne 273-03 «O npoTHBOIECHCTBUU KOPPYILIUN» 00s3aH YBEIOMIISTh
MPEJCTABUTENSI HAHUMATEIIS, OpraHbl MPOKYpaTypbl WIW JpPYyrue TOCyAapCTBEHHbIC
opranbl 000 BCeX ClIydasix oOpaiieHus K HeMy KaKuxX-JIM00 JIUII B TEJSX CKIOHEHHUS €T0 K
COBEPUIECHUIO KOPPYILIIMOHHBIX TPAaBOHAPYIICHUH.

10. IIpu 00paboTKE MEPCOHANBHBIX JAHHBIX TPAKIAHCKUN CIyKalUi 00s3aH
MpUHUMATh HEOOXOIWMBIE MEphl WM O0ecrneynBaTh WMX MPUHATHE IS 3alUTHI
MEPCOHAJBHBIX JAaHHBIX OT HENPABOMEPHOTO WJM CIYy4allHOTO [JOCTyna K HHM,
YHUUYTOXKEHUS, WU3MEHEHHS], 0JIOKMpPOBAHUSA, KOIUPOBAHMS, NpEeACTaBIICHUS,
pacrpoCTpaHEHUs NEPCOHAIBHBIX TAHHBIX, @ TAKKE OT UHBIX HEMIPABOMEPHBIX JCHCTBUI B
OTHOIIIEHUU TIEPCOHAIBHBIX JAHHBIX.

11. B mensix UCMNOJHEHHUS BO3JIOKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH CTapIluii
CIIEHHAINACT | pa3psaa UMeeT npaso:

1) nmpuHMMATh pEIICHUS B  COOTBETCTBHM CO CBOMMH  JOJDKHOCTHBIMHU
MTOJTHOMOYHUSIMHU;

2) BHOCHTH TMPEIJIOKCHUS 110 COBEPIICHCTBOBAHMIO pPA0OTHI, CBS3aHHOW C
BBITIOJTHEHUEM U3JIOKEHHBIX B HACTOSIIEM JIOKHOCTHOM PEINIAMEHTE JIO>KHOCTHBIX
00513aHHOCTEM;

3) 3HAaKOMHUTBCS C OT3bIBAMH O CBOCH MNpOGECCHOHATBHONW  CIY)KEOHO
NEATEIbHOCTU W JPYTMMHU JOKYMEHTAaMH M MaTepuajiaMy JIMYHOTO JeNa, a TaKXKe Ha
MPUOOIIEHUE K TUYHOMY JIeTTy €r0 MUChbMEHHBIX OOBSICHEHHUH U IPYTUX IOKYMEHTOB.

12. Crapmmii cnenuaiucT 1 pas3psiia OCYyIIECTBISET WHBIC MpaBa W HUCIOJHSET
00s3aHHOCTH, TPEAYCMOTPEHHBIC 3aKOHOAATeNbcTBOM  Poccuiickoit  Dexepanuu,
MpUKa3aMH, PaCMOPsHKEHUSIMU U TOpY4YeHUsIMU HadanbHuka Ortnena, 1mbo JuIia,
UCIIOJIHAIOIIETO €ro 00S3aHHOCTH.

13. T'paxxmaHcKuil Ciry)aliuid, 3aMemiaroluid JOJDKHOCTh CTapIIero ClenranucTa

1 paspsaga, 3a HCHUCIOJHCHHUEC MM HCHAAJICKAIICC HCIOJIHCHHUC OJOJIKHOCTHBIX
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00s13aHHOCTEH, HECOOIOCHHE OrpaHUYCHUN U 3alpeToB, TPEOOBAHMUN K CIy:KEOHOMY
MOBEJICHUI0 MOXET OBITh TNPHUBJICYEH K OTBETCTBEHHOCTHM B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

14. B ciyyae UCHOJHEHUS TPaXKTAHCKUM CIIYXKaIllUM HEIPaBOMEPHOIO TOPYUYCHUS
TPaXIAHCKAM  CIOyKalllMid W JaBIIMM  3TO TMOPYYEHUE PYKOBOAUTEIb  HECYT
TUCHUIUIMHAPHYIO, TPAXKIAHCKO-NPABOBYIO, QJMUHHUCTPATUBHYIO WA  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (DeiepaibHBIMU 3aKOHAMM.

IV. Ilepedyenp BOIPOCOB, IO KOTOPBIM IPaKTAHCKHUM CITyKalUN
BIIPaBE WJIM 00s3aH CaMOCTOSATEIbHO PUHUMATD
YIPABJICHUYECKUE U HHBIE PEILICHHUS

15. Ilpu wuCHOJHEHHH CHYXKEOHBIX OOA3aHHOCTEM TIpaXIaHCKUN CIIy>KalllHid,
3aMEIIAOIIMN JOJDKHOCTh CTaplIero cnenuanucra 1 paspsiaa, BIpaBe CaMOCTOSTEIBHO
IIPUHUMATh PELICHHUS 10 BOIPOCAM:

1) cBsI3aHHBIM C WCIIOJIHEHHEM WM JIOJDKHOCTHBIX OOSI3aHHOCTEH B TIpenenax
nonmHomMounit Otaena, Ha COBELIAHUSAX, B KOMHCCHAX, paOOUMX Trpynmax, HHbBIX
COBELIATENIbHBIX OPraHax, B KOTOPBIX I'PAXKJIAHCKHUM CIIy>KalllMd y4acTBYET 0 YCTHOMY
WIM TUCBMEHHOMY IIOPYYEHHUIO PYKOBOAMTEINA YIIpaBieHus, HadaibHHkKa Otaena — B
IIpeieiax CBOMX MTOJIHOMOYHIA;

2) OTHOCSIIHUMCS K cepe ero KOMIIETEHIINN, OTPAKEHHBIM B CITY’)KEOHOM 3a/IaHUH
Ha KOMaHAMPOBKY NpPH HCIOIHEHUM CIYKEOHOTO 3aJaHusi B MEPUOJ HAXOXKICHUS B
KOMAaHJIUPOBKE U HECET NEPCOHATIBHYIO0 OTBETCTBEHHOCTh 3a PE3YJIbTaT;

3) peamuzanuy MOJTHOMOYUH, B Clydyae HA3HAYCHUS WICHOM KOMHCCHUU MM WHOTO
KOJUIETUAJILHOTO OPraHa;

4) O4YepemHOCTH M PACCTAaHOBKE MPHOPHUTETOB B PEIHICHUU TIOCTABJICHHBIX 3a/1a4;

5) mpoBepKH MPOCKTOB JOKYMEHTOB IO BOMPOCAaM, OTHOCSAIIMMCS K cdepe
nesitenbHocTH OTnena ¥ Ipyu HEOOXOIMMOCTH BO3BpaTa JIOKYMEHTOB Ha JIOPaOOTKY WM
nepeodopMIIeHUE;

6) yBeNOMJICHUS  BBINICCTOSAIICTO  PYKOBOOUTENS  JJIsl  TPUHATHS UM
COOTBETCTBYIOILIETO PEUICHUS;

7) 3ampoca JOKyMEHTOB, HCOOXOAUMBIX JIJISl UCITOJHCHHUS,

8) BHeceHUs NPeIIOKEHUI 0 HEOOXOJUMOCTH Pa3pabOTKH HOPMATUBHO-TIPABOBBIX
aKTOB, a TakKe HEOOXOJMMOCTHM BHECEHUsS M3MEHEHUW B JEHCTBYIOLIME HOPMAaTHUBHO-
MIPaBOBBIEC AKTHI M0 3aKPETIICHHBIM HAPABICHUSIM JI€ITEIbHOCTH;

9) BO BCEX OCTAIBHBIX CIIydasX MPUHUMACT CaMOCTOSITCIIbHBIC PCIICHHUS B
YCTaHOBJICHHOM c(epe AesITEeNbHOCTH.

16. Ilpu ucnojsHEeHUHU CIIy)KEOHBIX OO0S3aHHOCTEN TOCYIAPCTBEHHBIN CIIy)KalllUid,
3aMelaINi JOKHOCTh CTapllero crnenuaiucta 1 paspsaa, o0si3aH caMOCTOSTEIBHO
IIPUHUMATh PELICHHUS 10 BOIPOCAM:

1) npuMeHeHHs TPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®denepanun
Mep, HalpaBJICHHBIX HA HEJOMYILIEHUE U (WJIM) MPECEUCHHE HAPYIICHU IOpUINYECKUMU
JUIAMH U TpaXKAaHaMU 00s3aTeNIbHBIX TPeOOBaHUH B cepe NesITeNIbHOCTH Y IpaBIeHUs, a
TaK)Xe Mep IO JIMKBUAALMH MOCIEACTBUI YKa3aHHbIX HAPYIICHMI];



2) ma4d IOpUOUYECKMM H (U3HYECKUM JIMIIaM pPas3bsCHEHHH TI0 BOIPOCaM,
OTHECEHHBIM K €r0 KOMIIETEHIINH;

3) 3ampoca U MOJYYCHHS B YCTAHOBJICHHOM IOPSKE CBEICHUM, HEOOXOIMMBIX JIJIsI
NPUHATHS PELICHH MO0 BOPOCAaM, OTHECEHHBIM K €r0 KOMIIETEHIINH;

4) TMOATOTOBKH B YCTAHOBJICHHOM TOPSIJIKE U B HAJIJICKAIINE CPOKU UHPOPMALIUHU U
OTYETOB B YMNPABJICHUE U HHBIE OpPraHbl T'OCYJAPCTBEHHOM BIACTH MO BOIPOCAM,
OTHECEHHBIM K €70 KOMIIETEHIINH;

5) mpenmocraBnenus uWHPOpManuMu HadanpbHUKY OtTnena o BO3HHKHOBEHUH
(HaJIMYMM) [PEnATCTBUM JUIsl HCIOJIHEHUS BO3JO0KEHHBIX HA HEro JIOJKHOCTHBIX
00s3aHHOCTEN U peanu3aluy MPeI0CTaBICHHBIX MIPaB;

6) wunbopMupoBaHusi HadaidbHHKa OTHENa O BBISIBICHHBIX MPH HWCIIOJHECHUH
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH HApYyIICHHMSX JACHCTBYIOLIEIO 3aKOHOJATENbCTBA C
MPEAI0KEHUEM CIIOCOO0B X YCTPAHEHUS,

7) BO BceX OCTAIBHBIX CIy4asxX T[PHHAMAET CaMOCTOSTCIILHBIC PEIICHUS B
YCTaHOBJIEHHOH cepe AesITEIbHOCTH.

V. IlepeueHb BONpOCOB, MO0 KOTOPBIM I'PAXKIAHCKUIN CITYKAIIHMA
BIIPABE WJIU 00s3aH Y4aCTBOBATH MIPH MOJTOTOBKE MPOEKTOB
HOPMATHUBHBIX IPABOBBIX aKTOB U (WJIH) MTPOEKTOB
YIPABJICHUYECKUX U UHBIX PEIICHUM

17. Crapumii cnenuanmuct 1 paspsiia B COOTBETCTBHUM CO CBOEW KOMIIETEHUUEH
BIIPABE Y4aCTBOBATh MPHU MOATOTOBKE (00CYKIECHHUH) CAEAYIOIINUX TPOEKTOB:

1) nenonpou3BOCTBA M CIYKEOHOTO paclopsiiKa,;

2) TpPHWKA30B W PACHOPSDKEHUH 10 BONpPOCaM OPraHU3allil WU OOCCIICUCHHUS
nestenbHocT OTnena;

3) UWHBIX IPOEKTOB, OTHOCSIINECS K YCTAHOBJICHHOM cepe AesTeIbHOCTH.

18. Crapmmii cneruamuct 1 paspsiia B COOTBETCTBHU CO CBOCH KOMITETEHIIUEH
00s13aH y4acTBOBaTh MPHU NOJATOTOBKE (0OCYKIACHUH) CIETYIOIMIMNX MPOEKTOB:

1) mwmcem, uHOpMAIMK O BOMPOCaM, OTHOCSIIUMCS K JesterabHoctd Otaena u
Ynpasnenus;

2) mosoxxeHust 06 Otaene;

3) rpaduka OTIyCKOB IpakIaHCKUX ciryskarmx Otaena;

4) NOKYMEHTOB,  pErJaMCHTUPYIOIIMX  JACSITCIBHOCTh 1O  HCIIOJIHECHHIO
BO3JIO)KEHHBIX HACTOSIIIUM JIOJKHOCTHBIM PErNIAMEHTOM 00SI3aHHOCTEH;

5) oTHOcsIIMECS K YCTAHOBICHHON cdepe MeATeNIBHOCTH, M0 TOPYYCHHIO
HETMOCPEACTBEHHOTO PYKOBOIUTEIS .

V1. Cpoku u npoueaypsl MOJArOTOBKUA, PACCMOTPEHUS
MIPOEKTOB YIIPABICHUYECKUX U UHBIX PEIICHUM, MTOPSATO0K
COTJIACOBAHMS U MIPUHATHS JAHHBIX PEIICHU

19. Cpoku u mpoueaypsl MOATOTOBKH, PACCMOTPEHHS MPOEKTOB yMPABICHUECKUX
YU WHBIX PELIECHUH, NOPSAOK COIJACOBAHMS M IPUHATHSA AAHHBIX PELICHUN CTAPIIAM
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cnequanucra | paspsga omnpenenstorcs B COOTBETCTBUM C THIIOBBIM pErNIAMEHTOM
B3aMMOJICUCTBUS (peliepaibHBIX OPraHOB UCIOJHUTENBLHON BIACTH, YTBEPKICHHBIM
nocraHoBieHueM I[IpaButenscrBa Poccuiickoin @enepanuu ot 19 auBaps 2005 r. Ne 30,
TunoBeiM  perJaMeHTOM  BHYTpPEHHEH  opraHu3ainuu  (deaepaibHbIX  OpPraHoB
UCIIOJTHUTEIBHOM BIIACTH, YTBEPKJICHHBIM NocTaHoBieHUuEM [IpaButenscTBa Poccuiickoit
Oenepanuun - ot 28 wmronss 2005 1. No 452, IlpaBunamu  AeI0NpOU3BOJCTBA B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNpPAaBJIEHUSA, YTBEPKIACHHBIMU
npukazoM denepambHOro apxuBHOrO areHrcTBa oT 22 mag 2019 r. Ne 71, PermamenTom
®denepanbHOro areHTCTBa MO PbIOOJIOBCTBY, MIHCTpYKIMEN 10 AEIONPOU3BOACTBY, HHBIMU
HOPMAaTUBHBIMH aKTaMH YTpaBieHus, DenepalbHOTO areHTCTBa MO PHIOOJIOBCTBY, a
TaKX€ UHBIMA HOPMaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickon denepannu.

VII. Iopsiaok ciny»keOHOro B3auMOI€UCTBUS

20. BzaumojeiicTBHe cCTapiiero creundanucta | paspsna ¢ TpakIaHCKUMHU
CIy’KalllUMU YTIPaBJIECHUS, TOCYJapCTBEHHBIMU CIYXKAallUMH HHBIX TOCYJAapPCTBEHHBIX
OpPraHoB, a TAKKE C APYTUMHU IpaxKJaHaMH U OpraHU3alUsIMHU CTPOUTCS B paMKax JEJIOBBIX
OTHOUIEHUN HAa OCHOBE OOIIMX MPUHIIMIIOB CIY>KEOHOTO MOBEICHUS TOCYIapCTBEHHBIX
CIyXallluX,  yTBEpXKICHHbIX  Ykazom  IIpesumenta  Poccuiickori ~ ®expepauuu
or 12 amrycra 2002 1. Ne 885 «OO0 yTBepkIeHUU OOUIUX MPHUHIIUIIOB CIYKEOHOTO
MOBEJICHUSI TOCYJApPCTBEHHBIX CIYXKAIIUX», U TPEOOBAHUU K CIIyKEOHOMY MOBEJICHUIO
IPAXKIAHCKOTO  CIY’KAIlleTO, YCTAHOBJIECHHBIX cTatbe 18 dDenepambHOro 3akoHa
ot 27 wuronsa 2004 1. Ne 79-@3 «O rocynapCTBEHHOU TpaxaaHCKON ciayx0Oe Poccuiickoi
®denepanun», a TakKe B COOTBETCTBUU C MHBIMM HOPMATUBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit @enepanuu u denepanbHOro areHTCTBA MO PHIOOJIOBCTRY.

VIII. IlepedyeHp rocy1apCTBEHHBIX YCIYT, OKA3bIBAEMBIX I'PaXKJIaHaAM
Y OPTaHU3alHUsIM B COOTBETCTBUM C AMUHUCTPATUBHBIM PETIIaMEHTOM

21. Crapmmii crnenmanuct 1 paspsga HE NPUHAMAET ydyacTHE B OKa3aHHUH
rOCyJapCTBEHHBIX YCIYT TPpayKJaHaM U OpraHU3aLUSIM.

[X. TTokazarenu 3pHEeKTUBHOCTH U PE3YIHTATUBHOCTH
npo¢eCCUOHATILHON CITY>KEOHOM IeSITeIbHOCTH

22. D(dPexTuBHOCT U  PpE3YyJIbTATUBHOCTH MNPO(ECCUOHATBHOM  CIYKEOHOM
ACSITENIPHOCTH CTapIiero crenuainucra | paspsjga  OIEHHBAETCS IO  CIEAYIOUUM
MOKA3aTesIM:

1) B opraHu3zanuu Tpyaa:

1.1) TpOU3BOAUTEIILHOCTD (BBIOJHIEMBII 00bEM padboT);

1.2) pe3ynbpTaTUBHOCTH (Mepa JOCTHIKEHUS MMOCTABICHHBIX IIeNIei);

1.3) HHTCHCUBHOCTh TpyJa (CHOCOOHOCTh B KOPOTKHE CPOKH BBIMOJHSATH
OmpeieNICHHbI 00BbEM PadoT);

1.4) colGmroneHue TpyAOBOM JUCIUTUIAHBL,



1.5) cBOEBpeMEHHOCTh M OIEPATUBHOCTH, TO €CTh BBINIOJHEHUE IMOPYYCHHUHA B
YCTaHOBJICHHbBIE 3aKOHOATEIHLCTBOM, HOPMATUBHBIMU MPABOBBIMU aKTaMU CPOKH;

2) KaueCTBO BBIMOJHEHHON paOOTHI:

2.1) mMOAroTOBKA JTOKYMEHTOB B COOTBETCTBUU C YCTAHOBIICHHBIMH TPEOOBAHUSIMU;

2.2) TIOJIHOE W JIOTUYHOE U3JIOKEHHE MaTepraia;

2.3) HOpUAMYECKH IPAMOTHOE COCTABJICHUE JTJOKYMCHTA;

2.4) OTCYTCTBHE CTHJIMCTHYCCKUX M IPAMMATHUECKUX OIIUOOK;

3) mnpodeccruoHaIu3M:

3.1) mnpodeccuoHanbHAs KOMIIETEHTHOCTh (3HAHHME HOPMATHUBHBIX IPABOBBIX
aKTOB, IIUPOTA MPOPECCHOHATBHOTO KPyro3opa  T.1.);

3.2) CIOCOOHOCTh YETKO OPTraHW30BBIBATH M IUIAHUPOBATH pabOTy, YMCHHE
palMOHAIBHO UCIOJIB30BaTh pabouee BpeMsl, pacCTaBIsATh IPUOPUTETHI;

3.3) oco3HaHHWE OTBETCTBEHHOCTH 3a IIOCIEACTBHUS CBOMX JCHCTBHHA M
MPUHUMAEMBIX PEIICHUIH;

3.4) CcHOCOOHOCTBH COXPaHATH BBHICOKYIO PA0OTOCIIOCOOHOCTD B JIFOOBIX YCIOBHSX;

4) oTcyTcTBHE OOOCHOBAaHHBIX KAJIOO CO CTOPOHBI (PU3MUYECKUX U FOPUIUICCKHX
JUL, TPETEeH3UH U CIYKEOHbIX HapeKaHUH CO CTOPOHBI PYKOBOACTBA YTIPAaBIICHUS,
HavanbHuKa OTena;

5) HanuuuWe JTUYHON WHUWIIMATHUBBI 110 YIy4IIeHUIO paboTel OTHena u paciuIupeHUIo
KpyTa BBITTOTHSIEMBIX 00S3aHHOCTEH.



