JTOJI’KHOCTHOM PETJIAMEHT
dbenepallbHOro roCyAapCTBEHHOTO IPaXkIaHCKOTO CITY>KAaIlero,
3aMEIIaloNIero J0HKHOCTD INIABHOTO CIIeIMAIMCTa-IKCIepTa
OTJIeJa OpraHu3alu, 00ecIeyeHus eI TETHOCTH
HuxueoOckoro TeppuTopraIbHOrO YIpaBIeHUs
denepaabHOTO areHTCTBA MO PHIOOJIOBCTBY

[. O01ue 1monoKeHus

1. JomxHOCTh (enepanbHON TOCYIapCTBEHHOM Tpa)IaHCKOW CIyKObl (nasee -
rpaxaaHcKas Ciayx0a) THaBHOTO CHEIUAINCTa-dKCIepTa OTAela OpraHu3allvy,
oOecrieyeHUus  JEATENbHOCTH  HIkHEOOCKOTO  TEeppUTOPHUANBHOTO  YIPaBJICHHS
®enepalibHOTO areHTCTBA MO PpbIOONOBCTBY (manee — Otaen, YpaBieHHE) OTHOCUTCS K
CTapuieil Tpymne AOKHOCTEM TOCYJapCTBEHHOM TpaKIaHCKOW CIIy>)KObl KaTeropuu
CHEIHAJIUCTHI.

Peructpanuonssrit Homep (ko) nomxHoctH - 11-3-4-011.

2. 06nacth  MPOQECCHOHAIBHON  CIy’)KEOHOM  JeATeIbHOCTH  (heepaibHOTO
rOCy/IJapCTBEHHOI'O TPaXXJIAHCKOTO CIyXKallero (Jajnee — TpakJaHCKUM CITy’Kaliuii),
3aMEIAIONIeT0 JOKHOCTh TJIABHOTO CIICHHAIICTa-dKCIepTa: PEeryInpOBaHUE CETbCKOTO
XO0351CTBA U BETEPUHAPHH.

3. Bun mpodeccronanbHON CIy)KeOHOW AEATeTbHOCTH TJABHOTO CIEIUATHNCTa-
AKCIIEPTa: PETYINPOBAHKUE PHIOOIOBCTBA M COXPAHEHHSI BOIHBIX OMOPECypCOB.

4. HaznaueHne Ha JODKHOCTH M OCBOOOXIEHHE OT JOJKHOCTH TJIABHOTO
CHEIHATUCTa-dKCIIePTa OCYIIECTBISIETCS] PyKOBOUTENEM Y IPaBICHUSI.

5. 'paxxpaHckuidl cimyamuii, 3aMelaril JOKHOCTh TJIABHOTO CIELUAIUCTa-
DKCIIEPTa, HEMOCPEACTBEHHO MOJUMHAETCA HauvanbHukKy OTnena, maubo  jwmiy,
UCIIOJIHSIIOIIEMY €T0 00sS3aHHOCTH.

[1. KBanudukairoHnuesie TpeOOBaHUS ISl 3aMEIICHUS JOHKHOCTH
TPaKIAHCKOMN CITyKOBbI

6. Iyt 3amMernieHns JOMKHOCTH TJIABHOTO CITEIIHATUCTA-IKCIIepTa YCTaHABINBAIOTCS
cieayome KBaaupuKaluoHHbIe TPEOOBaAHNS:

6.1. Hanuuue Bbiciiero oOpa3oBaHus.

6.2. TpeboBaHusi K CTaXy TrOCYJAapCTBEHHON T'pakIaHCKOW CIIyXObl WIH CTaxy
paboOTHI MO CIENHATIBHOCTH, HAMPABJICHUIO MOJITOTOBKUA HE MPEIBIBISIOTCS.

6.3. Hannuue 6a30BbIX 3HAHUM:

1) Konctutyuuu Poccuiickoii deneparum;

2) ®enpepampHoro 3akoHa ot 27 wmas 2003 r. Ne 58-®3 «O cucreme
rocyaapcTBeHHoM ciyk0b1 Poccuiickoit deneparumny;

3) ®denpepanbHoro 3akona ot 27 wurosiss 2004 r. Ne 79-®3 «O rocyaapCTBEHHOI
rpaxaaHckou ciyxoe Poccuiickoit deneparuny,

4) denepanbHOro 3aK0oHa OT 25 mekadps 2008 r. Ne 273-D3 «O npoTHBOICHCTBUN
KOPPYMIUN»;



5) ®enepanpHoro 3akoHa ot 20 mekadps 2004 1. Ne 166-D3 «O pb100IOBCTBE U
COXpaHEHUU BOJHBIX OUOJOTHYECKUX PECYPCOBY;

6) rocymapcTBeHHOrO si3bika Poccuiickoi deneparuu (pyccKoro si3bika);

7) B oOmactu HHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHE (pabora co
CIIyKEOHBIMH JOKYMEHTAMH B TEKCTOBOM pEIaKTOpEe, C DJIEKTPOHHBIMHU TaOJMIIAMH,
0a3zaMu NaHHBIX, UH(HOPMAIMOHHO-KOMMYHUKAIITMOHHBIMU CETSIMU, B TOM YHCJIE€ CETHIO
«IHTepHeT», B CHUCTEME MEKBEIOMCTBEHHOI'O JJIEKTPOHHOIO JOKYMEHTO0OOpOTa,
YIPABJICHHUE 3JIEKTPOHHOU MTOYTOM).

6.4. Hannuue npodeccnoHambHbIX 3HAHUIMA:

6.4.1. B cdepe 3akonomarenscTBa Poccuiickoit denepanuu:

1) TI'paxmanckoro kojaekca Poccuiickoii denepanmu;

2) Konekca Poccwuiickoit deneparuu 00 aIMUHIUCTPATUBHBIX TIPABOHAPYIICHUSX

3) ®denepanpHoOro 3akoHa ot 5 amnpeis 2013 1. Ne 44-03 «O KOHTPAKTHON CUCTEME
B cdepe 3aKymok TOBapoB, pabOT, yciayr st oOecleyeHUs TOCYAapCTBEHHBIX H
MYHUITUTIATIBHBIX HYXK]»;

4)uHblX (enepanbHbIX 3aKOHOB, yka3oB Ilpesumentra Poccuiickoit ®enepanum,
nocranoBieHnil [IpasurenscTa Poccuiickon denepanun, MHbIX HOPMAaTUBHBIX IPABOBBIX
aKTOB B paMKax KoMmrieTeHnu denepaibHOro areHTCTBA MO PhIOOJIOBCTRY .

6.5. Haninuune GpyHKIMOHATBHBIX 3HAHUNA:

1) ciyxeOHOro pacnopsiika Y paBicHHUS;

2) monoxenus o6 Otnerne;

3) HMHCTPYKIUH IO JEIIOMPOU3BOJICTBY Y IPABICHUS;

4) OCHOB JCJIONPOU3BOICTBA U MOPSIKA paOOTHI CO CITy)KeOHOH MH(DOpMAITUEH;

5) 0coOeHHOCTH CBsi3el C OOMIECTBEHHOCTHIO B TOCYAAPCTBEHHBIX OPTraHax;

6) MOHATHSA U MPOIIEITYPhl PACCMOTPEHUS OOPAIICHUH IPaXKIaH U OpTaHU3aI[Hii;

7) OCHOB [IEJIOBOrO 3THKETA,

8) CcTpPyKTYphl M IOJIHOMOYMH OPraHOB TOCYJApCTBEHHOW BJIACTH W MECTHOTO
caMOyIpaBJICHUS,

9) cucteM  B3aUMOJCHCTBHS B paMKax  BHYTPHUBEIOMCTBEHHOTO W
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO IOKyMEHTOO00pOTa;

10) cucTem B3aUMOIEHCTBUS C paskJaHaMHU M OpraHU3aIUsIMU;

11) mOHATHS KOHTPAKTHOW CHCTEMBbI B cepe 3aKyloK TOBApOB, pabOT, YCIyT s
oOecrieueHuns roCyJapCTBEHHBIX U MYHHUIIMTIAIBHBIX HYXK/] (ajiee — 3aKyIKH) 1 OCHOBHbBIC
MIPUHIIMIBI OCYIIECTBICHUSI 3aKYTIOK;

12) noHsATHS peecTpa KOHTPAKTOB, 3aKJIFOUCHHBIX 3aKa34YMKaMH, BKJIFOYAst TIOHATHE
peecTpa HeTOOPOCOBECTHBIX MOCTABIIMKOB (MOAPSAYUKOB, HCTIOJTHUTENEH );

13) nopsaka ©W  OCOOEHHOCTH  MPOLEAYPHI  OMPEACICHHS  IOCTaBIIUKOB
(MoApSAIYMKOB, HMCHOJHUTENCH) MyTeM MpPOBEACHUS KOHKYPCOB M ayKIIMOHOB/3ampoca
KOTUPOBOK/3ampoca MpejioKeHUH/3aKphITBIMU CIIOCO0AMU;

14) mopsimka W OCOOCHHOCTH  MPOLEAYPHI  OCYIICCTBIACHHMS  3aKylKH Y
€MHCTBEHHOTO MOCTABIINKA (TIOAPSAIYMKA, UICIIOJTHUTES);

15) mopsiaka ompeAenacHHS HadaubHOW (MaKCHUMalbHOW) IICHBI KOHTPAKTa,
3aKJIF0YaeMOro C €AMHCTBEHHBIM MOCTABIIUKOM (MOJAPSTUUKOM, UCTIOTHUTEIIEM );

16) mopsiaka NOArOTOBKH 00OCHOBAHHS 3aKYIIOK;

17) pa3pabOTKM TEXHUYECKHX 3aJaHUN TPU pPa3MEIICHUU TOCYIapCTBEHHOTO
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3aKa3a Ha MPUOOPETEHHE TOBAPOB, PabOT U YCIIYT.

6.6. Hanmnuue 6a30BBIX YMEHUIA:

1) yMeHHe MBICIIUTh CHCTEMHO (CTpaTerHnYecKu);

2) yMEGHHE IUIAHUPOBaTh, PAIlMOHAIBLHO HCIOJIb30BAaTh CIYy)KEOHOE BpeMs H
JOCTUTATh PE3yJIbTaTa;

3) KOMMYHHUKAaTHBHBIC YMCHUS;

4) yMeHHE yIPaBJIATh U3MCHCHUSAMU,

5) yMeHHs 10 MPUMEHEHHIO IIEPCOHATLHOTO KOMITHIOTEPA,;

6) ymeHus B o0iacTH HHGOPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

6.7. Hannuue npodeccuoHanbHbIX YMEHUM:

1) oOecrieuynBaTh BBITOJIHCHUE 331249, OTHOCSIIUXCS K chepe ero KOMICTCHIINH;

2) OIlepaTHBHO NPUHUMATH PEIICHHUS;

3) KkBaM(UIMPOBAHHOTO IITAHUPOBAHUS PaOOTHL;

4) BeneHUs JICIOBBIX MIEPETOBOPOB;

5) s dexkTUBHOrO MIAHUPOBAHUS padoUero BpeMeHH;

6) BIaJCHUSA KOMIIBIOTEPHOM U APYrol OPITEXHUKOM;

7) BIaJCHUSA HEOOXOIUMBIM MPOTPAMMHBIM 00CCIICYCHUEM;

8) cucremaruzanuu HHGOPMAITUH;

9) paboThI CO CITYKCOHBIMU JOKYMEHTAMHU.

6.8. Hanmnuue GyHKIMOHATBHBIX YMEHUM:

1) MOATOTOBKM aHATUTHYCCKUX, MHOOPMAIIMOHHBIX M IPYTHX MaTePUAJIOB;

2) TOJATOTOBKH METOJOJIOTMYSCKUX  MaTepHalioB, JOKIAIOB, pa3bsICHCHUM,
MIPOCKTOB OTBETOB;

3) WCMoNB30BaHUS CPEACTB KOMMYHHKAIIMOHHOW OPTTEXHUKH I TOJYYCHHUS H
nepeaadr nHpopmanuu;

4) paboThl €O CHpPaBOYHBIMU TMpaBoBbIMU cucTeMaMu «KoncyiabTanTILmocy,
«"apanT» Ha MpoeccHOHaTEHOM YPOBHE;

5) crparernyeckoro npopecCHOHATBLHOTO MBIIICHHS,

6) BemeHHMsS] YYETHBIX PETMCTPALMOHHBIX (OPM, HCIIOJb30BaAaHHE HUX IS
uH(}OpMAITMOHHON PaboTHI;

7) paboTsl ¢ HHGOOPMALIMOHHBIMU CHCTEMAMH U 0a3aMH JTaHHBIX;

8) opraHM3anuMu XpaHEHHUsS JOKYMEHTOB B COOTBETCTBUH C TpPEOOBAHHSIMH
3aKOHOJaTenbCcTBa Poccuiickoin denepani M JIOKAJTbHBIMH HOPMATHUBHBIMM aKTaMU
OpraHU3aIlNH,

9) paboThI CO CITy)KEOHBIMH JOKYMEHTaAMHU.

I1I. lomxkHOCTHBIE 003aHHOCTH, ITPaBa U OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa W OOSI3aHHOCTH TPAXIAAHCKOTO CIYXallero, a TakxKe
OTpaHUYEHUS, 3alpeTbl W TpeOOBaHUS K CIy)KEOHOMY TOBEICHHUIO, YCTaHOBJICHBI
cratbsimu 14 - 18 ®enepanbHoro 3akoHa ot 27 wuwons 2004 r. Ne 79-@3 «O
rocyIapCTBEHHOM IpaxkiaHCKo# ciryk0e Poccuiickoit denepannmy.

8. B mensx peanuzanuu 3aad U (QyHKUMN, BO3TIOXKEHHBIX Ha OTHeln, TIJIaBHBIM
CIEHHATUCT-3KCIIEPT 00sI3aH:

1) yuacTBOBaTh B IpHEMe TpakJaaH, 00ecreurnBas CBOCBPEMEHHOE PACCMOTPEHHUE B
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MOJTHOM 00bEME MX YCTHBIX U MUChbMEHHBIX 0OpaIlieHuH, a TAaK)Ke HAIPaBIECHHBIX B (hopMe
AJNIEKTPOHHOTO JIOKYMEHTOO00POTa, C MPEIOCTAaBICHUEM OTBETA Tpa)kaaHam O MPUHATUU
PEIIEHN B YCTAHOBJIEHHBIN 3aKOHOJATENLCTBOM Poccuiickoit denepaniuu Cpok;

2) ydacTBOBaTb B pabOT€ IO KOMIUICKTOBAHHUIO, XPaHCHHIO, YYeTy U
UCIIOJIb30BAHUIO ApXMBHBIX JOKYMEHTOB, OOpa30BaBIIMXCS B MPOLECCE AESTEIbHOCTU
Otnena, B COOTBETCTBUM C 3aKOHOATENBCTBOM Poccuiickont denepanuu;

3) B mpejaenax CBOMX IMOJHOMOYHWH MPEICTABIATH IMO3MIIAIO, UHTEPECHI, 3aIUTY
npaB YNpaBlieHHs B OTHOLIEHUSX C JAPYTMMH OpraHaMU TOCYJapCTBEHHOM BIIACTH,
OopraHaMM MECTHOT'O CaMOYIpPAaBIICHUS, TPaKJaHaMd M OPraHU3alUsSMH, B TOM YHUCIE B
CyleOHBIX WHCTAHIMSAX, MPABOOXPAHUTEIBHBIX M KOHTPOJBHBIX OpraHax, a TaK XKe
KOJUIETHAIbHBIX OpraHax, K pabore Kotopeix mpuBiedeH Otaen (YmpapieHue), Mo
nopyueHuto pykoBojctsa Otnena (YpaBiieHus);

4) OCyUIeCTBIATh BEICHHUE JEIOMPOU3BOJICTBA B COOTBETCTBUU C YTBEPKICHHOM
NHCcTpyKumen 1o aemonpon3BoACTBY;

5) yuacTBOBaTh B pa3zpaboTke TEXHUYECKOTO, HKOHOMHYECKOTO,
OpPraHU3alMOHHOIO U MPABOBOTO MEXAHU3MOB PEAIU3AIMU FOCYIapCTBEHHOMN MOJUTUKH B
YCTaHOBJICHHOH cepe AeSITENbHOCTH;

6) ydacTBOBaTh B MOATOTOBKE IUIAHOB, MPOTHO30B, MPOTPAMM M HHBIX JOKAJIBHBIX
aKTOB B pamMKax komnereHunu Otaena;

7) moarotaBiMBaTh HadanbHUKy OTaena TPeUIOKEHUS 10 YCTaHOBJICHHUIO
ONTHUMAJIBHBIX MyTEH U METOJIOB PEANIM3allMU TIOCTABJICHHBIX CITy>KEOHBIX 3a/a4;

8) CcBOEBpEeMEHHO MPENCTABIIATh OTUETHI, NHCbMa B denepanbHOE areHTCTBO IO
PBHIOOJIOBCTBY U APYTHE OPraHbl U OpraHU3allly;

Q) yuacTBOBaTh B  COBCUIAHUAX, MPOBOJUMBIX  YIPaBICHHEM, BHOCHUTb
MPEAJIOKEHUS TI0 BOITPOCAM, OTHOCSIIUMCS K KoMiiereHunu Otaena;

10) npemoctaBiATh HavalbHHKY OTena HEoOXOAuMYI0 WHGOpPMAIUI0 O padore
Otnena;

11) ocymiecTBIATh COOp, aHAIM3 W 0000MUIcHHEe HWHDOPMAIMKH O MOTPEOHOCTH B
MaTepUaIbHO — TEXHUYECKHUX pecypcax OTIAETI0B YIIpaBICHHUS;

12) yuacTBOBaTh B pPabOTE IO MAaTEpHUAIbHO — TEXHHUYECKOMY OOCCIICYCHHUIO
VYmpaBieHuss B COOTBETCTBUU C TPEOOBAaHUAMH 3aKOHOJATEILCTBA B cpepe 3aKyIoK AJis
roCyJJapCTBEHHBIX HYX:

— MOATOTOBKA WH(MOpPMAIMU O PHIHOYHOM CTOMMOCTH TOBapoOB, YyCIyT, padoT,
HEO0OXOAMMBIX AJi obecrnieueHus OecriepeOoiHoN paboThl Y IpaBiIeHus;

— MOJrOTOBKA OOOCHOBAHMM HadalbHBIX (MAaKCUMAaJbHBIX) II€H TOCYIapCTBEHHBIX
KOHTPAKTOB;

— TMOJTOTOBKA HEOOXOIUMOM JTOKYMEHTAIMU JIJISi OCYIIECTBICHUS 3aKyMOK MyTEM
MPOBEJCHUS] KOHKYPEHTHBIX POLIEAYD;

— pa3MelleHHe B  YCTAaHOBJICHHOM TIOpAJIKE HeoOXxoaumou  uHdopmanuu,
JOKYMEHTOB, OTYETOB B €IMHON MH(GOPMAIIMIOHHON CUCTEME U Ha AJIEKTPOHHBIX TOPTOBBIX
MJIOIIAJIKAX, €IMHOM arperaTope TOproBiy;

— MOATOTOBKA MPOTOKOJIOB 3acelaHuid EnnHOM KOMHUCCHMM YTIpaBJIEHHUS IO
OCYULIECTBJIEHUIO 3aKyTOK;

— OpraHM3auus Mpoueayp MO 3aKIIOYEHHIO, BHECEHUIO U3MEHEHUH, PACTOPKEHUIO
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rOCYJJapCTBEHHBIX KOHTPAKTOB W JIOTOBOPOB, 3aKIIOYAEMbIX B LENAX OOECIeUeHUs
COOCTBEHHBIX HYXJ| Y TIPaBIICHUS;

— KOHTpPOJIb 32 HCIIOJHEHUEM YCIOBHHM JIOTOBOPOB M KOHTPAKTOB CO CTOPOHBI
MOCTABIIMKOB TOBApOB, YCIYT, pabOT MO MOpyYEHUIO HavalbHuKa OTaena;

— OopraHu3anus XpaHEHUs JOKYMEHTOB MW MAaTEpHalOB 1O IPOBEAECHHBIM
MpoIeAypaM OCYIIECTBICHUS 3aKyNMOK KOHKYPEHTHBIMM CIOCOOAMH B COOTBETCTBHUM C
TpeOOBaHUSIMU JICHCTBYIONIETO 3aKOHOAATEIbCTBRA;

13) BBHIMOMHATH HWHBIC MOpYYeHHsS HadaibHWka OTaeia W pyKOBOJCTBA
YnpasneHus.

9. I'paxxmaHckuii ciyKaliuii B COOTBETCTBUU cO cTaThel 9 denepanbHOro 3akoHa
ot 25 nexabps 2008 1. Ne 273-03 «O npoTUBOAECUCTBUN KOPPYIIIUU» 00s3aH YBEIOMIISThH
MPEJCTABUTENS] HAHUMATEIS,, OpraHbl MPOKYpPaTypbl WM JPYTrU€ TOCYIapCTBEHHBIE
opransl 000 BCEX clydasix oOpalleHus K HeMy KaKUX-JTH0O0 JIUIl B LEJISAX CKIOHEHUS ero K
COBEPUIECHUIO KOPPYILIIMOHHBIX TPAaBOHAPYIICHUH.

10. IIpu o00paboTKe MEPCOHANBHBIX JAaHHBIX TPAKIAHCKUN CIyKauui o0s3aH
MpUHUMAaTh HEOoOXOAMMBbIE Mephl WM o0ecnedynBaTh HUX NPUHATHE IS 3alUTHI
MEPCOHATBHBIX JAHHBIX OT HENPAaBOMEPHOTO WJM CIy4allHOTO JOCTyna K HUM,
YHUYTOXXEHUS, WU3MEHEHUS], OJIOKUpOBaHUS, KOIUPOBAHMUS, MpeACTaBIICHUS,
pacrpocTpaHeHUs NEPCOHAIBHBIX JTAHHBIX, @ TAKKE OT UHBIX HEMIPABOMEPHBIX JACHCTBUI B
OTHOIIIEHUH TIEPCOHAIIBHBIX JAHHBIX.

11. B uensix UCHOJHEHHUS BO3JOXEHHBIX JOJDKHOCTHBIX OO0S3aHHOCTEH TJIaBHBIN
CHEIHAIUCT-3KCIIEPT UMEET MPABO:

1) npuHUMaTh PpEIICHHS B  COOTBETCTBUM CO CBOMMH  JOJDKHOCTHBIMH
MTOJTHOMOYHUSIMU;

2) BHOCHTb TMPEIJIONKECHHUS 110 COBEPIICHCTBOBAHHIO pPA0OTHI, CBA3aHHOW C
BBITIOJTHEHUEM U3JIOKEHHBIX B HACTOSIIEM JOKHOCTHOM PEIMNIAMEHTE JIOKHOCTHBIX
00513aHHOCTEM;

3) nokiaapiBaTh HadajdbHUKy OTaena 000 BCEX BBIABICHHBIX HEAOCTaTKax B
paboTe B mpejenax CBOe KOMIIETCHITUY;

4) 3HAKOMHUTLCS C MPOCKTAMHM PEIICHUHN, Kacaronuxcs AesTebHocTr OTaena;

5) 3HAaKOMHUTBCSI C OT3bIBAMH O CBOCH TPOPECCHOHAIBLHOW  CITY)KEOHOM
NEATeIbHOCTU W JAPYTMMHU JIOKYMEHTaMW M MaTepuajiaMd JIMYHOTO Jelia, a TakXkKe Ha
MPUOOIICHUE K IMYHOMY JIeJTy €ro MUChbMEHHBIX OOBSICHEHUN U IPYTUX JOKYMEHTOB.

12. T'maBHBIM CHEHUAIUCT-IKCIIEPT OCYIICCTBISECT HWHBIC IpaBa M HCIOJHSET
00s3aHHOCTH, TPEAYCMOTPEHHBIC 3aKOHOAAaTeNbcTBOM  Poccuiickoii  Dexpepanuu,
MpUKa3aMu, PACTIOPSHKEHUSIMH U TOpYYeHUSIMH HadajdbHuka OTtaena, nubo IuIia,
WCIIOJTHSIFOIIETO €ro 00sI3aHHOCTH.

13. T'paxmaHckuil CiryXKaliuii, 3aMeNalonii JOJDKHOCTh TJIABHOTO CHEIHAINCTA-
JKCIEpPTa, 3a HEHWCIOJHEHUE WM HEHaJJIekKallee MCHOJHEHUE JOJKHOCTHBIX
00s13aHHOCTEM, HECOONIOJICHUE OTPAHMYCHHUA M 3alpPeTOB, TPEOOBAHHMN K CIIYKEOHOMY
MOBEJICHUI0O MOXKET OBbITh TPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

14. B ciyyae UCTIOJHEHUS TPaKIaHCKUM CITY>KallldM HETPaBOMEPHOTO MOPYyUYEHUS
FPAKIAHCKAM  CIy)KallMid W JaBIIMKA  3TO [OPYYEHUE  PYKOBOJAUTEIb  HECYT



JAUCHUIUIMHAPHYIO, T'PaAXKAAHCKO-IIPABOBYIO, AIMUHUCTPATUBHYIO HWJIM  YI'OJIOBHYIO
OTBCTCTBCHHOCTB B COOTBCTCTBHU C q)eﬂepaHBHLIMI/I 3aKOHaMM.

IV. Ilepedyenb BONPOCOB, IO KOTOPHIM IpakAaHCKHM CITy>Kallliid BIIpaBe WK 00s13aH
CaMOCTOSITEJIbHO IPUHUMATH YIIPABICHYECKUE U UHBIE PEIICHUS

15. Ilpu wucnosHEHUH CIY>KEOHBIX OOSI3aHHOCTEM TpaXAaHCKUM CITyXKallui,
3aMEIAOMINN JTOHKHOCTh T[JIaBHOTO CIEHHAIMCTA-IKCIIepTa, BIPABE CAMOCTOSTEIBHO
MIPUHUMATh PEIICHUS 110 BOTIPOCAM:

1) cBs3aHHBIM C UCIHOJHCHHEM WM JOJDKHOCTHBIX OOSI3aHHOCTEH B Tpesernax
nosmHOMounii  OTnena, Ha COBEMIAHWSAX, B KOMHCCHSX, pa0oumMx Tpymmax, HWHBIX
COBEIIATEJIbHBIX OPraHax, B KOTOPBIX T'PAKJIAHCKHUI CIIy)Kallluid y4acTBYET MO YCTHOMY
WM TUCBMEHHOMY IOPYYEHUIO PYKOBOAMTEN YIpaBieHus, HadaibHuka Otaena — B
npejiesiax CBOMX MOJIHOMOYHIA;

2) BOmpocaMm, OTHOCSIIUMCS K cdepe ero KOMIICTCHIIUH, OTPaXEHHBIM B
CITy’K€OHOM 3aJlaHWY Ha KOMaHJUPOBKY MPHU UCIIOTHEHUH CIY>KEOHOTO 3a/IaHUs B TIEPHUO]]
HAXOK/JICHUSI B KOMAH/IUPOBKE U HECET MEPCOHATILHYIO OTBETCTBEHHOCTD 32 PE3YJIbTAT;

3) peanu3aiyy MOJHOMOYHH, B Cllyyae Ha3HAYCHUS YICHOM KOMHCCHUU MJIM HHOTO
KOJUIETUAJILHOTO OpPraHa;

4) 0YepeIHOCTH M PACCTAHOBKE MPHOPHUTETOB B PEIICHUU TIOCTABJICHHBIX 3a/1a4;

5) mpoBepkH MPOEKTOB JTOKYMEHTOB IO BOIPOCaM, OTHOCSIIUMCS K cdepe
nestenbHocTH OT/AENa U pU HEOOXOJMMOCTH BO3BpaTa JOKYMEHTOB Ha JAOPA0OTKY WIIU
nepeodopMiIeHNUE;

6) yBemOMJICHHS  BBIIMICCTOSINErO  PYKOBOJAUTENS  JUIS  NPUHATHS MM
COOTBETCTBYIOILIETO PEUICHUS;

7) 3ampoca JOKyMEHTOB, HEOOXOAUMBIX JIJISl HCTIOJTHCHHUS,

8) BHeceHHs NPEAIOKEHUI 0 HEOOXOAMMOCTH Pa3pabOTKX HOPMATHBHO-TIPABOBBIX
aKTOB, a Tak)Ke HEOOXOJMMOCTHM BHECEHUS M3MEHEHUW B JEHCTBYIONIME HOPMATHBHO-
MPABOBBIC AKTHI 110 3aKPETICHHBIM HAPABICHUSIM JI€ITEIIbHOCTH;

9) BHM3HMpOBaHHS JOKYMECHTOB, MPEIOCTABICHHBIX JJISI PACCMOTPEHHS WM
COTJIaCOBaHUS IO 3aKPEIUICHHBIM HAMPABICHUSM JICSITEIBHOCTH, a TaKXKe MOATOTOBKE
3aMEeYaHMi K TOKYMEHTaM, MOCTymnarommm B OTaer;

10) BOo Bcex OCTalbHBIX CIydasiX MPHUHUMACT CaMOCTOSTEIbHBIC PEIICHUS B
YCTaHOBJICHHOM c(epe AesITEeNbHOCTH.

16. Ilpu ucnosHEeHUHU CIIyKEOHBIX OO0S3aHHOCTEN TOCYNAapCTBEHHBIN CIIy)KalllUid,
3aMEeIAINN  JOKHOCTh TJIABHOTO CIELUAIUCTa—dKCIepTa 00s13aH CaMOCTOSITEIBHO
MIPUHUMATh PEIICHHUS 110 BOTIPOCAM:

1) npuMEHEHHs MPEIYCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit deaeparun
Mep, HalpaBJICHHBIX HAa HEJIOMYyIICHHE U (WJIH) MpEeceueHrne HAPYIICHUH FOPUIUICCKIMHU
JUIAMU U TpaKJaHaMu 00s13aTeIbHBIX TPeOOBaHM B cepe NeaTeTbHOCTH Y TIPABJICHHUS, a
TaK)Ke Mep M0 JIMKBUIAIIUH TIOCIECTBUN YKA3aHHBIX HAPYIICHUH;

2) Madd IOPUAMYECKAM M (U3MYCCKUM JIMIIaM Pas3bsICHCHHH TI0 BOIpOCaM,
OTHECEHHBIM K €T0 KOMIETEHITUY;

3) 3ampoca U NOJYYCHHS B YCTAHOBJICHHOM IOPSIKE CBEICHUIN, HEOOXOIMMBIX IS
MPUHSTHUS PEIICHUH 110 BONPOCAaM, OTHECEHHBIM K €T0 KOMIIECTEHITUY;



4) TOATOTOBKH B YCTAHOBJICHHOM IOPSIKE W B HAJUICIKAIIME CPOKH HHPOPMAITUH H
OTYETOB MO BOIPOCAaM, OTHECEHHBIM K €r0 KOMIIETEHIINH;

5) ocyiiecTBICHHAS MPOBEPKU M BO3BpaTa Ha JOPAOOTKY JTOKYMEHTOB, MPOCKTOB
JOKYMEHTOB, UCIIOJIHEHHBIX JIOKYMEHTOB, HE OTBEUAIOIIUX YCTAHOBJICHHBIM TPEOOBAHUSIM
peanu3anuu MOJTHOMOYNT;

6) mpemocraBicHus HMHPOpManUMU HavyadbHUKy OTaena O BO3HUKHOBEHHH
(HAIMYMK) TPEnATCTBUM JIsi MCIOJTHEHUS BO3JOKEHHBIX Ha HETro JIOJKHOCTHBIX
00s3aHHOCTEN U peann3aluy NPeI0CTaBICHHBIX MIPaB;

7) wHpOpMHUpOBaHUsA HadadbHUKa OTaeda O BBIABICHHBIX IPU HUCHOJHCHHH
JNOJDKHOCTHBIX ~ OOSI3aHHOCTEH  HapyIIEHWSX JCHCTBYIOUIETO 3aKOHOAATENbCTBA €
MPENI0KEHUEM CIIOCOO0B X YCTPAHEHHUS,

8) BO BCEX OCTAIBHBIX CIydasX MNPUHUMACT CaMOCTOSTEIBHBIC PCIICHHUS B
YCTaHOBJICHHOM c(epe AesITENbHOCTH.

V. IlepeueHb BONpOCOB, 110 KOTOPBIM I'PAXKIAHCKUIN CITYKAIIHMA
BIIpaBE WJIM 00s13aH y4acCTBOBATh MIPH MOJATOTOBKE MPOEKTOB
HOPMATHUBHBIX TIPABOBBIX aKTOB U (WJIH) MTPOEKTOB
YIPABJICHUYECKUX U UHBIX PEIICHUM

17. TI'maBHBIM CHEMUAIKUCT-KCIEPT B COOTBETCTBHUM CO CBOEH KOMIIETEHLUEH
BIIPABE Y4aCTBOBATH MPHU MOATOTOBKE (00CYKIECHHUH) CAEAYIOIINUX IPOECKTOB:

1) nenonpou3BOCTBA U CIYKEOHOTO PaCIIOPS/IKa;

2) TpPHWKA30B W PACHOPSDKEHUH 10 BONpPOCaM OPraHU3allil WU OOCCIICUCHHUS
nesatenpHocTy OTIeNa;

3) HHBIX MPOEKTOB, OTHOCSIIUECS K YCTAHOBJICHHOM cepe ACATSIbHOCTH.

18. T'maBHBIA CHEUAIKUCT-DKCIEPT B COOTBETCTBHM CO CBOCH KOMIIETCHIIMEH
00s13aH y4acTBOBATH MPHU MOJATOTOBKE (0OCYKIEHUH) CIEIYIONTUX MPOEKTOB:

1) mwmcem, uHOpMAIMK MO BOMPOCaM, OTHOCSIIUMCS K JesteiabHoctd Otaena u
Ynpasnenus;

2) mosoxxeHust 06 Otaene;

3) rpaduka OTIyCKOB IpakIaHCKUX ciryxanmx Otaena;

4) NOKYMEHTOB,  PErJIAMCHTHPYIOUIMX  JCATCNIBHOCTh 10  HMCIIOJHCHUIO
BO3JIO’KEHHBIX HACTOSIIMM JOJKHOCTHBIM PETJIaMEHTOM OOs3aHHOCTEH;

5) oTHOcsIIMEecs K YCTAHOBICHHOH cdepe MAeATeNIBHOCTH, M0 TOPYYCHHIO
HETMOCPEJICTBEHHOTO PYKOBOJIUTEIIS.

VI. Cpoku u nporeaypsl MOJArOTOBKH, PACCMOTPEHUS
MPOEKTOB YIIPABICHYECKUX U UHBIX PEIICHUM, TOPSIOK
COTJIACOBAHMS Y MPUHSATHUS JAHHBIX PEIICHUM

19. Cpoku u mpornenypsl MOATOTOBKH, PACCMOTPEHHS MPOECKTOB YMPABICHUYECKHUX

U WHBIX PEIICHUN, TOPSJOK COTJIACOBAHWS W TPUHATHSA JAaHHBIX PEIICHUN TJIABHBIM
CHEIUATNCTOM-IKCIIEPTOM OTPEEISIOTCS B COOTBETCTBHUH C THIOBBIM pErIaMEHTOM
B3aUMOJICUCTBUS  (PemepaibHBIX OPTaHOB WCIOJHUTEIBLHON BIACTH, YTBEPXKICHHBIM
nocranoByiennem [IpaButensctBa Poccuiickoit @enepaunn ot 19 siuBapst 2005 r. Ne 30,
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TunoBeIM  perJaMeHTOM  BHYTpPEHHEH  opraHm3anuu  (eaepaibHBIX  OPraHOB
UCIIOJTHUTEIBLHOM BIIACTH, YTBEPKJICHHBIM NocTaHOBIeHHUEM [IpaBurenbctBa Poccuiickoi
Oenepanmun ot 28 wmronsg 2005 1. No 452, IlpaBunmamu AeI0NpOM3BOJCTBA B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYNPAaBJIEHUSA, YTBEPKIACHHBIMU
npukazoM DenepanbHOro apxuBHOTO areHTcTBa OT 22 mas 2019 r. Ne 71, Pernamentom
®deiepaabHOTO areHTCTBA MO PHIOOJIOBCTBY, MHCTpYKIIMEH 1O 1eT0NPOU3BOICTBY, MHBIMU
HOpPMATHUBHBIMU akTaMu YrpasieHus, denepanbHOro areHTCTBa MO PHIOOJIOBCTBY, a
TaKK€ UHBIMA HOPMaTUBHBIMH IIPaBOBbIMU akTaMu Poccuiickon denepannu.

VII. [opsiaok ciay>keOHOro B3aUMOICHUCTBUS

20. BszauMmopneiicTBME TJABHOTO CHENHMATUCTa—dKCIEPTa C  TPaXKTAHCKUMHU
CIY’>KalllUMU YTIPaBJICHUS, TOCYJAPCTBEHHBIMHU CIIYXAIIUMHU HHBIX TOCYAapCTBEHHBIX
OpPraHoB, a TAKKE C APYTUMH I'PaKJaHAMH 1 OpraHU3alUsIMHU CTPOUTCS B paMKaXx JI€JIOBBIX
OTHOUIICHUN HAa OCHOBE OOIIMX MPUHIIMIIOB CIY>KEOHOTO TMOBEACHHS TOCYJAapPCTBEHHBIX
CIOyXallluX,  yTBEpkICHHbIX  Ykazom  Ilpesmmenta  Poccuiickor — Denepannun
or 12 amrycra 2002 1. Ne 885 «OO0 yTBepkIeHUU OOIIMX MPHUHIIUIIOB CIYKEOHOTO
MOBEJICHUSI TOCYJAPCTBEHHBIX CIYXKAIIUX», U TPEOOBAHUM K CIIy’)KEOHOMY TOBEJICHUIO
IPaXXIAHCKOTO  CJIY’KAlller0, YCTAHOBJICHHBIX cTaTbeld 18 @DenepanbHOrOo 3aKoHa
ot 27 utonsa 2004 r. Ne 79-®3 «O rocynapcTBEHHOHN TpaKaaHCKOM ciyxk6e Poccuiickoii
®denepanun», a TakKe B COOTBETCTBUU C WHBIMM HOPMATHBHBIMHU IMPABOBBIMU aKTaMHU
Poccniickon @enepanun

VIIL. IlepedyeHp rocy1apCTBEHHBIX YCIYT, OKa3bIBAEMBIX TPaKIaHAM
Y OPraHU3alKsIM B COOTBETCTBUU C IMUHHUCTPATUBHBIM PETJIAMEHTOM

21. T'nmaBHBI CHENUATUCT-DKCIEPT HE NPUHUMAET ydyacTHUE€ B OKa3aHHUH
rOCyAapCTBEHHBIX YCIIYT TpaXXKAaHaM U OpraHu3alysM.

[X. ITokazarenu 3pHEeKTUBHOCTH U PE3YIHTATUBHOCTH
npodeCCHOHATILHON CITY)KEOHOM eI TS IIhHOCTH

22. D(ddexTuBHOCTP U  PE3yIbTATUBHOCTH MPO(ECCUOHATBLHOM  CIY)KEOHOM
ACSITENBHOCTH  TJIABHOTO  CIEIUANIMCTAa—IKCIepTa OIEHUBACTCS IO  CICAYIOUIUM
MOKA3aTesIM:

1) B opraHu3zanuu Tpyaa:

1.1.) TpPOM3BOIUTEIILHOCTD (BBITIOIHICMBII 00bEM padoT);

1.2.) pe3ynbTaTUBHOCTH (Mepa JOCTH)KECHUS MOCTABIICHHBIX 1IeJIeH );

1.3.) HMHTEHCUBHOCTh TpyAa (CIOCOOHOCTH B KOPOTKHE CPOKH BBINOJIHATH
onpeneneHHbId 00beM padoT);

1.4.) cobGmromeHne TPYAOBOM JUCIUTUIAHBL,

1.5.) CBOGBPEMEHHOCTh W OIEPATUBHOCTh, TO €CTh BBIMIOJHECHUE MOPYUYCHHUU B
YCTaHOBJICHHBIC 3aKOHOIATEILCTBOM, HOPMATUBHBIMU MTPABOBBIMH aKTaMHU CPOKH;

2) Ka4eCTBO BBIMTOJHEHHON paOOTHI:

2.1.) TmoAaroToBKa JOKYMEHTOB B COOTBETCTBHHU C YCTAHOBJICHHBIMH TPEOOBAHUSMU;
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2.2.) TIOJHOE W JIOTHYHOE W3JIOKEHUE MaTepuaa;

2.3.) HOpUAMYECKH IPAMOTHOE COCTABJICHUE JOKYMCHTA;

2.4.) OTCYTCTBHE CTHJIUCTHYCCKUX M IPAMMATHUYECKUX OIIUOOK;

3) mpodeccruoHaIu3M:

3.1.) mpodeccuoHanbHas KOMIIETEHTHOCTh (3HAHHME HOPMATHUBHBIX IPABOBBIX
aKTOB, IIUPOTA MPOPECCHOHATHHOTO KPyro3opa  T.1.);

3.2.) CIIOCOOHOCTh YETKO OpTraHWU30BBIBATH M IUIAHUPOBATH pabOTy, YMCHHE
palroHaIbHO UCTIOIB30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHL;

3.3.)) oco3HaHHWE OTBETCTBEHHOCTH 3a IIOCICIACTBHUS CBOMX JCHCTBHHA M
IIPUHAMAEMBIX PELICHUN;

3.4.) CcHoOCOOHOCTH COXPaHAThH BHICOKYIO PA0OTOCIIOCOOHOCTD B JIFOOBIX YCIIOBHSX;

4) oTcyTcTBHE OOOCHOBAaHHBIX KAJIOO CO CTOPOHBI (PH3MUECKUX U FOPUIUICCKHUX
JUL, TPETEeH3U U CIYKEOHbIX HApeKaHWHd CO CTOPOHBI PYKOBOJACTBA YTIIPAaBIICHUSA,
HavyanbHUKa OTaena;

5) HajWuue JUYHON WHHUIIMATHUBBI M0 YIy4IIeHUI0 paboThl OT/ea U paCIIuPEHUIO
KpyTa BBIINOIHIEMbIX 00s13aHHOCTEH.



